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Territorial Acknowledgement
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The University of Waterloo acknowledges that much of our work 
takes place on the traditional territory of the Neutral, Anishinaabeg 

and Haudenosaunee peoples. Our main campus is situated on the 
Haldimand Tract, the land granted to the Six Nations that includes six 

miles on each side of the Grand River. Our active work toward 
reconciliation takes place across our campuses through research, 
learning, teaching, and community building, and is co-ordinated 

within the Office of Indigenous Relations.

• Curious about the land that you are on? 
Visit https://native-land.ca/ 

• Office of Indigenous Relations: Stay Connected with our Seasonal 
Newsletter

https://native-land.ca/
https://native-land.ca/
https://native-land.ca/
https://linktr.ee/uwaterlooindigenous
https://linktr.ee/uwaterlooindigenous
https://uwaterloo.ca/indigenous/news/newsletter
https://uwaterloo.ca/indigenous/news/newsletter


IMPORTANT THINGS TO KNOW

▪ This workshop is being recorded. The recording and PDF of the slides will be sent 
to you by the end of the week 

▪ The Q&A period will not be recorded for confidentiality. 

▪ Please keep questions until the end ☺ 
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WHAT ARE WE TALKING ABOUT TODAY?
▪ Co-op Important Dates & Co-op 

requirements

▪ Standard vs flexible work terms

▪ Searching for work

▪ WaterlooWorks & JADA

▪ Arrange your own job (AOJ)

▪ Working in Planning

▪ Supports and resources

▪ Faculty of Environment LEARN community

▪ Centre for Career Development (CCD) Events

▪ Q&A
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KEY DATES &
CO-OP REQUIREMENTS
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Cycle #1 Cycle #2 Cycle #3

Job postings 

Match Results 
Available

Match results are 
released. Unmatched 
students will continue to 
cycle 2

Match Results 
Available 

Match results are 
released. Unmatched 
students will continue to 
cycle 3

Job Postings

Final Match 
Results

Match results are 
released. Unmatched 
students will continue 
to the Direct Offer 
period

Continue 
Applying

Employers 
Contact You

• New jobs 
posted daily

After applying, 
employers will 
contact directly about 
interviews & offers

Direct Offer

Interviews
• Daily interviews 

Job Postings
Posting A: 
Up to 50 apps

Posting B: 
Up to 100 apps

• New jobs posted 
daily

• 500 apps for the 
rest of the term

Interviews
• Daily interviews 

• New jobs 
posted daily

Interviews
• Daily interviews 

IMPORTANT DATES - CO-OP CYCLE OVERVIEW

Find important dates here: Important dates | Co-operative Education | University of Waterloo (uwaterloo.ca)
Co-op and Internship Jumpstart Series: Full-Cycle Service Co-op Job Board Overview

https://uwaterloo.ca/co-operative-education/important-dates
https://uwaterloo.ca/co-operative-education/important-dates
https://uwaterloo.ca/co-operative-education/important-dates
https://youtu.be/nBg5y2Yog7A?si=m6_X2kp0HAb9SwKd
https://youtu.be/nBg5y2Yog7A?si=m6_X2kp0HAb9SwKd
https://youtu.be/nBg5y2Yog7A?si=m6_X2kp0HAb9SwKd
https://youtu.be/nBg5y2Yog7A?si=m6_X2kp0HAb9SwKd
https://youtu.be/nBg5y2Yog7A?si=m6_X2kp0HAb9SwKd


IMPORTANT DATES - CYCLE BREAK DOWN

Direct offers: Hiring continues following the last match on April 6

Co-op Page: Rank/Match information

Co-op and Internship Jumpstart Series: Rank and Match

Recruiting schedule for Full-Cycle Service job board

Cycle Number of apps you can 
submit

Job 
postings 
open

Job postings close (ET) Interview 
period

Employer 
rankings 
available 
(ET)

Student 
rankings 
due (ET)

Match 
results 
available
(ET)

Cycle 1 
Posting A

Submit up to 50 apps Jan. 10 - 
20

Jan. 20 at 9 a.m. Jan. 23 - 
Feb. 10

Feb. 11 at 2 
p.m.

Feb. 13 at 
2 p.m.

