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University of Waterloo School of Architecture — Graduate Studies Handbook

This handbook summarizes the Master of Architecture graduate program policies, operations and
procedures in the School of Architecture. The information supplied here is intended to supplement
and summarize the information available in the University of Waterloo Graduate Calendar.
(http://gradcalendar.uwaterloo.ca/group/Gen-Info-Regs)

All regulations in the University of Waterloo Graduate Calendar apply, and in cases of ambiguity
supersede the information in this booklet. Waterloo Architecture graduate students are responsible
to make themselves aware of the policies, procedures, relevant deadlines and information
pertaining to Graduate Studies as well as the information specific to the Master of Architecture.

THE MASTER OF ARCHITECTURE GRADUATE PROGRAM

The professional Master of Architecture degree is the terminal degree that prepares graduate
students for entry into the profession of architecture. It offers those students with a pre-professional
undergraduate degree in architecture from an accredited university program, a completion of the
academic knowledge base required to become practicing professionals in the field of architecture.

Combining professional study with a design or research-oriented individual thesis, the Waterloo
Master of Architecture offers a unique opportunity to engage in self-directed research and develop
a minimum three term independent research and/or design thesis while completing the required
coursework for professional preparation.

At its heart, the program supports the development of critical thinking in architecture. While it
introduces students, through coursework, to the ethical, legal, administrative and practical aspects
of the profession, the program also builds upon a firm commitment toward architecture as a cultural
act and its development into practice. As such, the Waterloo M. Arch professional degree focuses
on preparing students for a future that can only be constructed with the accumulated material of
our collective cultural histories. Balancing leading technological innovation with techniques and
knowledge drawn from a range of sources like vernacular architecture and historical study, and
examining contemporary questions with critical academic rigour and detailed study, Waterloo
Architecture’s goal is to inflect positive change in future architects’ capacities to act and think.

PROGRAM ACCREDITATION

The professional Master of Architecture, in conjunction with the pre-professional Bachelor of
Architectural Studies degree from the University of Waterloo, comprises an accredited professional
education. In Canada, all provincial/territorial associations/institutes/orders recommend a degree
from an accredited professional degree program as a prerequisite for licensure. The Canadian
Architectural Certification Board (CACB), which is the sole agency authorized to accredit Canadian
professional degree programs in architecture, recognizes two types of accredited degrees: the
Master of Architecture (M. Arch) and the professional Bachelor of Architecture (B. Arch). A
program may be granted a six-year, three-year, or two-year term of accreditation, depending on its
degree conformance with established educational standards. Like many other similar North
American programs, Waterloo’s Architecture professional degree consists of two parts: a pre-
professional undergraduate degree and a professional graduate degree. When earned
sequentially, these two degrees comprise an accredited professional education. A pre-professional
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architecture degree is not, however, by itself, recognized as an accredited professional degree.
The program in Architecture at the University of Waterloo received accreditation for a 6-year term
of study combining a pre-professional degree and a following Master’s degree by the Canadian
Architectural Certification Board (CACB) in 2011.

The CACB sets out conditions and procedures for accrediting professional programs. Included in
the twelve conditions of accreditation is the Guide to Student Performance Criteria which informs
faculty and students in a professional degree program of the areas where every student from an
accredited architecture program must demonstrate the required level of accomplishment. The
complete Guide to Student Performance Criteria is available on the CACB website with the specific
student performance criteria available on the Architecture Graduate LEARN group.

M.ARCH ADMISSION REQUIREMENTS

Applicants holding a pre-professional Bachelor of Architectural Studies (BAS) from the University
of Waterloo (or an equivalent pre-professional architecture degree from another university) can
complete degree requirements in a minimum of three terms and up to a maximum of six terms.
Successful applicants holding a pre-professional degree in architecture that does not meet the
CACSB criteria of the Waterloo pre-professional Bachelor of Architectural Studies program are
required to complete transitional coursework in the first year of their Masters studies to adequately
prepare for the final thesis year. They can also complete their degree requirements in between five
and eight terms.

For consideration for admission to the Waterloo Master of Architecture program, either a four-year
honours pre-professional undergraduate degree in architecture, or professional Bachelor of
Architecture degree is required. The minimum overall grade average for applicants from either type
of program above is 75% (B).

International applicants should refer to the International Student Admissions Guide to verify
International equivalency requirements.

For detailed information on the admission requirements, required application documents and
application process visit Discover Graduate Studies

GRADUATE OFFICES AT SCHOOL, FACULTY AND UNIVERSITY LEVELS
Architecture Graduate Office:

The Graduate office at the School of Architecture is comprised of one staff position; the
Coordinator of Graduate Studies & Research (CGSR), and one Faculty administrative position; the
Graduate Associate Director (GAD). The Graduate Affairs committee, comprised of the Graduate
Associate Director and three to four additional Faculty members, is responsible for overseeing the
graduate program and all major decisions related to the program and any future graduate
programs. The Graduate Office at the School of Architecture works closely with the Faculty of
Engineering Graduate Studies Office (EGSO) and the university’s office of Graduate Studies and
Postdoctoral Affairs (GSPA).


http://cacb.ca/en/conditions-and-procedures-for-accreditation/
https://uwaterloo.ca/discover-graduate-studies/admission-requirements/international-credentials/international-student-admissions-guide
https://uwaterloo.ca/discover-graduate-studies/programs/architecture-march
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The Coordinator of Graduate Studies & Research is responsible for ensuring regulations for the
Master of Architecture degree are met and the administrative function of the program. The
Graduate Coordinator manages all administrative tasks related to Graduate courses and student
records. The Coordinator is often the first contact for most inquiries such as recommendation for
acceptance to the program, teaching assistant positions, and graduate student payroll, scholarship
and award processes.

The Graduate Associate Director reports to both the Director of the School and to the Associate
Dean of Graduate Studies for Engineering and is responsible for academic matters relating to the
administration of the program and graduate students such as department level approval for
program time limit extensions, enrolment change requests, course add/drop forms, and any
matters related to student discipline and grievances.

The Graduate Affairs Committee is responsible for overseeing the admissions process for the M.
Arch program, overall structure and direction of the program and any other matters related to
current and future graduate programs offered in the School of Architecture.

Graduate students are encouraged to approach either the Graduate Coordinator or the Graduate
Associate Director at any time for clarification of rules or advice.

Current Graduate Associate Directors:

Jane Hutton, O: ARC 3013 E: jane.hutton@ uwaterloo.ca

Lola Sheppard, O: ARC 2012 E: Isheppard@uwaterloo.ca

Current Coordinator Graduate Studies & Research:

Emmy Anglin, O: ARC 2106 B: eeanglin@uwaterloo.ca
Engineering Graduate Studies Office:

Most front-line work for graduate students — such as admission, course and enrolment changes,
extension requests, and degree completion — involves three levels of approval. Approvals are
typically initiated at the department level, followed by a Faculty approval through the Engineering
Graduate Studies Office, then University approval through Graduate Studies and Postdoctoral
Affairs.

