University of Waterloo Teaching and Learning (UWTL) Conference 2025
An Introduction to Accessible Sessions 
Accessibility is key—access is the first step in learning. “Accessible research” means making considerations for different individual learning styles and, in the context of this conference, presenting your findings in a way that everyone can understand, regardless of their abilities or circumstances. As researchers, it is our responsibility to present clearly and accessible to everyone.
Key Points for Accessible Text and Imagery in Presentations and Handouts
· When adding audio or video to a presentation, ensure it is available in alternative formats, such as transcripts or uploaded with closed captions (CC).
· Use hyperlinks as opposed to including long links that would disrupt flow for a screen reader.
· Do not put critical information in Headers or Footers, as these parts of a document are not picked up on by screen readers.
Font and the Use of Colour
Accessible fonts tend to be simple and sans serif; text should be at least 12 pt. 	Comment by Charley Potter: This page literally is 11 D: Need to cut content and resize for 1 pg
· Please note that uWaterloo Branding Guidelines call for body text to use Georgia, and headings to use Barlow Condensed Bold in slideshow presentations, and we have prepared an accessible template PowerPoint presentation for your use.	Comment by Charley Potter: Could lose this for extra space, and we want them to follow UW guidelines anyways
Generally, do not use colour to convey the importance of your text. Instead, use bolding or occasional italics, as seen in this document!
Alternative Text
A picture is worth a thousand words, so it is critical that you provide “Alt” Text that conveys the meaning and context of the image. 
· Diagrams and charts’ Alt Text should clearly convey the findings displayed. For instance, instead of saying, “A bar chart showing participant ratings over time,” you might say, “Over the 6-month intervention, participants’ satisfaction increased by an average of 5% each month, resulting in a total satisfaction boost of 30%.”
· It is best practice to avoid the use of tables; these can be difficult for screen readers to navigate!	Comment by Annik Bilodeau: What is the alternative?	Comment by Charley Potter: Lists tend to be recommended more, but simple tables (max one header row and one header column) are considered okay when they have appropriate markups (eg. <th> for table headers and <td> for table data). This is a decent resource: Accessible Tables | Niagara College Accessibility Hub
Using Accessibility Checkers
· Word and PowerPoint both come with an Accessibility Checker, which calls out common issues like missing Alt Text and Reading Order.
· Windows has a built-in screen reader application called Narrator. 
· Test the contrast between colours in the background and foreground with a web-based Contrast Checker.
For detailed information, please visit the 2025 UWTL Guide to Designing and Delivering Accessible Presentations and Workshops.	Comment by Charley Potter: Upload to WCMS and embed link here!