Feb. 13 by 
end of day

Cycle 1 
Posting B

Submit up to 100 apps total 
(includes apps from previous 
cycle)

Jan. 21 - 
27

Jan. 27 at 9 a.m.

Cycle 2 Submit up to 500 apps total 
(includes apps from previous 
cycles)

Starting 
Feb. 14
New jobs 
are 
posted 
daily

Jobs posted between Feb. 14 - 
22 (Reading Week) will close 
Feb. 25 at 9 a.m.

Jobs posted after Feb. 22 will 
close at 9 a.m., 2 business days 
after the job is posted

Mar. 2 - 17 Mar. 18 at 2 
p.m.

Mar. 20 at 
2 p.m.

Mar. 20 by 
end of day

Cycle 3 Mar. 24 - 
30

Mar. 31 at 2 
p.m.

Apr. 2 at 2 
p.m.

Apr. 2 by end 
of day

https://uwaterloo.ca/co-operative-education/important-dates#:~:text=Direct%20offers%3A%20Hiring%20continues%20following%20the%20last%20match%20on%20November%2028.
https://uwaterloo.ca/co-operative-education/important-dates#:~:text=Direct%20offers%3A%20Hiring%20continues%20following%20the%20last%20match%20on%20November%2028.
https://uwaterloo.ca/co-operative-education/find-your-co-op-job/find-job-waterlooworks/rankmatch
https://uwaterloo.ca/co-operative-education/find-your-co-op-job/find-job-waterlooworks/rankmatch
https://uwaterloo.ca/co-operative-education/find-your-co-op-job/find-job-waterlooworks/rankmatch
https://uwaterloo.ca/co-operative-education/find-your-co-op-job/find-job-waterlooworks/rankmatch
https://youtube.com/playlist?list=PL-JgjA0ix3_oUMffBW-NIlOq9ci-uhA8t&si=ycDqeZJxjXPJXkbJ
https://youtube.com/playlist?list=PL-JgjA0ix3_oUMffBW-NIlOq9ci-uhA8t&si=ycDqeZJxjXPJXkbJ
https://youtube.com/playlist?list=PL-JgjA0ix3_oUMffBW-NIlOq9ci-uhA8t&si=ycDqeZJxjXPJXkbJ
https://youtube.com/playlist?list=PL-JgjA0ix3_oUMffBW-NIlOq9ci-uhA8t&si=ycDqeZJxjXPJXkbJ


STANDARD VS. FLEXIBLE WORK TERMS
Standard Flexible

✓ Working with a single employer. ✓ Can work with single or multiple employers.

✓ 12-16 weeks long (i.e., May to August). 
✓ Allows you to receive Co-op credit for wider 

range of work experiences.

✓ Part-time work acceptable.

✓ 35-40 hours per week.
✓ Single employer: 8-16 weeks (minimum 280 

hours)

✓ Multiple employers: 12-16 weeks (minimum of 
420 hours)

View full requirements here.

https://uwaterloo.ca/co-operative-education/supports-and-resources/co-op-rights-and-responsibilities#work-term-requirement-chart


LAST DAY TO FIND WORK

• You have lots of time to find a co-op job!

• Normal to go through multiple Cycles 
before being hired!

• June 15 to secure employment for a 
standard co-op credit.

• July 13 to secure employment for a 
flexible co-op credit. .
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https://uwaterloo.ca/co-operative-education/supports-and-resources/co-op-rights-and-responsibilities#work-term-requirement-chart
https://uwaterloo.ca/co-operative-education/supports-and-resources/co-op-rights-and-responsibilities#work-term-requirement-chart


YOUR CO-OP REQUIREMENTS

▪ Your co-op requirements are laid out in the undergraduate calendar, like your 
academic requirements.

▪ To be eligible to receive a co-op designation, Faculty of Environment
students are required to complete:

▪ A minimum of four work term credits.

▪ At least three of these work terms are required to be standard .

▪ A minimum of four professional development (PD) courses.

▪ PD 1 must be taken prior to the first work term.

▪ PD 12 is taken during the first work term.