For details on the support services offered and Faculty of Engineering deadlines visit the
Engineering Graduate Studies Office website.

University of Waterloo Graduate Studies Office (GSO):

Graduate studies at the University of Waterloo is administered through Graduate Studies and
Postdoctoral Affairs. The GSPA maintains the official academic calendar, policies related to
graduate studies, official forms, graduate student records and provides an academic support role
to various stakeholders in the University. All policies and procedures for graduate studies are
available in the graduate academic calendar.



mailto:jane.hutton@uwaterloo.ca
https://uwaterloo.ca/engineering/resources-and-services/engineering-graduate-studies-office
https://uwaterloo.ca/graduate-studies-academic-calendar/
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SOCIETY OF WATERLOO ARCHITECTURE GRADUATE STUDENTS (SWAG)

The Society of Waterloo Architecture Graduates (SWAG) is the official representative body for all
graduate architecture students, and serves by working with administration, holding seats on
committees, and performing other administrative duties. In addition, SWAG acts to stimulate social,
intellectual, and political contact among its members.

SWAG is a student run, not-for-profit organization whose membership consists of the graduate
students of the School of Architecture, University of Waterloo. They actively promote and represent
graduate student interests to the university administration and various levels of government. Their
efforts focus on issues such as student funding, working conditions, academic regulations, and
university services.

Executive members of SWAG get elected at the beginning of each Fall term for the duration of the
following year. The executive positions are:

* President (or Co-presidents)

» Treasurer

* GSA Representative

» Secretary

* WASA liaison

2 Year Stream Representative

» Health and Safety Representative
* T.A. Representative

SWAG usually meets every two weeks. All graduate students are welcome to attend all SWAG
meetings. Communication regarding the time and location of the meetings get sent out via email to
the graduate student body. Meeting minutes are also uploaded to the Architecture Graduate
Students LEARN group.

You can reach the SWAG president(s) for any questions or concerns via email:
pres.swag@waterlooarchitecture.com

REGISTRATION AND ENROLMENT

Enrolment and Tuition Fees:

At the University of Waterloo the calendar year is divided into three academic terms Fall
(September-December), Winter (January-April) and Spring (May-August). Intake for the M. Arch
program is in the Fall term only.
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A graduate student proceeding to a degree must maintain continuous enrolment, either active or
inactive, in each successive term from the time of initial admission until the end of the term during
which the requirements for the degree are completed. Students are responsible for ensuring that
they enroll and arrange tuition and other required fees at the appropriate time each term (formal
dates are available on the Student Accounts website).

Failure of students to arrange fees as required will cause their enrolment in Graduate Studies to
lapse. It may be re-established only if an application for readmission is approved.

Full-time/Part-time Enrolment Status:

The Master’s in Architecture is designed to be completed in full-time enrolment. Students
completing the full two-year program are required to maintain 6 terms of full-time enrolment (unless
they graduate after 5 terms). Students entering directly into Thesis year (year 2), are also required
to maintain 4 terms of full-time enrolment, unless they graduate in 3 terms. Please note that part
time enrolment is accompanied by reduced access to supervisors, committees, faculty, and some
other resources. For this reason, students entering their final term, who are preparing to finish their
thesis should not enrol on a part-time basis.

For exceptional reasons only, a student may request to go part-time. The Graduate Associate
Directors will consider their application on a case-by-case basis and only grant approval if
warranted. Normally, a successful application for part-time status would be one part of a larger
program accommodation and would have the support of the AccessAbility Office.

The change of enrolment form for part-time status must be completed with the reason for request
and approved by the student’s thesis supervisor. Once completed the form is submitted to the
CGSR for Graduate Associate Director review and approval. If approved at the department level,
the form is then submitted to the Engineering Graduate Studies Office for review and approval, and
then to Graduate Studies and Postdoctoral Affairs.

Term Enrolment:

Students will not be allowed to enroll after the government reporting date in a term (for relevant
dates refer to the Calendar of Events & Academic Deadlines page). If not enrolled and fees
arranged by this date, students will not receive credit for course work completed up to that date
and will have to apply for readmission to the program.

Enrolment and Time Limits:

Students who have enrolled and paid fees, but have reached the maximum 6 term time limit
allowed for the M. Arch program, must submit a petition for program extension form by the
departmental deadline communicated each term.

The Petition for Extension form must be completed along with a detailed Plan to Completion
Report and reviewed with your supervisor. If your thesis supervisor supports your petition they are
required to sign off on the form. Once this is complete, the documentation (form and report) is
submitted to the CGSR for Graduate Associate Director review and approval. Students petitioning
beyond Term 9 require Associate Dean approval to continue. Students who fail to do so will be de


https://uwaterloo.ca/finance/student-financial-services
http://gradcalendar.uwaterloo.ca/page/GSO-Academic-Deadlines-
https://uwaterloo.ca/graduate-studies/sites/ca.graduate-studies/files/uploads/files/petition_for_extension_oct_14.pdf
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registered and required to withdraw from the program. Special approval by the department or
Associate Dean will only be granted in exceptional circumstances.

Enrolment - International Students on Study Permits:

Students without valid Study Permits will not be allowed to enroll at the University of Waterloo. All
international students admitted to graduate studies degree programs at the University of Waterloo
must have a valid Study Permit issued by Citizenship and Immigration Canada (CIC). A copy of the
Study Permit must be submitted to Graduate Studies and Postdoctoral Affairs (GSPA) upon arrival
at the University.

If a Study Permit expires prior to program completion, students must apply to CIC for renewal and
submit a copy of the renewed Study Permit to GSPA (check the ‘valid until’ date on the Study
Permit). Make sure you apply at least 30 days before your current permit expires. If your Study
Permit expires and you have made an application to renew it, but have not had a decision yet, you
can continue studying until you receive a decision. Proof of application for renewal must be
submitted to GSPA to permit continuing enrolment.

Co-operative Work Terms/Off-campus Status:

Students on a co-op work term must submit a change of enrolment form to reflect the co-op work
term and avoid tuition fees being assessed for the work term.

If you are going to be away from campus for a term but continuing to conduct work related to thesis
research or coursework requirements you can submit a status change form to full-time off campus
as this may provide some relief in the incidental fees charges for the term.

Inactive Status:

All graduate students must maintain continuous enrolment until the completion of their program. In
certain circumstances, such as illness, maternity/parental leave, limited external research or work
opportunity which is not related to their UW program, or temporary financial difficulties for which
the University cannot provide hardship funds, students may apply to the Associate Dean (Graduate
Studies) of their Faculty for inactive status (leave of absence). Students who have been granted
inactive status for a term are not entitled to use the services of the University, including graduate
thesis supervision, for the duration of that term. Normally, inactive status is approved for a
maximum of two consecutive terms (maternity leave up to three consecutive terms). Students who
request more than two consecutive terms of leave because they have other commitments such as
a full-time job or travel plans, should voluntarily withdraw from their program until they are prepared
to resume their studies. In advance of voluntary withdrawal, students must discuss with their
department any conditions that must be met upon their readmission to their program. Normally,
students who have incomplete courses on their record are not eligible for inactive status.

