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next step

TAKE
YOURInterview Skills for Academic Positions

Improve your performance in an academic job interview by 
practising in a small group setting.

Wednesday, June 12 1:30-3:00 TC 1208

Successfully Negotiating Academic Job O� ers
Increase the odds of getting what you want when negotiating salary 
and other details related to the academic job offer.

Thursday, July 4 10:00-11:30 TC 1208

  Academic and Non-Academic
Practise Your Presentation Skills
Mitacs Step teaches you essential skills required to succeed in your 
future career. NOTE: Please register at www.mitacs.ca for this 
workshop by clicking on “seminars & workshops”.

Friday, May 10 8:00-4:30 Laurel Room

Your Social Media Strategy
Gain an overview of how to use social media to conduct employer/
industry research and build connections. Discuss effective social 
media branding tips and netiquette on popular platforms including 
LinkedIn, Facebook and Twitter.

Tuesday, July 9 2:00-4:00 TC 1208

Team Building Excellence
Mitacs Step teaches you essential skills required to succeed in 
your future career. NOTE: Please register at www.mitacs.ca for this 
workshop by clicking on “seminars & workshops”. 

Wednesday, August 21 8:00-4:30 TC 2218

Proactive & Professional Communications
Mitacs Step teaches you essential skills required to succeed in 
your future career. NOTE: Please register at www.mitacs.ca for this 
workshop by clicking on “seminars & workshops”.

Thursday, August 22 8:00-4:30 TC 2218

  Non-Academic

Foundations of Project Management – Level 1: 
A team-based approach (2-day workshop)
Mitacs Step teaches you essential skills required to succeed in 
your future career. NOTE: Please register at www.mitacs.ca for this 
workshop by clicking on “seminars & workshops”.

Wednesday, July 31 8:00-4:30 Laurel Room
Thursday, August 1 8:00-4:30 Laurel Room

  The Fundamentals
Careers 601
Planning your career and identifying your skills don’t have to be 
overwhelming processes. Get some simple and practical steps that 
you can implement now to begin preparing for your academic or 
non-academic career.

Tuesday, May 14 10:00-11:30 TC 1208
Thursday, May 30 10:00-11:30 TC 1208

The “Who Am I?” Self-assessment Game
As a game player in this innovative approach to self assessment, you 
will gain insights into your interests, values, abilities, and personality 
as they relate to your career decision making. During the game, you 
will develop a Career Profile to assist you in better understanding 
who you are and what you want in the world of work.

Tuesday, June 11 9:30-12:00 TC 2218

  Academic
Writing CVs and Cover Letters
Interested in a career in academia or research? This workshop 
will show you how to prepare an effective curriculum vitae and 
cover letter.

Monday, May 13 10:00-11:30 TC 1208
Tuesday, June 18 1:30-3:00 TC 1208

Teaching Philosophy Statement
Begin to develop your teaching philosophy statement and tie it to 
forms of evidence. No prior experience with this form of writing is 
necessary. Led by Kyle Scholz, Graduate Instructional Developer (CTE).

Thursday, May 16 1:30-3:30 TC 1208

So You Want to be An Academic?
Prof Bruce Frayne, Faculty of Environment, will describe the 
steps to successfully plan for PhD career opportunities in an 
academic environment.

Tuesday, May 28 1:30-3:00 TC 1208

Writing Successful Grant Proposals
Angela Roorda, Research Development Officer in the Faculty of 
Arts, will review the main parts of the typical grant or fellowship 
application, discuss how the adjudication process works and what 
that means for you, and suggest strategies to help you pitch your 
project to your best advantage. 

Thursday, May 30 1:30-3:00 TC 1208

Academic Interview
Speaker’s panel: faculty members in attendance. Learn the best 
strategies to prepare for your next academic interview and hear 
from professors about what they are looking for in candidates.

Thursday, June 6 1:30-3:00 TC 1208

Sign up for these workshops at uwaterloo/career-action. All workshops are held in the William M. Tatham Centre, unless otherwise indicated. 

job search tactics
career strategy

GRAD SCHOOL PREP

Want to kick-start your career decision 
making and/or occupational research 
online? Check out our online career planning 
tools containing self-assessment exercises, 
detailed occupational information and 
links to post-secondary programs. To 
access these and obtain passwords, go to 
uwaterloo.ca/career-action. Choose from:

» Career Development eManual
» Type Focus
» Choices Planner
» Career Cruising

individual          
       advising

online 
    career
guidance

jobs

You can meet one-on-one with a Career 
Advisor for a confidential discussion 
about your career strategy, job search 
tactics, or grad/professional school prep.

WANT TO TALK?

Full-time, part-time, contract, summer, 
volunteer and work placement openings 
are advertised on JobMine. See postings 
at jobmine.uwaterloo.ca. 

