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What the job search can feel like…..



WHOSE LAND ARE WE ON?

Our main campus is situated on the Haldimand 
Tract, the land granted to the Six Nations that 

includes six miles on each side of the Grand River. 

Our active work toward reconciliation takes place 
across our campuses through research, learning, 

teaching, and community building, and is co-
ordinated within the Office of Indigenous 

Relations.

Learn more:

https://native-land.ca/

Office of Indigenous Relations

Artwork by local Indigenous artist Alanah Astehtsi Otisistohkwa (Morningstar) Jewell 
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https://native-land.ca/
https://linktr.ee/uwaterlooindigenous


YOUR FACILITATORS

Alicia Flatt, Career Advisor
(she/her)

Kate Kennedy, Career Advisor 
(she/her)
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OUR ROADMAP FOR TODAY:

• Check in – what are you working towards? 

• Focusing on what we can control

• Organizing your work search strategy

• Finding connections that lead to opportunities

• Refining your online search

• Questions

What are you hoping we cover today? …….



POLLS
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HOW IT CAN FEEL TO ENGAGE IN THE WORK SEARCH 

Out of our control:

Tariffs

Lay-offs

Government funding

Bias

Hiring timelines

How many jobs are 
posted

Who is hiring

In our control:

Where we look for work

Applications

Interview answers

Networking/connections

Research

Time spent applying



FOCUSING ON WHAT WE CAN CONTROL



INTRODUCING:  THE LAMP ACTIVITY 

• Begin to explore who is hiring who needs your 
skills and value

• Identify and prioritize your list of potential 
contacts (demystify networking!)

• Prioritize which organizations to connect with

• Organize the process in a systematic, 
manageable way 



LAMP ACTIVITY  

LAMP stands for:

▪ List – create a list of 40 employers who may be 
willing to hire you

▪ Alumni – prioritize alumni connections

▪ Motivation – prioritize each job using a scale of 
1-5 for motivation 

▪ Posting – prioritize companies currently hiring

▪ (though you can still apply to companies not currently 
posting jobs, remember broadcast letters and Letter of 
Introduction!)
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40 companies in 30 minutes challenge  

▪ Who do you want to work for?

▪ Most people can think to 3-5 companies

▪ Those are the same companies many other students and job seekers think of first

▪ This activity broadens job seekers’ horizons of their possibilities

ThePhoto by PhotoAuthor is licensed under 
CCYYSA.

ThePhoto by PhotoAuthor is licensed under CCYYSA.

ThePhoto by PhotoAuthor is licensed under CCYYSA.

ThePhoto by PhotoAuthor is licensed under CCYYSA.
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What next? 

• Follow these companies on LinkedIn, or save the URL to see 
their job boards

• Connect with anyone you may know who works at or is 
connected to that company

• Prioritize which positions you want the most!
• Reach out with an email (we’ll show you how!)



LINKEDIN ALUMNI SEARCH TOOL



GAINING MEANGINGFUL CONNECTIONS



NETWORKING: “The #1 Job Search Strategy”

▪ Regardless of your degree program stream, your career 
journey is a chance to build your professional network 

▪ You can utilize both your personal and professional networks 
to explore the world of work: family, relatives, friends, 
classmates, colleagues, professors, TAs, past employers, etc.

▪ Networking can take many forms! Use strategies that feel 
comfortable for you. Tip: ask for conversations, not jobs. 

▪ Take the “5 contact challenge”….. 



THE FIVE CONTACT CHALLENGE
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Connecting with someone you do not know
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I hope this message finds you well. My name is [NAME], and I am 

currently in my second year studying [PROGRAM], which I see you are a 

graduate of. As I prepare for my next co-op work term, I have been 

thinking about my next job search move and your journey has truly 

inspired me.

I can see from your profile that you have made an impact in the [XYZ] 

field. I hope I can do the same someday.   As someone who once stood 

where I am now, I believe your insights and experiences would be 

helpful to learn from.

I would greatly appreciate any advice or tips you could offer about 

moving my way through the [XYZ industry]. Are you available for a 20-

minute coffee chat in the next couple weeks?

Thank you so much for your time and consideration. I look forward to 

hearing from you.