Students requesting inactive status must complete a Graduate Student Change of Enrolment
Form.

Birth & Parental leave:


https://uwaterloo.ca/graduate-studies/sites/ca.graduate-studies/files/uploads/files/graduate_studies_change_of_enrolment_status_form.pdf
https://uwaterloo.ca/graduate-studies/sites/ca.graduate-studies/files/uploads/files/graduate_studies_change_of_enrolment_status_form.pdf
https://uwaterloo.ca/graduate-studies/sites/ca.graduate-studies/files/uploads/files/graduate_studies_change_of_enrolment_status_form.pdf
https://uwaterloo.ca/graduate-studies/sites/ca.graduate-studies/files/uploads/files/graduate_studies_change_of_enrolment_status_form.pdf

University of Waterloo School of Architecture — Graduate Studies Handbook

Students wishing to take birth & parental leave during their program of study may apply to change
status to inactive. Interested students should consult with their academic supervisor(s) and
Graduate Associate Director prior to making such an application. Where an external agency is
involved as in the case of visa students or those holding external scholarships, such agencies
should also be consulted.

Further information on Birth and Parental Leave can be found in the Graduate Studies Birth and
Parental Leave Guidelines. Students who wish to apply for a Parental Leave Bursary should
complete the application available on the Graduate Studies and Postdoctoral Affairs website.

Program Withdrawal:

Students who are unable to participate in their program of study for more than two consecutive
terms should voluntarily withdraw from the program. The University reserves the right to require a
student to withdraw from a program for academic reasons. Students, who reapply to a program
and are approved for readmission, must enroll for a minimum of one academic term and are not
eligible for tuition refund deadlines in that term.

Readmission into the M.Arch Program:

In order to initiate the readmissions process please contact the Graduate Coordinator for details on
the application steps and requirements. Any student requesting readmission into the Master of
Architecture will meet with the Architecture Graduate Associate Director to determine their
placement in the thesis stream and which degree requirements must be met to successfully
complete the Master of Architecture degree. Each application will be reviewed individually to
determine conditions of readmission.

Applying for readmission within 5 years of initial admit term:

If coursework required upon initial admission is complete and the student’s thesis is more than
50% complete, they can graduate based on their initial admission degree requirements, if their
coursework is incomplete or their thesis is less than 50% finished, students will have to meet the
current degree requirements. All core and elective courses completed within a five-year window
(between initial enrolment and graduation) can be applied to the student's degree requirements.

Students who have completed at least two terms of thesis, have made substantial progress, will be
continuing with a supervisor they worked with previously, and are planning to continue the
research they have done to date, may be admitted into the thesis stream without restarting with
Thesis Research and Design | and I, as long as their supervisor agrees to this.

Students who are starting a new thesis question, with a new supervisor must return to school in the
fall and participate in Thesis Research and Design | and Il in the fall and winter terms respectively,
as well as Arch 610, Architectural Analysis and Research.

If a student has made substantial progress on the thesis question, but are planning to continue this
research under a new supervisor, they must negotiate with the new supervisor and Graduate
Associate Director whether or not they will be required to take Thesis Research and Design | and
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/or 11, and Arch 610.
Applying for readmission beyond 5 years of initial admit term:

If a student started their degree more than 5 years ago, current M.Arch degree requirements must
be fulfilled. Some previously earned elective and core courses may be applied to the current
degree requirements, negotiated individually with the Graduate Associate Director and with
approval from the Faculty of Engineering Associate Dean of Graduate Studies.

M.ARCH DEGREE REQUIREMENTS

The University of Waterloo Master’s program in Architecture combines elements of a professional
and a thesis based research-oriented program. It offers preparation for entry into the profession of
architecture (together with an extension of the knowledge base required of practicing
professionals, now and in years to come) to students with the University of Waterloo’s Bachelor of
Architecture Studies (BAS) degree, or an undergraduate degree in architecture equivalent that
meets necessary CACB requirements. Though all external admitted students, both Canadian and
international, are expected to come to Waterloo Architecture with a pre-professional or a
professional undergraduate background in architecture, only those that meet the specific CACB
criteria (primarily the Comprehensive Building Design Studio) addressed in Waterloo’s
undergraduate BAS program can proceed directly into the Year 2 Master’s Thesis year. Those
admitted students who do not have these prerequisites, will enter the Year 1 program to complete
the above necessary CACB requirements.

Year 1: Fall/Winter*
ARCH 671 Technical Report
ARCH 673 The Science of the Building Envelope
ARCH 691 Comprehensive Building Design Studio

Graduate Academic Integrity Module (please visit website for details)

ARCH 642 Modern Architecture
ARCH 662 Steel & Concrete: Design, Structure and Construction
ARCH 690 Design Studio

* Course term offering may be Fall or Winter — will be confirmed each year based on
scheduling

Year 1: Spring
Optional Co-op Work term or Inactive term

Year 2/ Thesis Year: Fall


http://gradcalendar.uwaterloo.ca/page/GSO-General-Information
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ARCH 692 Thesis Research and Design Studio |
ARCH 610 Architectural Research and Analysis
ARCH 6XX Open graduate elective

Graduate Academic Integrity Module (please visit website for details)

ARCH 640 Contemporary Theory, Culture and Criticism (For students continuing from Year
1)

Year 2/ Thesis Year: Winter
ARCH 693 Thesis Research and Design Studio I

ARCH 655 Architectural Professional Practice: Ethics, Business, Legal
Issues, and Contract Administration

ARCH 6XX Open graduate elective
Year 2/ Thesis Year: Spring

ARCH 6XX Open graduate elective

Graduate Thesis

Students are encouraged to use elective courses to explore areas of specialization in support of

their thesis research. Up to 1 half-credit (0.50) elective may be taken in other departments. One

half-credit (0.50) course may be an independent course (either an independent reading/research
elective or the competition elective).

M.ARCH DEGREE OPTIONS
M.Arch (Co-op):

The M. Arch (Co-Op) is an additional degree option offered to all students in the Two-Year M. Arch
program, that allows students to complete a University of Waterloo cooperative work placement in
the summer term between the First and Second Years of the Master’s program.

Students interested in the co-op option will work with the Co-op Education and Career Services
team (CECA) for guidance on the co-op application process, requirements and employer selection
process. A presentation will be made to all students in the Fall term to provide further details on
the co-op option.