LOOKING FOR A JOB?

All students (regular and co-op students in 
undergraduate or graduate programs) can 
drop in to the Tatham Centre on weekdays 
from 12:00-1:00 for a 15-minute meeting 
regarding job search tactics, grad school 
preparation, or career strategy. Due to the 
time-sensitive nature of co-op processes, 
co-op students can drop in from 8:30-4:15 
for issues such as sign-o� s, arranged own 
job inquiries, and questions about the 
ranking system.

SHORT ON TIME?

You can access all of the above advising 
services in person, by phone or via Skype. 
Details at uwaterloo.ca/career-action.

CAN’T MAKE IT TO THE 
TATHAM CENTRE?
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Careers Beyond Academia
For individuals in Science, Engineering and Math. Your graduate 
studies can lead to many satisfying careers outside academia. 
Learn how to transfer your skills from academic to business and 
government environments. Plus, discover how to respectfully draw 
on your network.

Tuesday, July 23 10:00-11:30 TC 1208

Careers Beyond Academia
For individuals in Arts, ENV, and AHS. Your graduate studies 
can lead to many satisfying careers outside academia. Learn 
how to transfer your skills from academic to business and 
government environments. Plus, discover how to respectfully 
draw on your network.

Wednesday, July 24 10:00-11:30 TC 1208

Non-academic Work Search and Networking
The current job market requires an assertive approach to finding 
work. Increase your chances of success by learning relevant 
networking and communication techniques.

Tuesday, July 30 10:00-11:30 TC 1208

 Event
The REAL Story on Arts Careers
Are you an Arts grad student interested in exploring your career 
options and networking? Don’t miss this half-day event! Learn how 
to transfer your skills from academic to business and government 
environments, and how to draw on, and build, your network. This 
will prepare you for the main event, the Living Library, where you 
can “sign out” individuals with advanced Arts degrees and talk 
careers with people in the know. Register now for all or any of 
the workshops listed below!

Careers Beyond Academia
Your Arts graduate studies can lead to many satisfying careers 
outside academia. Learn how to transfer your skills from academic 
to business and government environments. Plus, discover how 
to respectfully draw on your network. This workshop is for Arts 
grad students.

Wednesday, June 5 12:30-2:00 TC 2218

E� ective Networking
What networking strategies and tactics are associated with 
advancing one’s career? Learn how to build an effective professional 
self-introduction and practise it with your peers. This workshop is for 
Arts grad students.

Wednesday, June 5 2:15-3:45 TC 2218

Living Library
Learn about exciting career options! “Sign out” individuals with 
advanced Arts degrees and talk careers with people in the know. 

Wednesday, June 5 4:00-6:00 Laurel Room

WORKSHOPS FOR GRADUATE STUDENTS AND POST-DOCS



The Fundamentals

Career Exploration and Decision Making 
Through discussion and hands-on activities, this session will increase your 
understanding of the career decision-making process and put you in a 
better position to make appropriate career choices.

Monday, June 3 2:30-4:30 TC 1112
Thursday, July 11 10:30-12:30 TC 1112

The “Who Am I?” Self-assessment Game
As a game player in this innovative approach to self assessment, you will 
gain insights into your interests, values, abilities, and personality as they 
relate to your career decision making. During the game, you will develop 
a Career Profi le to help you better understand who you are and what you 
want in the world of work.

Wednesday, June 5 10:30-1:00 TC 1112
Thursday, July 11 2:30-5:00 TC 1112

Career Interest Assessment (Strong Interest Inventory)
Attend this session to fi nd out how your interests relate to specifi c career 
opportunities. NOTE: There is a materials charge of $10.00 payable at the 
Centre for Career Action prior to the session. Once you have registered and 
paid, you will be given information on how to complete the Strong Interest 
Inventory online. The online assessment must be completed at least 
2 business days prior to the workshop.

Tuesday, May 21 2:30-4:00 TC 1112
Wednesday, June 19 2:30-4:00 TC 1112
Thursday, July 18 10:30-12:00 TC 1112

Exploring Your Personality Type 
(Myers-Briggs Type Indicator)
Two-session workshop: attend the fi rst session to learn about your 
personality type and preferences for learning and decision making. In the 
second session, discover how to apply your MBTI type to explore potential 
careers. NOTE: There is a materials charge of $10.00 payable at the Centre 
for Career Action prior to the session. Once you have registered and paid, 
you will be given information on how to complete the Myers-Briggs Type 
Indicator (MBTI) online. The online assessment must be completed at least 
2 business days prior to the workshop.

