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University of Waterloo—Department of English Language and Literature 
ENGL109, Section 013 

Introduction to Academic Writing 
Autumn 2019 

Tuesdays and Thursdays, 10:00-11:20, EV3, Room 3406 
 
Instructor Information 
Instructor: David Shakespeare 
Office: Office: ML 254 (Mondays and Wednesdays) / HH369 (Tuesdays and Thursdays) 
Office Hours: Mondays, Wednesdays, and Thursdays 1:00-3:00; Tuesdays 1:00-2:00 
Email: rdshakespeare@uwaterloo.ca (please use this instead of contacting me via Learn) 
 
Course Description 
The general purpose of this course is to develop your abilities as a communicator; more specifically, 
successful students will enhance their understanding of and ability to produce written documents 
aimed at academic audiences. Students will compose papers in genres both specialized as well as 
those that are common to all disciplines. Across the range of activities—individual and collective—
that you will undertake in this course, you will find an emphasis on the process of writing over the 
product of writing. Complementary to the course’s stress on process is the attention to strategies 
that students will develop to respond best to the writing situation in which they find themselves. 
These statements are meant to indicate that students will be successful by demonstrating a 
commitment to rethinking and rewriting their work and developing themselves as writers over the 
duration of the course, rather than mastering a finite, and arbitrary, number of skills. 
 
Course Goals and Learning Outcomes 
• to help you think critically and communicate effectively 
• to help you learn and practice writing in a variety of academic genres 
• to help you learn to read critically 
• to help you learn to write persuasively by effectively employing elements of formal argumentation 
• to help you give and receive useful feedback on writing for the purposes of revision 
• to help you learn and practice communicating to a variety of academic audiences 
• to help you learn to understand the grammatical elements of English more thoroughly 
 
Required Text 
Reinking, James A. et al. Strategies for Successful Writing. 6th Canadian Edition. Pearson, 2017. 
 
Course Requirements and Assessments 

Assessment Due Date Weight 

Literacy Narrative 20 September 10% 

Annotated Bibliography 4 October 5 % 

Topic Proposal 25 October 10% 

Process Analysis 8 November 15% 

Argumentative Research Paper 3 December 35% 

Participation Ongoing 25% 

* Brief descriptions of the assignment follow; full details will be supplied as we approach 
the deadlines. N.B.: you will forfeit 3% of your course grade if you do not appear to meet 
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with the instructor for a one-on-one conference about your topic proposal without due 
notification and a justifiable reason for rescheduling or cancellation. 
 
Literacy Narrative – 10% 
The first assignment will require you to compose a report describing a significant moment or 
development in your engagement with language. There are, as we shall see, many potential subjects 
for such a document; for example, you might explain how a particular book changed your view of 
something about the world, recount a time when you were confronted by a dominant language not 
your own, or represent the issues that you faced when you were (or are) trying to learn a different 
language. ~ 1000 words or 3 double-spaced, typed pages 
 
Annotated Bibliography – 5% 
In preparation for the argumentative research essay, you will be required to annotate three (3) 
sources that you will likely use for the project. An annotation is a paragraph that describes the 
contents of the source and explains how it will be useful for your argument. You must include at 
least one (1) scholarly, peer-reviewed journal article in your list of three annotations. ~ 3 x 100 word 
paragraphs or 1 double-spaced, typed page 
 
Topic Proposal – 10% 
The topic proposal asks you to plan out what you intend to explore and a sketch of your argument, 
for your final project for the course, the argumentative research essay. It should describe as explicitly 
as possible the (kinds of) sources you will consult, the position you will take, and the topics you will 
investigate. You will not be committed to following through on your proposal for your final essay, 
although it will benefit you to pursue the topic for the final paper. The purpose of this assignment is 
to get you working on your final paper early enough in the term that it will be a substantial 
production. ~ 600 words or 2 double-spaced, typed pages 
 
Process Analysis – 15% 

Note that this paper is not related to the final assignment for the course. A process analysis is your 
explanation of how to do something or how something works, aimed at a non-specialist audience. 
Topics might range from the abstract to the concrete (e.g. the textbook offers examples of how to 
use various knives and how to dine alone in restaurants). ~ 1000 words or 3 double-spaced, typed 
pages 
 