Source: Undergraduate Studies Calendar | University of Waterloo (uwaterloo.ca)

https://ugradcalendar.uwaterloo.ca/courses/PD/1
https://ugradcalendar.uwaterloo.ca/courses/PD/1
https://ugradcalendar.uwaterloo.ca/courses/PD/12
https://ugradcalendar.uwaterloo.ca/courses/PD/12
http://ugradcalendar.uwaterloo.ca/page/ENV-Overview-of-Coop-Plan-Requirements


FLEXIBLE CO-OP PATHWAYS
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JOB BOARDS ON WATERLOOWORKS

Winter 2023 PAGE  12

Co-op and Internship Jumpstart Series: 

Searching/Applying for Jobs in 

WaterlooWorks

https://youtube.com/playlist?list=PL-JgjA0ix3_oUMffBW-NIlOq9ci-uhA8t&si=USqQFSXOzjl3UieU
https://youtube.com/playlist?list=PL-JgjA0ix3_oUMffBW-NIlOq9ci-uhA8t&si=USqQFSXOzjl3UieU
https://youtube.com/playlist?list=PL-JgjA0ix3_oUMffBW-NIlOq9ci-uhA8t&si=USqQFSXOzjl3UieU


JADA
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ARRANGING YOUR OWN JOB (AOJ)

Steps to arrange your own job for co-op credit

• Steps to arrange your own job for co-op credit

Chat with your co-op advisor to learn more about:

• If a job that you are interested in is likely to receive a co-op credit (i.e. Standard Work Term)

• How to provide an employer more information about co-op (i.e. fundings/tax credits available)

• What options are available for you at a particular time (i.e. be removed from the interview process)

P4E Job Fair

Look for a position on 
external job sites, through 

your personal 
connections, or attend a 

Career Fair 
(Feb 4: P4E Job Fair)

Once you receive a firm 
job offer, submit an 

Arrange Own Job (AOJ) 
form on WaterlooWorks

A co-op staff will be in 
touch if we require more 
info to approve your job 

for co-op credit

https://uwaterloo.ca/co-operative-education/find-your-co-op-job/arrange-your-own-job#:~:text=Back%20to%20top-,Steps%20to%20arrange%20your%20own%20job%20for%20co%2Dop%20credit,-Step%201%3A%20Update
https://uwaterloo.ca/co-operative-education/find-your-co-op-job/arrange-your-own-job#work-term-requirements
https://uwaterloo.ca/co-operative-education/find-your-co-op-job/arrange-your-own-job#tips-for-talking-to-employers
https://uwaterloo.ca/career-development/events/p4e-job-fair


WE ACCELERATE 
▪ Option for first work term students 

▪ Develop in-demand skills through content provided by industry collaborators and team-
based project experiences.

▪ Unpaid, flexible work term credit.

▪ Eligible students will be sent more information later in the term.

▪ WE Accelerate streams offered in the past

▪ Microsoft Azure Artificial Intelligence

▪ Digital Bootcamp: Web Design and marketing

▪ Data-driven solutions for global challenges

▪ Creating accessible digital learning environments

Other Non-traditional Co-op options
• E Co-op (Enterprise Co-op)

https://uwaterloo.ca/centre-for-work-integrated-learning/waterloo-experience-we-accelerate
https://uwaterloo.ca/conrad-school-entrepreneurship-business/undergraduate-students/enterprise-co-op/frequently-asked-questions
https://uwaterloo.ca/conrad-school-entrepreneurship-business/undergraduate-students/enterprise-co-op/frequently-asked-questions
https://uwaterloo.ca/conrad-school-entrepreneurship-business/undergraduate-students/enterprise-co-op/frequently-asked-questions


SEARCHING FOR WORK
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WHERE CO-OP STUDENTS WORK

Where Co-op Students

Work

Offers real data on what job 
titles past students have held 

and which industries they 
worked in

Go to Where Co-op Students 
Work and click on the bar and 

use your WATIAM login to 
access the tool

https://uwaterloo.ca/co-operative-education/about-co-op/where-co-op-students-work
https://uwaterloo.ca/co-operative-education/about-co-op/where-co-op-students-work