Part I – Tuesday, May 28 2:30-4:00 TC 1112
Part II – Tuesday, June 4 2:30-4:30 TC 1113
Part I – Thursday, June 13 10:30-12:00 TC 1112
Part II – Thursday, June 20 10:30-12:30 TC 1112
Part I – Monday, July 15 2:30-4:00 TC 1112
Part II – Monday, July 22 2:30-4:30 TC 1112

It’s All About Your Skills
Knowing your skills and abilities AND being able to clearly and confi dently 
convey them to employers is critical to your success in the employment 
process. Learn how to identify and articulate your strengths and discover 
potential areas of growth. You will also devise a plan to enhance these skills.

Thursday, May 30 10:30-12:30 TC 1112
Wednesday, July 3 2:30-4:30 TC 1112

Résumé Tips: Think Like an Employer
Bring a paper copy of your résumé to this hands-on workshop targeting 
a few of the most challenging areas of résumé writing for junior students. 
NOTE: We do not have the facilities to print o�  résumés at the start of 
the workshop. There is a prerequisite for this workshop. Please see chart 
for details.

Wednesday, May 15 2:30-3:30 TC 2218
Thursday, July 4 12:30-1:30 TC 2218

Information Session for Graduating Students
Don’t miss out! If you are graduating in 2013, come learn about Waterloo 
initiatives to maximize your employment opportunities upon graduation. 
Also learn about the many services and benefi ts o� ered by Alumni A� airs 
that remain available to you long after you graduate.

Tuesday, July 16 11:30-12:20 DC 1350
Wednesday, July 17 4:30-5:20 M3 1006

Work Search Strategies
The current job market requires an assertive approach to fi nding work. 
Increase your chances of success by practising key communication 
strategies. NOTE: There is a prerequisite for this workshop. Please see
chart for details. 

Thursday, May 9 2:30-4:00 TC 1208
Wednesday, June 26 10:30-12:00 TC 1208
Tuesday, July 30 2:00-3:30 TC 1208

Work Search Strategies for International Students
International students will learn the best approaches to search for work 
while studying at uWaterloo as well as after graduating. NOTE: First hour 
of the session covers general work search strategies; last half hour deals 
with visa requirements. There is a prerequisite for this workshop. Please 
see chart for details.

Thursday, May 23 2:30-4:00 TC 1208
Wednesday, June 12 3:30-5:00 TC 1208

Make Networking Count 
During this two-session workshop, learn how to apply successful 
networking strategies in your daily life in order to enhance your career 
opportunities. NOTE: There is a prerequisite for this workshop. Please 
see chart for details.

Part I – Wednesday, May 29 4:30-6:00 TC 2218
Part II – Wednesday, June 5 4:30-6:00 TC 1208
Part I – Tuesday, June 25 5:00-6:30 TC 1208
Part II – Thursday, June 27 5:00-6:30 TC 1208
Part I – Wednesday, July 10 10:30-12:00 TC 1208
Part II – Wednesday, July 17 10:30-12:00 TC 1208

Are You LinkedIn? Learning the Basics
E� ective use of social media is key to job search and career success. 
Learn how LinkedIn, the professional social networking site, can help you 
to create an e� ective online presence, build professional networks, and 
search for jobs. NOTE: This workshop is intended for students who have 
limited knowledge of and/or experience with LinkedIn.

Thursday, June 6 10:00-11:30 TC 1208
Wednesday, July 17 2:30-4:00 TC 1208

Your Social Media Strategy
Gain an overview of how to use social media to conduct employer/
industry research and build connections. Discuss e� ective social media 
branding tips and netiquette on popular platforms including LinkedIn, 
Facebook, and Twitter.

Wednesday, June 12 10:00-12:00 TC 1208

Interview Skills: Preparing for Questions
Learn how to improve your performance in the job interview by viewing 
and discussing taped excerpts of actual interviews. NOTE: There is a 
prerequisite for this workshop. Please see chart for details. 

Wednesday, May 22 3:30-5:00 TC 1208
Tuesday, June 25 10:30-12:00 TC 1208
Tuesday, July 23 2:30-4:00 TC 1208

Interview Skills: Selling Your Skills
In order to receive that job o� er, you must prove your skills in the interview. 
Here is your opportunity to practise and improve. NOTE: There is a 
prerequisite for this workshop. Please see chart for details. 

Monday, May 27 3:30-5:30 TC 1208
Thursday, June 27 10:00-12:00 TC 1208
Thursday, July 25 2:00-4:00 TC 1208

Successfully Negotiating Job O� ers
Increase the odds of getting what you want when negotiating salary 
and other details related to the job o� er. NOTE: This workshop is geared 
towards graduating students.

Thursday, June 20 2:30-4:00 TC 1208
Wednesday, July 24 2:00-3:30 TC 1208

Business Etiquette and Professionalism
Proper etiquette is crucial to a successful job search – and to your career. 
This workshop covers dining etiquette as well as appropriate behaviour at 
interviews, employer receptions, and other networking activities.