M.Arch (Water):

The University of Waterloo offers a unique research-based Masters and Doctor of Philosophy
(PhD) collaborative program in Water. This program, jointly offered by ten departments across the
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Faculties of Arts, Engineering, Environment, Mathematics and Science, is intended to promote
multi- and inter-disciplinary perspectives related to water. The goal of the program is to supplement
disciplinary (specialist) training offered in individual departments with perspectives from a variety of
water-related disciplines. Students graduating from the collaborative program will be better
equipped to work in multidisciplinary teams to solve increasingly complex water issues.

Students pursuing a thesis in the academic area of Water related research must submit a thesis
abstract to the CGSR to be approved for the M. Arch (Water) degree option.

In addition to the regular M. Arch degree requirements, students in the Water option must
successfully complete the courses WATER 601, WATER 602, and the Water Seminar Milestone.

Only one (0.5 credits) of the water course numbers will count towards the M. Arch elective course
degree requirements.

For detailed information on the M. Arch (Water) option visit https://uwaterloo.ca/graduate-studies-
academic-calendar/engineering/school-architecture/master-architecture-march-water .

Once approved for the M. Arch (Water) a program change form must be submitted to switch from
the M. Arch degree plan to the M. Arch (Water) degree plan.

Structures Certificate Program:

The BAS undergraduate architecture curriculum at the University of Waterloo offers one of the
most thorough and innovative technical programs compared to other North American architecture
schools. However, it leaves a select few students wishing they could gain more expertise in
structural engineering analysis and design.

The Structures Graduate Certificate curriculum gives students an opportunity to study structural
engineering concurrently with their pursuit of the Master of Architecture degree at the University of
Waterloo. The structures certificate requires students to complete eight courses in Civil
Engineering at the undergraduate level. It does not give students accreditation or professional
designation in Structural Engineering or Engineering.

M. Arch students interested in pursuing the structures certificate can contact Prof. Elizabeth
English ecenglish@uwaterloo.ca or the Graduate Coordinator for details.

COURSE DROP/ADD PERIOD

During the first four weeks of term, students must drop or add graduate courses using Quest, the
University of Waterloo’s on-line student information system. For courses with enrolment
restrictions, students must obtain permission through the Graduate Coordinator.

After the first four weeks of a term, students may not drop or add a course except by petition using
the Drop/Add Form, and only under exceptional circumstances with the signature of the instructor,
the thesis supervisor, the Department Graduate Associate Director and the Associate Dean
(Graduate Studies) of Engineering. Students need a Doctor’s note for the following requests if
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illness is the reason for the change/exception:
- Course drops after week 4,
- Course change to Audit after week 4,
- Missed exams

A doctor’s note detailing the “date and length of illness and the degree of incapacitation” must be
submitted to support the course drop form.

Any non-illness related rationale for such requested drop/add changes or exceptions will only be
approved by the Director of the School of Architecture and the Associate Dean of Engineering for
Graduate Studies after review of the circumstances to determine if they warrant such approval.

Courses may not be dropped or added, nor course status changed, after the examination period
begins.

It is students’ responsibility to verify their course schedule on Quest to ensure enrolment in courses
is correct within the drop/add period.

The official schedule of classes is available online
http://www.adm.uwaterloo.ca/infocour/CIR/SA/grad.html

Retaking Graduate Courses:

A graduate course may be retaken only once as a requirement for the degree and requires
approval from the School of Architecture and the Faculty of Engineering. The original course will be
retained on the student’s academic record and is normally counted for credit in the student’s
overall grade average for the program.

INDEPENDENT READING/RESEARCH AND COMPETITION ELECTIVE COURSES

If students wish to pursue a special topic that is not covered in an existing ARCH 684 or 600 level
elective, they may submit a Course proposal for either an ARCH 685 or 686 elective. A student is
permitted to take either one Independent Research course, or one approved Competition course to
fulfill the M. Arch elective requirements.

Architecture (ARCH) 685 Independent Research on Special Topics in Architecture (0.50):

This course is intended to allow students to cover materials not otherwise available in a graduate
course offered in this, or nearby universities. These courses will usually consist of a program of
directed reading, complemented with the writing of papers or participation in research. The
research question and course content should be negotiated on an individual basis with a faculty
member, whose research interests cover closely related material. A specific outline for the course
of study must be developed by the student, in consultation with the professor in charge, and
approved by the Graduate Associate Director in advance of the term in which a student wishes to
take the course.

12
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Architecture (ARCH) 686 Competitions in Architecture (0.50):

This course provides an opportunity for the student to independently engage in the respected
tradition of the Architectural Competition. The competition entry and accompanying research paper
must focus on the use of architectural precedents as the basis for the creation of typologically
based propositions. Submission to the external competition is mandatory, the timing and detailed
requirements of which will determine one part of the academic requirements for this course. A
student must develop a course outline, consisting of an outline for the research paper (including a
preliminary bibliography), and the competition brief. Terri Meyer Boake, tboake@ uwaterloo.ca, the
professor in charge, must approve the outline in advance of the term in which a student plans to
take the course, and the outline must then be submitted to the Graduate Associate Director for final
approval.

EXCHANGE AND TRANSFER CREDITS
Taking a Course at Another Ontario University:

Students may take a graduate-level course at another Ontario university if the course is essential
to the student’s program and there is no comparable course offered at UW. Registration is
accomplished with an Ontario Visiting Graduate Student Application available from Graduate
Studies and Postdoctoral Affairs. Further information on the Ontario Visiting Graduate Student Plan
can be found in the Graduate Calendar and an application form can be obtained from the GSPA
web site. The Graduate Associate Directors must grant approval.

Taking a Course at an International University or Other Recognized Institution:

Students may take a graduate-level course at another institution if the course is essential to the
student’s program and there is no comparable course offered at UW. Approval must be received
and supported by the Graduate Associate Director and Graduate Advisory Committee. A memo or
request for approval is then forwarded to the GSPA. Once approved, and proof of successful
completion is received via a transcript, the course will appear on the students UW transcript.

THESIS REQUIREMENTS

As a graduate student writing a thesis, please ensure that you review the University of Waterloo
thesis regulations, along with information on preparing your thesis, and submitting your thesis.

The Waterloo Architecture thesis is a self-directed critical and creative project sustained in
research and presented comprehensively. Graduate students can undertake thesis research
through different media and approaches — ranging from the creation of artefacts (drawings,
models, prototypes, building design, structural exploration, submitted together with a 5,000-10,000
word introductory essay) to a primarily written thesis (criticism, speculation, technical study,
historical analysis, theoretical exploration, typically between 20,000 and 25,000 words). For the
examination of their thesis, graduate students can choose between two forms of final public
presentation: the Final Review or the Thesis Defense. The review is more appropriate for students
whose theses are substantially artefactual, composed of visual materials. The defense is
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appropriate for theses which involve substantial written material and arguments.