How you know them 

Why you want to connect

Call to action & 
gratitude



MAKING WATERLOOWORKS…..WORK



HOW TO SEARCH FOR JOBS ON WATERLOOWORKS



CHOOSE A JOB BOARD

Pre-approved for co-op, follow Cycles

Pre-approved for co-op, follow 
Employer timelines

Job board for graduating students 
(Fall term prior to convocation)

Potential flexible work term 
(AOJ), EDGE, summer and/or 
part-time jobs



“FOR YOUR PROGRAM”

▪ If you’re a co-op student, you can filter by 
your program when searching for jobs

▪ Don’t worry if this doesn’t yield as many 
opportunities as you’d like!

▪ Not all program related jobs will appear under 
this filter- it is NOT an exhaustive list!

▪ There are many more ways to expand or hone 
your search 



USING FILTERS

Keywords can include:
• Job Titles or Categories
• Required Skills
• Location
• Job ID (if known)

Program or interest-related clusters:
• Notice which clusters are associated with 

the jobs you are looking for
• Take note, and create a list
• Search by cluster when job searching



WHERE STUDENTS WORK

Tip: If you Google 
"Where Students 

Work" you can 
find this 

dashboard and 
use the filters to 
find what jobs 
students have 

historically found



USING NOC CODES
In Canada, jobs are assigned National Occupation Classification (NOC) Codes based 
on job duties & responsibilities – these can also inform your job search! 

Program related NOC Codes:

• Again, take note of recurring NOC codes 
while job searching

• Create a list, and search jobs federally by 
code



ADVANCED SEARCH FUNCTIONS
Search by…

• Key words 

• Application opening/closing date 

• Organization and division

• Tag filters (e.g., Research)

• Work Term 

• Job Title

• Number of Openings 

• Job Category (NOC)

• Level (Intermediate, Junior, Senior) 

• Region 

• Job – City, Province/State, Postal Code, 

Country

• Job Summary, Responsibilities, Required 

Skills 

• Transportation and Housing 

• Additional Information (e.g., Security 

Clearance Required, Own Transportation 

Required) 

• Targeted Degrees and Disciplines 

• For My Program/All Postings 

*you are not restricted to jobs in your program; feel free to apply broadly! 



SAVING A SEARCH 
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• WaterlooWorks allows you to save your search criteria so that you can easily search for the same 
thing again AND receive an email notification if a new job that matches your search criteria is 
posted. 

• Click “Save My Search Criteria” and give it a 
title

• Select whether you’d like email notification
• Click “Save” 
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TO RUN A SAVED SEARCH

• Click “Search Postings” from your dashboard and select the job board you would like to search
• Select the search from the “My Saved Searches” drop-down list (you may save up to 5)
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TWO MORE TIPS FOR SEARCHING SUCCESS

• Shortlist Jobs:  

• Start building a shortlist of jobs you are interested in by 
clicking “shortlist” next to those you’d like to save.

• Access your shortlisted jobs from “Quick Search”
• Once you apply to a job, it will remain on your shortlist

• Add unwanted jobs to “Not Interested” folder:

• Click the trash can icon beside jobs you do not want to 
continue seeing as you search- this will add the jobs to your 
NI list

• You will be able to view and modify your Not Interested 
list after doing this. 

More information can be found on the Co-operative Education website:  WaterlooWorks help 

https://uwaterloo.ca/co-operative-education/waterlooworks-student-help/search-jobs


CCD Appointments and Workshops/Events

Job Search Tactics

Résumé

Cover Letter

Interview Prep 

Career Planning

Individual Appointments

Drop-ins

Workshops

Online Resources

uwaterloo.ca/career-development/

https://uwaterloo.ca/career-development/


MENTAL HEALTH RESOURCES
▪ Good2Talk

▪ A phone and texting service that offers confidential support to post-secondary students. 
Call 1-866-925-5454

▪ BounceBack

▪ A free, evidence-based cognitive behavioural therapy (CBT) program that offers guided mental 
health self-help supports for adults and youth 15+ using workbooks, online videos and 
phone coaching. Call 1-866-345-0224

▪ Wellness Together Canada

▪ Mental health and substance abuse support. Visit ca.portal.gs or call 1-866-585-0445
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https://good2talk.ca/
tel:+18669255454
https://bouncebackontario.ca/
tel:+18663450224


Summary
▪ LAMP activity can help you proactively understand your target audience

▪ Alumni search tool can connect you with new employers and connections

▪ Five Contact Challenge is a tool to use to start networking

▪ WaterlooWorks search functions can be used to make your life easier

▪ Where to find support 



POLLS 



Just remember, when the work search feels like this...

….focus on what you can control. 



WE WOULD LOVE TO HEAR FROM YOU! 
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Q&A
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What questions do you have?
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