Where students work dashboard



“TYPICAL” CO-OP JOBS Website

Environment & 
Business

Environment & 
Resource 
Studies

Geography & 
Environmental 
Management

Geomatics Climate & 
Environmental 
Change

Planning

Research 
Associate

Food Loss & Waste 
Data Collection

Agroclimate 
Analyst

Education 
Consultant

Environmental 
Scientist

Planning 
Assistant

Junior Policy 
Analyst

Species at Risk 
Research Student 
Assistant

GIS Technician QA Associate Ecologist Safety 
Research 
Advisor

Operations and 
Logistics Analyst

Landfill Operations Habitat Data 
Officer

Map Design 
Support

Junior Climate 
Analyst

Rail 
Operations 
Co-op 
Student

https://uwaterloo.ca/co-operative-education/future-co-op-students/environment-typical-co-op-jobs
https://uwaterloo.ca/co-operative-education/future-co-op-students/environment-typical-co-op-jobs
https://uwaterloo.ca/co-operative-education/future-co-op-students/environment-typical-co-op-jobs
https://uwaterloo.ca/co-operative-education/about-co-op/typical-co-op-jobs


What does 
it mean to 
work in 
Planning?

Urban Planning 

Guiding the future of our communities…

Transportation Planning

Public transit, Road systems

Urban Design

Neighbourhoods, Streetscapes, Civic Space

Environmental Planning 

Conservation & Sustainability 



Where do Planners Work?

Local, 
provincial, and 

federal 
governments

Consulting firms
Real estate 

development 
companies

School boards

Non-profit 
organizations

Economic 
development 
and tourism 

agencies



SUPPORTS & RESOURCES
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Come to our Resume Review Drop-Ins!

Résumé Review Drop-Ins

Where: EV3 - Atrium

When: 11:00 am to 12:30 pm
• Wed. Jan 14
• Wed. Jan 21
• Wed. Feb 11
• Wed. Mar 4

Note: Specially for ENV 
students!

CCD Workshops
• Jan 14| How to Make Cover 

Letter Less Painful

• And more..!

Bring your résumé for 
review, ask your co-
op questions and get 
job search tips - no 

appointment needed!

https://uwaterloo.ca/career-development/events/co-op-career-ready-resume-review-drop-ins
https://uwaterloo.ca/career-development/events/co-op-career-ready-resume-review-drop-ins
https://uwaterloo.ca/career-development/events/co-op-career-ready-resume-review-drop-ins
https://uwaterloo.ca/career-development/events?date%5Bvalue%5D=02/05/2025&page=1
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• Check announcements 
regularly

• Review the LEARN 
contents

• Access the co-op stats & 
data for additional 
information

Take advantage of the 
ENV Co-op 

Community!

ENV LEARN Page



Environment & Green Job Sites
▪ ECO Canada

▪ Work Cabin 
(Canada’s 
Conservation Job 
Board)

▪ Charity Village

▪ Eluta.com

▪ GoodWork Canada

▪ Environmental 
Internships 

▪ Conservation 
Ontario

▪ Sustainable 
Business

▪ Nature Conservancy 
Canada

▪ Habitat for 
Humanity

▪ House of Friendship

▪ Indigenous Clean 
Energy

PAGE  25

https://eco.ca/new-practitioners/employment-support/job-board/
https://eco.ca/new-practitioners/employment-support/job-board/
http://charityvillage.com/
http://charityvillage.com/
http://www.eluta.ca/
http://www.eluta.ca/
http://www.goodwork.ca/
http://www.goodwork.ca/
http://www.goodwork.ca/
https://ecojobs.com/environmental-internships/
https://ecojobs.com/environmental-internships/
https://ecojobs.com/environmental-internships/
https://conservationontario.ca/careers/
https://conservationontario.ca/careers/
https://conservationontario.ca/careers/
http://www.sustainablebusiness.com/index.cfm/go/greendreamjobs.main
http://www.sustainablebusiness.com/index.cfm/go/greendreamjobs.main
http://www.sustainablebusiness.com/index.cfm/go/greendreamjobs.main
https://www.natureconservancy.ca/en/what-you-can-do/conservation-volunteers/volunteer-positions.html
https://www.natureconservancy.ca/en/what-you-can-do/conservation-volunteers/volunteer-positions.html
https://www.natureconservancy.ca/en/what-you-can-do/conservation-volunteers/volunteer-positions.html
https://habitat.ca/en/volunteer
https://habitat.ca/en/volunteer
https://habitat.ca/en/volunteer
https://houseoffriendship.org/how-you-help/volunteer/
https://houseoffriendship.org/how-you-help/volunteer/
https://indigenouscleanenergy.com/careers/
https://indigenouscleanenergy.com/careers/
https://indigenouscleanenergy.com/careers/
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Your Career Path Does Not Have to be Linear

You can try different roles to figure out 

what works best for you.