The Final Review is a 90-minute examination that will allow for a substantial presentation of the
work (30 minutes maximum) and a one hour discussion with the examining committee (supervisor,
committee member, internal and external critics). Final Reviews take place on one or two
designated days at the end of each term during the exam period, and presentation at these
reviews must be approved by the supervisor and committee member. Students intending to
present at a Final Review in the Spring, Fall or Winter term must submit a portfolio of work
demonstrating substantial completion and preparedness for the Final Review to their committee
and graduate coordinator four weeks prior to the Final Review, to initiate the sign-off process and
eventually obtain approval for presentation. Following the Final Review, students must collect their
thesis work together with their introductory essay in a final thesis document, which is submitted to
their committee (Supervisor, Committee member and Internal Reader) for final evaluation, approval
and upload. The objective of the Final Review is to invite a panel of internal and external critics that
can affirmatively engage the thesis through the presented artefacts.

A Thesis Defense is a 2-hour examination (presentation, questions, and evaluation) to an
examining committee that consists of the supervisor, committee member, internal and external
readers. Presentation at a Thesis Defense must be approved by the supervisor and committee
member. Students who wish to defend during a given term must submit a 95% draft of their thesis
to their committee and graduate coordinator six weeks prior to the defense, and subsequently
obtain sign-off. Once they have defended and upon the recommendation of the examination
committee, students can upload their final document. Thesis Defense is most appropriate for
theses that rely more heavily on written work as an external reader will read the document.

The defense is open to the public and is scheduled as follows:
1. Presentation of the thesis to the committee and audience (30 minutes maximum)

2. Afirst round of questions, beginning with the external reader, followed by the two committee
members, and ending with the supervisor (+/-30 minutes)

3. A second round of questions in the same order (+/-30 minutes)

4. Other questions from the committee and the assembled audience (+/-10 minutes)
6. In Camera deliberation of the committee and reader (+/-10 minutes)

7. Private discussion with the student about the deliberation (+/-5 minutes)

8. Public announcement of the results of the deliberation (+/-5 minutes)

THESIS ADVISORY COMMITTEE

The M. Arch Advisory Committee is comprised of the supervisor and one committee member
drawn from the University of Waterloo professoriate. The role of the committee is to guide and
advise the student on research issues and monitoring their progress. Members are selected based
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on their fields of expertise, the nature and planning of the research project and to complement the
expertise of the supervisor. The members also serve as peers providing critical and constructive
feedback on the student’s research. Adjunct faculty with a longstanding regular teaching
relationship to Waterloo Architecture may undertake this role as well. If specialized knowledge is
required for the thesis, the Committee member can also be filled by faculty from another university
or college, or by a working professional architect with approval from the Graduate Associate
Director.

M. Arch Thesis Supervisor:

A Thesis Supervisor must be a tenure-track or tenured member of the faculty of the School of
Architecture. Though students typically work with one supervisor, co-supervision is also an option
(see below).

Graduate student supervision requires ongoing interaction between graduate students and their
supervisors. Supervisors are responsible for fostering the intellectual and scholarly development of
their students as they develop and complete their thesis research and final work, and they can also
play an important role in providing advice regarding career paths. The defined role of an M. Arch
supervisor is threefold:

to advise, monitor and act as mentor.

to provide the primary guidance, instruction, and encouragement in the research activities of their
students,

to take the coordinating role in the evaluation and examination of their students’ progress and
performance.

To perform a supervisory role, the faculty supervisor will meet with students an average of once
every two weeks. While the rate and length of meetings can vary throughout the development of
the thesis, communication, review and contact hours per student should typically range between
30 minutes to an hour per week.

Thesis Supervisor Ballot Process:

1) Students in the first term of their thesis need to familiarize themselves with the research
interests of the faculty in order to determine who is best suited to be their supervisor and
committee member. As part of the TRD | term there are three ways for students and faculty to
learn about each other’s research interests.

1.1) Faculty will be presenting their research interests in Arch 610.

1.2) All students will submit a 2 page PDF, with their thesis abstract (400 words) and selected
images. All faculty have posters on their doors describing their research.

1.3) Faculty will participate in thesis mid-reviews and an exhibition of interim thesis work following
the reviews in the Loft.
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2) The two last weeks of November is the designated meeting period in which students can
arrange meetings with faculty members to discuss their thesis (students should meet with 3 Faculty
members each).

3) Students submit ballots to the Graduate Coordinator by 3:00pm on the Friday of the week
classes end, ranking three choices for supervisor in order of preference. Students must also
upload their interim work on LEARN for review by faculty.

4) Faculty will be informed of those students who have ranked them 1, 2 or 3 and can then review
the work of each of these students and rank a total of 8 students as first and alternate choices.
Faculty must submit their rankings to the graduate coordinator a week before University holiday
closure.

5) The Graduate Coordinator will assign all first choices, until faculty are filled, then students
unable to get their first choice will be assigned their second or third choices. In the event that a
student cannot be assigned their third choice the Graduate Associate Director will approach faculty
who are appropriate to the student’s work. All supervisor allocations will be announced for all
students on the last day before University holiday closure.

Co-Supervision Option:

Though students typically work with one supervisor, co-supervision is an option in cases of
additional needed expertise in the student’s selected thesis topic, and if agreed on by the student
and the thesis supervisor. Such expertise can come from inside the School of Architecture, from
inside the University of Waterloo, from an outside academic institution, or the private sector. When
undertaken by two Waterloo Architecture faculty members, or in conjunction with another
University of Waterloo faculty member, a co-supervision partnership is subject to review by the
Graduate Associate Director to ensure that it is a necessary choice. For external co-supervisors,
such a relationship is subject to a stricter review and approval by the Graduate Associate Director,
and requires a strong case for both necessity of co-supervision, and the choice of the external co-
supervisor. In any co-supervision partnership, a full time tenured Waterloo Architecture faculty
member acts as the primary supervisor. In all cases of co-supervision, there is still a requirement
for a separate committee member as defined below.

Provision for Supervisor Absence:

Supervisors are obliged to inform their students and prospective students of any anticipated
extended absences. In cases when the absence is for a period greater than two months,
supervisors should arrange for suitable communication methods. Substitute supervision also must
be arranged, for example, by using members of the thesis advisory committee. Supervisors must
inform students and departments of the arrangements made for the period of absence and receive
approval from the Dean of Graduate Studies.

Curtailment of Supervisory Duties:
Supervisors should inform the Graduate Office and the thesis advisory committee when, in
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exceptional circumstances such as personal or professional conflicts, temporary leave because of
iliness, or prolonged leave, withdrawal from their supervisory role is necessary and in the best
interest of the student. The arrangement should be confirmed in writing. In such cases, supervisors
should cooperate with the Graduate Associate Director to help arrange for continuity of
supervision.

Committee Member:

The M. Arch Advisory Committee member follows the development of the thesis from its initial
stages and complements the supervisor’s role.

