















Duty Estimated Hours 
for the Term or 

N/A

Brief description of unusual or especially time-consuming 
features of the duty, if any

Meetings with Course 
Instructor

5

Class preparation N/A

Attending lectures N/A

Student consultation; 
office hours

15 If student demand for supplemental discussion becomes in 
excess of what the instructor can manage, a TA may be 
asked to provide some office-hours time.

Lecturing N/A

Conducting tutorials N/A

Grading 45 The main task of the TA will be to provide grading support 
for student projects and exams. Exams will usually be 
composed of short and Long answer questions, so grading 
requires attention.

Proctoring exams 5 The TA may be asked to proctor up to 2 in-class exams and a 
final exam scheduled during the final exam period

Other duties (describe/
explain)

0

Totals 70