Argumentative Research Paper – 35% 
The form that we will adhere to is the “Argument and Persuasion” essay as outlined in the course 
textbook; however, rather than a straightforward opinion piece, you will include at least five (5) 
secondary sources that support or refute your argument, and your engagement with these sources 
will constitute part of your grade for the assignment. At least two (2) of these sources must be from 
peer-reviewed, scholarly journals. You should begin thinking about a topic that you would like to 
explore for this final essay early in the term, and the final product is to be a culmination of the 
experience you have gained throughout the semester. ~ 2000 words or 6 double-spaced, typed pages 
 
Participation – 25% 
Your involvement in the course proceedings, which includes contribution to class discussions or 
even engaged note-taking, will constitute your participation grade. Behaviour that is distracting to 
the instructor or other students will be penalized, whereas a demonstrated commitment to be 
involved in the process of your own and your peers’ learning and development will be rewarded. 
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The peer review sessions also form a significant part of this participation mark: they are essential to 
the betterment of your own work and the work of your peers. You must attend these sessions, or 
make alternative arrangements with the instructor if you cannot. I award participation on a points-
based system: two significant comments or questions in class are worth 2 points; 1 significant 
comment or question is worth one point; and merely attending the class is not worth any points. At 
the end of the term, I add up all of the points and award a 10/10 for this part of the participation 
grade to the student with the most points, and go down by ½ marks from there. 15% of this grade 
comes from your involvement and good completion of the peer review sessions. Note that failure to 
attend the 1-on-1 meeting with the instructor without due notice will also constitute a penalty. 
 
Assignment Submission and Collection 
The writing assignments that you complete outside of class will be submitted to the dropbox on 
Learn at noon (12:00pm) on the deadlines listed to be counted as “on time.” Written work will be 
returned to you, posted to Learn, 2 weeks after submission. 
 
Course Schedule 
Note that while the assignment deadlines are firm, we might alter the schedule to ensure that we 
cover the material. We might also need to make changes because of weather conditions and/or 
university closures. Be prepared to be flexible, but you will be notified of changes in advance. 
 
N.B. Each of you will meet with me in early November to discuss your topic proposal and other 
writing issues that you might have. During these meetings, there will be no classes held. The 
meetings will last for 10 minutes, and you do not have to prepare anything for the meetings, except 
for any questions that you might have. If you do not show up on time for the meeting without a 
legitimate and documented excuse, you will lose 3% of your course grade.  

Date Class Readings/In-Class Work Bring to Class/Papers Due 

5 September Introduction to 
Course and 
Literacy 
Narratives 

  

10 September Brief Overview 
of 20th C. 
Language Theory 

pp. 116-126 
 

 

12 September Using Verbs 
Effectively, 
Narrative 
Samples 

pp. 489-96; 516-18; pp. 
126-131 

 

17 September Peer Editing;  Peer Editing 
 

3 copies of Literacy 
Narrative 

19 September Topic Proposals p. 330 
 

 

20 September   Literacy Narrative Due 

24 September Finding 
Resources; 
Annotated 
Bibliographies 

pp. 37-43; 318-323 
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Date Class Readings/In-Class Work Bring to Class/Papers Due 

26 September Using Sources 
Effectively 

pp. 323-337  

1 October Topic Proposal, 
Essay Samples 

  

3 October Nouns and 
Pronouns; 
Paragraphs 

pp. 518-27; pp. 81-101 
 

 

4 October   Annotated Bibliography 
Due 

8 October Developing a 
Strong Thesis 

  

10 October 
 

Some Elements 
of Style; 
Discussion: The 
Role of Writing 

pp. 102-11 
 

 
 

 
14-18 October: Study Break…No Classes 

 

22 October 
 

Peer-Editing: 
Topic Proposals 

 3 copies of Topic Proposal 
 

24 October Writing a Process 
Analysis, 
Punctuation Part 
I 

pp. 161-67; pp. 542-46  

 