The Committee Member should:

Meet a minimum of once a term as a Committee to review the student’s progress and
provide advice. Advisory Committees should meet at the request of students or supervisors.
Meetings should be arranged as required to support the student’s progress.

Review the thesis in a timely manner before the thesis is examined.

The Committee Member will not act as an ongoing alternate supervisor, and the relationship to the
thesis student is not a primary supervisory role.

Students are strongly encouraged to confirm their first committee member by the end of January of
the first winter term of thesis. A thesis committee approval form must be submitted to the Graduate
Coordinator for review and approval by the Graduate Associate Directors before the committee
member assumes any responsibility for their role.

THESIS EXAMINING COMMITTEE
The examining committee consists of the advisory committee (supervisor and committee member)
plus at least two additional members: an internal reviewer and one or two external reviewers.
These additional members do not provide input into the actual writing of the thesis and are only
brought into the thesis process when the defense or review is scheduled. The thesis supervisor is
to make arrangements with appropriate internal and external reviewers and contact them at the
time that thesis sign-off is confirmed and a student is ready to defend or participate in a review. In
the case of a thesis defense, the external and internal reviewers must each receive a hard copy of
the thesis for review at minimum two weeks before the defense. In the case of a review the
external reviewers (2) and internal reviewers will not read the document in advance, but will
provide feedback based on the oral presentation at the defense. Following the review the internal
reviewer (and not the external reviewer) will review the written document.

The Examining Committee must include at least three University of Waterloo faculty members,
including the two members of the Advisory Committee and the following two reviewers:

Internal Reviewer:

The Internal Reviewer is added to the committee for the defense and becomes a member of the
Thesis Examining Committee. Internal Reviewers must be members of the Waterloo Architecture
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tenure-track or tenured faculty.
External Reviewer:

The final member of the M. Arch thesis examining committee is the External Reviewer. This
committee member must be publicly recognized in his/her field, should be knowledgeable in the
student’s field of study, and should be external to the School of Architecture (although they may be
University of Waterloo faculty members from a different department or Faculty, and in cases where
the Advisory Committee Member is not a Faculty member, the external will need to be one).

RESULTS OF THE DEFENSE AND REVIEW

Both the thesis defense examination and the final submission following a final review, can have
one of the following results:

Accepted:

Thesis may require typographical and/or minor editorial corrections to be made to the satisfaction
of the supervisor, though no formal communication is required to confirm these approved changes.

Accepted With Minor Modifications:

Thesis requires minor changes in substance or major editorial changes that are to be made to the
satisfaction of members of the Examining Committee as designated by the Committee. Normally
such changes should be completed within four (4) weeks of the date of the examination.

Accepted With Major Modifications:

Thesis requires more substantive changes but will be accepted when these changes are made.
Changes are to be made to the satisfaction of those members of the Examining committee as
designated by the Committee. The Examining Committee’s report must include a brief outline of
the nature of the changes required and the date by which the changes are to be completed.

Decision Deferred:

Thesis requires modifications of a substantial nature, which make the acceptability of the thesis
questionable. The Examining committee’s report must contain a brief outline of the modifications
expected and should indicate the time by which the changes are to be completed. The revised
thesis must be re-submitted for re-examination. The re- examination will follow the same
procedures as for the initial submission except that the display period may be reduced or
eliminated at the discretion of the Associate Dean. Normally, the same Examining Committee will
serve. A decision to defer is open only once for each candidate.

Rejected:

Thesis is rejected. The Examining Committee shall report the reasons for rejection. A student
whose thesis has been rejected will be required to withdraw from the Master’s program.
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/FINAL THESIS TERM

REVIEW DEFENSE

95% SUBMISSION (6 WEEKS PRIOR)
Provide to supervisor and committee member

SUBSTANTIAL COMPLETION (4 WEEKS PRIOR) .

Demonstrate preparedness for the Review to supervisor and SIGN OFF MEETING (4-5 WEEKS PRIOR)

committee member. This should include drawings and a In this meeting, the supervisor and committee member will
partially completed essay. Committee conveys student’s confirm your approval to defend. Submit the defense approval
commitment to participate in the Review to the Graduate form with committee member signatures to the Graduate
Coordinator. Coordinators invite guest reviewers. Coordinator (email sign off is acceptable in lieu of the form)

CONFIRM INTERNAL/EXTERNAL READERS

The thesis supervisor will contact external and internal
readers appropriate for the thesis defense. The supervisor
sets the defense date and time based on their availability in
the allotted time windows.

FINAL EDITS
FINAL EDITS Any finals edits based on feedback from the sign-off meeting
Any finals edits should be incorporated prior to the Final should be incorporated prior to the thesis being sent to the
Review. external reader.

SUBMIT THESIS COPIES (3 WEEKS PRIOR)

One full colour copy of your thesis must be submitted to the
Graduate Coordinator to be mailed to the external reader. A
black and white printed copy must also be provided for display
and perusal in the main office. Your thesis title and abstract
must also be provided in a WORD doc for the notice of
defense. The room booking can also be done at this time.

CONTACT ACM FOR TECHNICAL ASSISTANCE / EQUIP- CONTACT ACM FOR TECHNICAL ASSISTANCE / EQUIP-
MENT BOOKING if necessary(1 WEEK PRIOR) MENT BOOKING if necessary (1 WEEK PRIOR)

The final review will be 90 minutes in length and will be an The defense location is booked for a maximum two hours and
opportunity to have focused discussion about the design the defense presentation takes place as per the stated
research focused on artifacts rather than text. After the review, guidelines. After the defense, all members of the committee
the student will have 3 weeks to submit a folio of work, sign off on the Defense Report and submit it to the Graduate
including the required essay, to the examining committee. Coordinator.

REVIEW (DATES SET AUG, DEC, OR APR) DEFENSE (DATE VARIES)

POST REVIEW MODIFICATIONS AND FOLIO

Collate essay and artifacts into an 8.5 x 11” folio for submis- POST DEFENSE MODIFICATIONS

sion to the Examining Committee. The committee will then If your thesis requires modifications after the defense, these

review the submitted document and either approve it or changes must be completed and signed off by your supervisor

require modifications before final approval. prior to your defense report being submitted to Engineering.

DEFENSE/REVIEW REPORT SUBMITTED TO EGSPA CONVOCATION

Once your thesis is approved (and requires no further To attend fall convocation, you must be fully complete before

modifications) the defense report is sent to the Engineering Aug 31. To attend Spring convocation, you must be fully

Graduate Studies and Postdoctoral Affairs (GSPA, formerly complete before Apr 30.

GSO) by the Graduate Coordinator. The GSPA will confirm, by

email, that your thesis has been accepted and you can upload TUITION REFUNDS

to UWSpace. Please make yourself aware of the tuition refund deadlines
each term and plan your thesis defense or review and

UPLOAD YOUR THESIS TO UWSPACE following the document collation schedule accordingly. You must degree

instructions as indicated in the link. complete by the posted deadline each term.

