
PhD Advisory Committee Meeting/Report Checklist  
Pre-Planning  
1a. Students with a MASC are required to complete this milestone within 3 terms of 
completing their PhD Comprehensive 
1b. Students without a MASc are required to complete this milestone in the 4th term of their 
program, and again within 3 terms of completing their Phd Comprehensive 
 
*All PhD students will be required to complete a 2nd PhD Advisory Committee Meeting the 
3rd term after completion of a previous PhD Advisory Committee Meeting in which their 
overall progress was assessed as “unsatisfactory” unless they have scheduled a PhD 
comprehensive examination or defense during that term. 
 
2. Before starting the process, determine the time and date you will complete this, and 

provide Judy with the Names of (2) internal committee members who will be on your 
committee. *You may also choose to include your internal/external examiner but this is 
not required 

Start the Process  
1. Student is responsible to schedule a calendar invite (in person/hybrid/fully remote) 

for your advisory committee meeting 

2.  I will provide your supervisor with a link to a webform which is to be completed during 
the meeting. (link to be provided via calendar reminder) 

3. Each committee member will assess the progress of the student and provide feedback 

4. Once complete, you will receive a copy of the committee feedback 

5. The milestone will be completed once all meetings have taken place with satisfactory 
performance.  

Celebrate!  
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