Tuesday, May 28 10:30-12:30 TC 1208
Wednesday, June 26 2:30-4:30 TC 1208

Success on the Job
Are you ready to unleash your full potential to be successful at work? 
Learn how to seize every opportunity to make the most of your work, 
volunteer, or internship experience! Discuss responsibility, motivation, 
ethical dilemmas, fi rst impressions, organization, reputation, and initiative.

Thursday, June 13 2:30-4:00 TC 1208
Wednesday, July 10 3:30-5:00 TC 1208

  International Work Search

Thinking About an International Experience?
Dreaming of going abroad to study or work? Find out how to make 
your dream a reality and how to make the most of your international 
experience. Information on the Global Experience Certifi cate and 
Beyond Borders program will be included. Information on the Co-op 
Japan and CANEU programs will be presented during the last 15 minutes 
of the workshop.

Tuesday, June 4 10:00-11:30 TC 1208

My World Abroad (formerly The Big Guide to Working 
and Living Overseas)
My World Abroad (www.MyWorldAbroad.com) is a comprehensive online 
guide to the global work place. Learn how to use this guide to build global 
career skills, gain practical tips to develop your international credentials, 
and better understand worldwide job search strategies. It is also an 
excellent tool for international students to prepare for the Canadian 
labour market.

Tuesday, June 4 1:30-2:30 TC 1208 

Working E� ectively in Another Culture
Explore the impact of culture and intercultural communication in the 
work environment and fi nd strategies for success in a di� erent work 
culture. This workshop is geared towards students who will go abroad 
to work and international students who want to work in Canada.

Wednesday, July 10 1:30-3:00 TC 1208

Getting a U.S. Work Permit
Learn from Nina Juncewicz, U.S. Immigration Attorney, about options 
available to graduating students to work in the U.S.

Thursday, July 18 12:00-1:00 TC 1208

WORKSHOPS FOR ALL STUDENTS

   Further Education

Get Started on Your Applications
Learn how to prepare your personal statement/letter of intent 
and résumé/CV, choose your references, and complete a sketch. 
Strategies will be provided on how to best present yourself. Time will 
be given in the workshop to get started on these areas so bring your 
application documents.

Wednesday, May 15 5:00-7:00 TC 1208
Wednesday, June 26 5:00-7:00 TC 1208

Thinking about Osteopathic Medicine?
The Canadian Osteopathic Medical Student Association (COMSA) and 
Michigan State University College of Osteopathic Medicine (MSU-COM) 
will present information on osteopathic medicine. Learn what makes 
osteopathic medicine unique, academic requirements, what schools look 
for in an application, how to shadow DOs in Canada, and the process of 
returning to Canada to practice as a licensed physician.

Wednesday, May 29 5:30-7:00 TC 1208

Medical School Applications
Learn about the Ontario medical school application process. Topics include 
writing e� ective personal statements and the sketch, advice on reference 
letters, and information on the OMSAS process.

Wednesday, July 17 5:00-7:00 TC 1208

Contact us
Monday to Friday 8:30 am – 4:30 pm  |  TC Room 1214
Phone: 519-888-4047  |  Fax: 519-746-1309
careers@uwaterloo.ca  |  uwaterloo.ca/career-action 
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one of the...

If not, make this the semester that you take action. 
No matter where you are, no matter how prepared 
(or not!) you feel, we’re ready to work with you. 
Your career is yours to decide, but you’re not alone!

subscribers who receive our Get 
the Scoop weekly email, featuring 
3 to 5 quick links to the latest 
career tips, trends and news

people who delved into 
our award-winning Career 
Development eManual, a step-by-
step guide including interactive 
activities and employer videos

students who learned 
more about their next 
career step through a face-
to-face workshop last year

5,391

Sign up for these workshops at uwaterloo/career-action. All workshops are held in the William M. Tatham Centre, unless otherwise indicated. Sign up for these workshops at uwaterloo/career-action. All workshops are held in the William M. Tatham Centre, unless otherwise indicated. 

Workshop Prerequisite Chart
If you have completed any of these modules in the Career Development eManual
or Co-op Fundamentals (PD1, PDPHRM or Co-op Fundamentals for Engineering),
you have satisfi ed this requirement and may register for the workshop.

To register for this workshop Complete this module within 
“Marketing Yourself”

Interview Skills: Preparing for Questions Interview Skills 
Interview Skills: Selling Your Skills Interview Skills 
Make Networking Count Work Search
Résumé Tips: Think Like an Employer Résumé Writing
Work Search Strategies Work Search 

To access the modules, go to cdm.uwaterloo.ca.
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