GSPA REVIEW AND FINAL UWSPACE APPROVAL THESIS PRINTING AND BINDING

The GSPA will review your uploaded thesis to ensure it meets A bound copy of your thesis must be submitted to the School

UW formatting requirements and communicate any required for display in the library. It is strongly recommended that a

changes. You will then make the changes and re-upload to bound copy be provided to your thesis supervisor. Printing of

UWSpace. Once the GSPA approves your thesis, a final email your thesis is up to your discretion but Media.Doc should do

will be sent confirming approval. the binding on main campus. Be sure to complete the thesis
binding form and include your UWSpace approval email when

SUBMIT YOUR INTENT TO GRADUATE FORM AND sending your printed document(S) to Media.Doc. You are the

ACM/LIBRARY CLEARANCE FORMS to the Graduate depositor and the Graduate Coordinator is the department

Coordinator. Once your thesis is approved in UWSpace your contact. You can have the bound copy(s) sent directly to the

intent ot graduate is sent by the Grad Coordinator to the School.

GSPA for processing. Once your intent to graduate form is
processed by the GSPA you have officially completed your
degree requirements!
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M.ARCH FUNDING AND FINANCIAL AID

Graduate students in the Master of Architecture may be eligible for scholarships, bursaries, and/or
teaching assistantships while in the program if eligibility criteria are met. The University of Waterloo
maintains a database of all scholarships and bursaries available to graduate students
http://uwaterloo.ca/graduate-studies/awards-funding. To be eligible for scholarships students must
maintain fulltime enrolment, make satisfactory progress with degree requirements, and maintain a
minimum 80% average (for merit based scholarships) with no incomplete grade (INC).

Students entering the program with an overall average based on undergraduate studies of 80% or
higher receive a UW entrance scholarship. Details of the entrance scholarship are contained in the
official offer of admission. The entrance scholarship is applied to the student’s’ Quest account in
the first term of study only. Since this is a professional program, there is ho guaranteed funding in
the form of supervisor committed funding (Graduate Research Studentships (GRSs)). However,
Graduate Research Assistantships (GRAs) will from time to time be available to students.
Interested students are encouraged to apply to these opportunities as they arise.

External Scholarships — OGS/CGS-M:

The Ontario Graduate Scholarship (OGS) program encourages excellence in graduate studies at
publicly-assisted universities in Ontario. Since 1975, the OGS program has been providing merit-
based scholarships to Ontario’s best graduate students in all disciplines of academic study.

The OGS competition is held once annually. For detailed information on application requirements,
eligibility and deadline to apply visit https://uwaterloo.ca/graduate-studies/awards-funding/external-
awards/ontario-graduate-scholarship-ogs

The CGS-M Scholarship Program provides financial support to high-caliber scholars who are
engaged in eligible Master’s or, in some cases, Doctoral programs in Canada. This support helps
to allow these scholars to fully concentrate on their studies in their chosen fields.

The CGS-M scholarship competition is held once annually. For detailed information on application
requirements, eligibility and deadline to apply visit https://uwaterloo.ca/graduate-studies/awards-
funding/external-awards/tri-agency-cihr-nserc-sshrc-canada-graduate-scholarships

A list of School, University, and External scholarship opportunities of interest to Architecture
students is available online:

http://uwaterloo.ca/graduate-studies/awards-funding/database

Scholarships are also posted to Architecture Graduate students on the LEARN Architecture
Graduate Students Group.
Graduate Studies Research Travel Assistantships:

A small fund is available each term for the purpose of assisting University of Waterloo graduate
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students to attend professional conferences, and present their research. Students will normally be
the first author, and must be a conference presenter. Graduate Studies and Postdoctoral Affairs
travel funds are normally awarded to a graduate student only once per year. The application form
and regulations are available on the GSPA website. The School of Architecture may have funds
available to provide some financial support if a student is awarded a Graduate Travel
Assistantship. Commitment from the School is assessed on a term-by-term basis and varies
depending on the number of approved applications.

Teaching Assistantships:

A select number of Teaching Assistantships are offered every term. Students with superior
academic records, appropriate interests and skills in the courses requiring TAs, are encouraged to
apply. Students in the first term of study, and/or inactive or part-time status or enrolled beyond the
maximum six terms of study are not eligible to apply for Teaching Assistantships. Students are
normally limited to a maximum of two Teaching Assistantships over the course of their M.Arch
study.

A TA’s work time should not exceed 130 hours per term (10 hours per week). Extra hours are at
the discretion of the student and the instructor, however student course load and time should be
considered when duties are accepted or assigned. Assistantships take great effort; students and
instructors should work together to ensure that studies are balanced with the requirements of the
position. Timesheets must be submitted to the Graduate Coordinator monthly.

Positions are advertised for the next term midway through the current term. Application details will
be posted on LEARN. In some cases, interviews are required to assess student appropriateness
for the TA activity. The TA assignment process is reviewed regularly and subject to change.

Further details about teaching assistantships, architecture scholarships, and other sources of
financial aid such as research assistantships) will be announced to all registered M. Arch students
via LEARN as the assignment details and opportunities become available.

Other Forms of Support:

Graduate Studies and Postdoctoral Affairs also offers bursaries to graduate students who can
demonstrate financial need. Information on this bursary is available from the GSPA and the
Graduate Calendar. Maternity/adoption leave bursaries and day care bursaries are also available
from the GSPA.

CANADIAN ARCHITECTURE CERTIFICATION BOARD - ACADEMIC CERTIFICATION

Prior to registration with any of the provincial associations of architects in Canada, applicants must
have their academic qualifications certified by the CACB. Following certification of academic
qualifications, applicants are then required to complete the licensing requirements (including
internship and exams) for the province in which they wish to register.

Twice a year (May and September), the School can batch process students that are interested in
registering with the Canadian Architecture Certification Board to obtain academic certification.
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Depending on the timing of your degree completion and convocation ceremony, the Graduate
Coordinator will send an email with details and required forms for the certification process, in either
May or September. Given the limited timing throughout the year for the School to complete the
batch certification process, you may choose to complete the certification process as an individual
in which case you will have to request a Program confirmation letter from Graduate Studies and
Postdoctoral Affairs and submit this along with all other required documents as outlined in the
CACB website.

If you have questions regarding the requirements for certification of your degree refer to the Guide
to Student Performance Criteria - http://cacb.wpengine.com/wp-
content/uploads/pdf/qguideforstudent.pdf

ACADEMIC INTEGRITY, GRIEVANCE, APPEALS, ACCESSIBILITY SERVICES
Academic integrity:

To maintain a culture of academic integrity, members of the University of Waterloo community are
expected to promote honesty, trust, fairness, respect and responsibility. [Check the Office of
Academic Integrity for more information.]

