[image: ]
Alternative Credentials Approval Committee (ACAC)
Application for Approval to Proceed

WatSPEED and Life-Long Learning

[bookmark: Text6]Program name:      
Credential:
[bookmark: Text2]Course author(s): (Name, affiliated academic unit)      
[bookmark: Text3]Program manager or business unit lead:      
[bookmark: Text4]Date:      

Section 1. Program description  
a. Current program description
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b. Program updates
If there have been any changes to the program since the Approval in Principle Submission, please describe any that pertain to the following: 
· Purpose of the program
· The target audience and type of program (f2f, online, hybrid) 
· Needs that the learning opportunity addresses
· Relationship to the University’s mission or strategic priorities; strengths of academic units involved
· Reputational risks involved in proceeding and/or not proceeding
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Section 2.   Learning outcomes and module matrix 
The purpose of this section is to align the learning outcomes with the program schedule. For multi-module programs, check off which modules address each outcome; insert/delete modules as required.

a. Learning outcomes
List the high-level program outcomes, adding additional rows if you have more than five outcomes. Outcomes should align with generally accepted practices such as Bloom’s, Kendall’s, or Fink’s Taxonomy.  

	Learning outcomes
Upon completion of this program the learner will be able to:

	1
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	2
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	3
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	4
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	5.
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[bookmark: Text13]Total approximate hours of participant effort to complete the learning for this course:      

b. Program schedule
Complete the chart below. Please use the additional notes section below to define what a module is from your perspective. For example, a module could be a unit of time such as a week or the number of estimated hours of student effort.  

	Program schedule

	Module number
	Module title 
	Topics and subtopics
(if available at the time of submission)

	1.
	[bookmark: Text14]     
	· TBD
· TBD
· TBD

	2.
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	3.
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	4.
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Additional notes: 
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c. Learning outcomes and module matrix
List the learning outcomes in the chart below and, where possible, label their function in the applicable module(s) adding columns if necessary and using the following guideline:
· “T” = the outcome is being taught
· “R” = the outcome is being reinforced (all or part of the outcome is covered a second time)
· “A” = the outcome is being assessed 

If at the time of submission the “T, R, and A’s” have not been determined, simply mark an “X” as you will provide a finalized version of this chart at the end of the course development phase.

	Learning outcomes
	Module 1
	Module 2
	Module 3
	Module 4

	1. TBD
	T
	R
	
	A

	2. TBD
	T
	
	A
	

	3. TBD
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	4. TBD
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	5. TBD
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	6. TBD
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Section 3.   Assessment and evaluation plan 

a. Assessment plan
List the assessments that will be included, indicating the anticipated weighting and alignment with the learning outcomes. You'll provide a finalized version of this chart at the end of the course development phase.

Please select one of the following:
This course/program will have a pass/fail grade or an alpha/numeric grade 

	Assessment plan

	Type of assessment
	Weight in % 
	Learning outcome(s) assessed

	(e.g., Case study, quiz, test, project, presentation) 
	
	(e.g., 1, 4) 
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Indicate the type, scope, and/or the amount of feedback students will receive on their assessments:
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b. Evaluation and quality assurance 

Briefly describe how the quality of this program will be assessed and plans for adapting it as additional information is gathered in the described process. The ACAC requires a report on this quality assurance process and any resulting adaptations after a suitable period, normally one or two years after first offering of the program. Be sure to indicate the timeline at which this report will be provided to the ACAC. 
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Submitted by:
(name of proposal writer)

	     



On:	
(date submitted)
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Authorized by (digital signature or print name and sign): 
(Chair/Director)

	     



On:	
(date approved)

And 

	     


(Dean, AVP/AP or delegate)

	     



On:	
(date approved)
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