Exploring different options can help you 

develop a range of  skills.

You can learn about different industries 

that you find interesting.



CAREER 
ADVISORS

Résumé, Cover Letter, 
Interview Prep

Career Planning Advice

Workshops (upcoming)

Further Education 
Planning

Meet with a Career Advisor

ACADEMIC 
ADVISORS

Questions about co-op 
degree requirements

Sequence changes

Academic Program

Course Selection

Find my Academic Advisor

CO-OP 
ADVISORS

Co-op & WaterlooWorks

Arranging your own Job

Rank/Match

Aligned with the ENV 

faculty

Connect on 
WaterlooWorks

WE GOT YOU COVERED!

https://uwaterloo.ca/co-operative-education/contact-co-operative-education/your-co-op-advisors
https://uwaterloo.ca/career-development/events
https://uwaterloo.ca/career-action/appointments-drop-ins
https://uwaterloo.ca/registrar/current-students/advisors
https://uwaterloo.ca/registrar/current-students/advisors
https://uwaterloo.ca/co-operative-education/contact-co-operative-education/your-co-op-advisors
https://uwaterloo.ca/co-operative-education/contact-co-operative-education/your-co-op-advisors
https://uwaterloo.ca/co-operative-education/contact-co-operative-education/your-co-op-advisors


Co-op Questions? See: Your Co-op Advisor

• WaterlooWorks help: Step by step guides on job search, applications, Rank/Match, etc.

• Co-op and Internship Jumpstart Series: A list of YouTube videos explaining the co-op process

https://uwaterloo.ca/co-operative-education/
https://uwaterloo.ca/co-operative-education/
https://uwaterloo.ca/co-operative-education/
https://uwaterloo.ca/co-operative-education/contact-co-operative-education/your-co-op-advisors
https://uwaterloo.ca/co-operative-education/contact-co-operative-education/your-co-op-advisors
https://uwaterloo.ca/co-operative-education/contact-co-operative-education/your-co-op-advisors
https://uwaterloo.ca/co-operative-education/waterlooworks-student-help
https://uwaterloo.ca/co-operative-education/waterlooworks-student-help
https://uwaterloo.ca/co-operative-education/waterlooworks-student-help
https://www.youtube.com/playlist?list=PL-JgjA0ix3_oUMffBW-NIlOq9ci-uhA8t
https://www.youtube.com/playlist?list=PL-JgjA0ix3_oUMffBW-NIlOq9ci-uhA8t
https://www.youtube.com/playlist?list=PL-JgjA0ix3_oUMffBW-NIlOq9ci-uhA8t
https://www.youtube.com/playlist?list=PL-JgjA0ix3_oUMffBW-NIlOq9ci-uhA8t


WHAT IF I DON’T FIND A JOB?
• Stay active in the job search until the last possible date for co-op credit!

Many students find employment after work term has begun. Check Important Dates page:

o Last day to start work for a Standard co-op credit for Spring 2026 work term: June 15 , 2026

o Last day to start work for a Flexible co-op credit for Spring 2026 work term: July 13, 2026

• Explore WEAccelerate: Opt-in program (for UG +1st WT) to gain flexible co-op credit & gain industry experience

▪ Minimum degree requirements (please contact your Academic Advisor about this option!)

• How can you enhance your transferable skills?

• Part time job, volunteer, take a course, enroll in a course, etc.

• Work with us before you panic!

https://uwaterloo.ca/co-operative-education/supports-and-resources/co-op-rights-and-responsibilities#work-term-requirement-chart
https://uwaterloo.ca/co-operative-education/supports-and-resources/co-op-rights-and-responsibilities#work-term-requirement-chart
https://uwaterloo.ca/centre-for-work-integrated-learning/waterloo-experience-we-accelerate


KEY TAKEAWAYS
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Time management! Set aside time for co-op.

Add important dates to your calendar.

Career paths are rarely linear

First work term will be busy, we're here to help!



Q&A
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THANK YOU FOR 
JOINING! 

Still have questions? 

Send your co-op advisor a message in WW

and/or

Contact the Centre for Career Development! 

https://uwaterloo.ca/career-development/contact-us
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