Grievance:

A student who believes that a decision affecting some aspect of his/her university life has been
unfair or unreasonable may have grounds for initiating a grievance. Read Policy 70, Student
Petitions and Grievances, Section 4. When in doubt, please be certain to contact the department’s
administrative assistant who will provide further assistance.

Discipline:

A student is expected to know what constitutes academic integrity to avoid committing an
academic offence, and to take responsibility for his/her actions. [Check the Office of Academic
Integrity for more information.] A student who is unsure whether an action constitutes an offence,
or who needs help in learning how to avoid offences (e.g., plagiarism, cheating) or about “rules” for
group work/collaboration should seek guidance from the course instructor, academic advisor, or
the undergraduate associate dean. For information on categories of offences and types of
penalties, students should refer to Palicy 71, Student Discipline. For typical penalties, check
Guidelines for the Assessment of Penalties.

Turnitin.com and alternatives:

Plagiarism detection software (Turnitin) will be used to screen assignments in courses. This is
done to verify that use of all material and sources in assignments and the thesis work is
documented. In the first week of the first term, details will be provided about the arrangements for
the use of Turnitin and alternatives in this course.

Appeals:
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A decision made or penalty imposed under Policy 70, Student Petitions and Grievances (other than
a petition) or Policy 71, Student Discipline may be appealed if there is a ground. A student who
believes he/she has a ground for an appeal should refer to Policy 72, Student Appeals.

AccessAbility Services:

AccessAbility Services, located in Needles Hall, collaborates with all academic departments to
arrange appropriate accommodations for students with disabilities without compromising the
academic integrity of the curriculum. If you require academic accommodations to lessen the impact
of your disability, you must register with AccessAbility Services at the beginning of each academic
term. No accomodations can be granted without this registration. This is required to ensure your
privacy, and so that the school knows how to properly accommodate your needs.

RESEARCH ETHICS - OFFICE OF RESEARCH ETHICS

It is essential that all students intending to conduct any research that requires the interviewing,
filming or use of human subjects, refer to the Office of Research Ethics guidelines to set up this
research. There are detailed UW requirements for such research to proceed. Please refer to the
ORE website and the presentation material on the Architecture Graduate LEARN site.

ADMINISTRATIVE ITEMS
Communication With Graduate Students:

The School communicates with students through the LEARN Architecture Graduate Student Group
and students’ official Waterloo (userid@uwaterloo.ca) email address. The University of Waterloo
also sends all official communication to students’ uwaterloo email address. It is your responsibility
to ensure your email address is activated and working. If you have activated your Watlam
account, this will allow you to log into your uwaterloo email service Connect.

School Keys & Studio Fees:

All registered students are provided a Key Fob for 24hr access to the School. The School is now
locked at all times for safety. Fobs are issued by Architecture Computing & Media at a cost of $10.
If your FOB is lost or misplaced, please notify ACM immediately so it can be deactivated. There is
a $20 replacement cost for lost Fobs.

A $25 studio fee is assessed each term you are enrolled in a studio (ARCH 690, 691, 692 & 693).
The studio fee must be paid by the end of the second week of classes.

WatCard:

WatCard is the official identification card for the University of Waterloo. For details on how to use
your card and add funds visit If you are a returning student to Waterloo you can swap your
undergraduate WatCard for a Graduate card at no cost. New students to Waterloo are issued the
first WatCard at no cost. Individual students can either send WatCard photos to the WatCard
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Office or photos will be taken during Orientation Week here at the School and WatCards will be
mailed during the second week of classes normally. If you choose to have your WatCard photo
taken here at the School you will not have your WatCard for transit, library loans etc. until your
WatCard arrives, so you may want to go to the WatCard Office to avoid any delays.

Graduate Mail:

The School of Architecture will accept packages on behalf of students that pertain to academic
studies only (no personal items are to be shipped to the School). The delivered package must be
clearly identified with your name. We will not accept packages that having money owing on
delivery. Any mail that needs to go to main campus can be brought to the main office and will be
sent over through the inter-office campus mail service.

Photo Studio Booking:

The photo studio is accessible for student use: however, the studio must be booked in advance in
the main office. Any equipment bookings you require (lights, cameras etc.) should be done
through ACM.

Musagetes Library:

The Musagetes Architecture Library supports the teaching and research of students and faculty at
Waterloo Architecture. The library is located on the 2" floor of the School. The library contains
architecture books and periodicals, which can be signed out with your UW WatCard. The library
also houses a rare books collection that can be accessed by appointment. The Musagetes Library
has a conference room that is available for students to book for group meetings, thesis meeting
etc. the booking calendar is available online.

Thesis Library and UWspace:

M.Arch. theses are available for perusal in the Musagetes Library. Students may also review
theses published since 2004 on UWSpace. http://uwspace.uwaterloo.ca/

Architecture Computing and Media:

The Architecture Computing and Media (ACM) department maintains the Architecture Computing
Helpdesk in ARC 2004A. It can be accessed in person or by calling ext. 27600 or by emailing
archhelpdesk@uwaterloo.ca.

For more information on the services and facilities and services available in ACM visit the ACM
homepage.

Fabrication Labs:

The School of Architecture fabrication space located on the main floor offers a number of different
services to students from tools to fabrication equipment, 3D printers etc. The workshop is
accessible to all students. For workshop information and safety policies visit
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https://uwaterloo.ca/architecture/resources-services/fabrication-labs

Counselling Services:

Counselling Services is available at the School two days per week. Individual appointments can
be booked by calling 519-888-4567 x.32655.

International Student Experience Office:

The International Student Experience team offers resources and support to all International
Students studying at Waterloo. For detailed information visit https://uwaterloo.ca/international-
students/.

Off-Campus Housing:

The Housing Office supplies lists of off-campus accommodation available in the K-W and
Cambridge areas on its web site at https://uwaterloo.ca/off-campus-housing/. It is strongly
recommended Graduate students secure accommodation in Cambridge, as travel by public transit
between Cambridge and Waterloo is quite time consuming.

Security:

Waterloo Campus Police contracts G4S to provide security service for the School. A security
officer is on duty beginning at 4:00 p.m. until 8:30 a.m. and can be contacted regarding an
emergency, for first aid, or for ordering a taxi (see below). In an emergency situation during regular
daytime hours the Cambridge Police and/or 911 should be contacted.

Safe Ride Taxi Service:

Security personnel can call a taxi when students require a ride to safely transport them from the
School to their local place of residence in Cambridge after hours (9:00 p.m. to 5:00 a.m.). Your
local address must be listed in your Quest account or you will be responsible to cover the charge
for the taxi. The University will cover up to a maximum of $20 per ride and only to your local
address.

Parking:

Parking for the School is available in the parking lot just north of the building; there is no cost to
park in this lot.
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