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STANDARD OPERATING PROCEDURE

DEPARTMENT:


<Operating Vehicle, Equipment or Process name>

Warning
<Any safety warnings regarding this SOP should be included here.>
< Sample wording:  This SOP is designed as a tool to be used in conjunction with the operator’s manual in the safe use of _______.  Further site training and experience are necessary for competent operation.> 
General Safety Practices
· <Sample Item: Do not use equipment unless fully trained>
· <Sample Item: Do not use equipment if it is damaged or malfunctioning. Report all problems to supervisor immediately.>
· <Sample Item: Read operator’s manual before use.>
· <Sample Item: Do not remove or circumvent any safety devices on the equipment.>
	PERSONAL PROTECTIVE EQUIPMENT
	PRE-USE INSPECTION & MAINTENANCE

	· <PPE item 1> 
· <PPE item 2>

· <PPE item 3>
	· <inspection 1>
· <inspection 2>

· <inspection 3>

	START-UP PROCEDURE
	OPERATING PROCEDURE

	· <starting procedure>

· <starting procedure>

· <starting procedure>

· <starting procedure>
	· <procedure for operation>

· <procedure for operation>

· <procedure for operation>

· <procedure for operation>

	LOCK-OUT PROCEDURE
	NOTES

	· <lockout procedure>
· <lockout procedure>

· <lockout procedure>

· <lockout procedure>


	


UNIT MANAGER/SUPERVISOR APPROVAL:   ________________________________________________

DATE APPROVED: 

           ___________________________________________________________

SAFETY OFFICE REVIEW:            ____________________________________________________________

DATE REVIEWED:                           ____________________________________________________________
* This SOP shall be stored in a close and accessible location to the equipment/process to which it references. 

**All employees to whom this Safe Operating Procedure applies must read and sign this document. <Use reverse or attach a separate sign-off sheet if required.> 
	Name (print)
	Signature
	Date

	
	
	

	
	
	

	
	
	

	
	
	


<Operating Vehicle, Equipment or Process name>


	Name (print)
	Signature
	Date
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