25 October   Topic Proposal Due 

29 October Process Analysis 
Samples 

pp. 168-78 
 

 

31 October Peer-Editing: 
Process Analysis 

 
 

3 copies of Process Analysis 

5 November 1-on-1 Meetings: 
NO CLASS 

  

7 November 1-on-1 Meetings: 
NO CLASS 

  
 

8 November   Process Analysis Due 

12 November Punctuation Part 
II; Parallelism 
and Modifiers 

pp. 531-36; 539-42; 546-52  

14 November Composing 
Arguments 

pp. 259-62; 278-90  

19 November Arguments: 
Rational Appeals 

pp. 262-73; 274-77  

21 November Arguments: 
Ethical and 
Emotional 
Appeals 

pp. 273-74  
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Date Class Readings/In-Class Work Bring to Class/Papers Due 

26 November Peer-Editing: 
Argumentative 
Research Essay 

 3 copies of Argumentative 
Research Essay 

28 November Arguments: 
Samples 

pp. 296-97; 304-308  

3 December Debriefing; 
ACQs 

 Final Essay Due 

 
Late Work  
All assignments are to be submitted on the due date by 12:00 noon. Late essays will be penalized at a 
rate of 3% per day, including weekends. No assignments will be accepted seven (7) days after the 
deadline. To avoid penalties, prepare your work well in advance. If you have legitimate (often 
medical) documentation to provide the instructor, you will be exempt from the late penalty, and a 
new deadline will be set for you if it is a medical emergency. Otherwise, you must notify the 
instructor in advance; no extensions will be granted after the deadline. If you are granted an 
extension for legitimate reasons, you and the instructor will decide on a new deadline. 
 
Electronic Device Policy 
Your attention and involvement in class discussions, workshops, and lectures is crucial to your 
success in the course. Should you require a device (e.g. a laptop) to take notes during lectures, you 
may do so; however, if you are distracting students around you, the instructor will ask you to use an 
alternative note-taking method. Students should keep all other electronic devices in bags or pockets 
for the duration of the class. Students found using these will be asked to put them away or to leave 
the class if they are caught using them. 
 
Attendance Policy 
Your participation in class discussions and workshops will be essential to the development of your 
own ideas and those of your peers. This can only be accomplished if you are on time to and present 
at all classes and contribute to the class in a significant way. Remember, you cannot be awarded any 
participation marks if you are absent from class. 
 
Religious and Other Accommodations 
Note that any student requiring an accommodation because of a religious observance or other 
holiday should let the instructor know as soon as possible. 
 
University Policies and/or Faculty Policies 
 
Cross-listed course 
Please note that a cross-listed course will count in all respective averages no matter under which 
rubric it has been taken. For example, a PHIL/PSCI cross-list will count in a Philosophy major 
average, even if the course was taken under the Political Science rubric. 
 
Academic Integrity: In order to maintain a culture of academic integrity, members of the 
University of Waterloo are expected to promote honesty, trust, fairness, respect and responsibility. 
See the Office of Academic Integrity webpage for more information. 
 

https://uwaterloo.ca/academic-integrity/
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Discipline: A student is expected to know what constitutes academic integrity, to avoid committing 
academic offences, and to take responsibility for his/her actions. Check the Office of Academic 
Integrity for more information. A student who is unsure whether an action constitutes an offence, 
or who needs help in learning how to avoid offences (e.g., plagiarism, cheating) or about “rules” for 
group work/collaboration should seek guidance from the course professor, academic advisor, or the 
Undergraduate Associate Dean. When misconduct has been found to have occurred, disciplinary 
penalties will be imposed under Policy 71 – Student Discipline. For information on categories of 
offenses and types of penalties, students should refer to Policy 71 - Student Discipline. For typical 
penalties check Guidelines for the Assessment of Penalties. 
 
Grievance: A student who believes that a decision affecting some aspect of his/her university life 
has been unfair or unreasonable may have grounds for initiating a grievance. Read Policy 70 - 
Student Petitions and Grievances, Section 4. When in doubt, please be certain to contact the 
department’s administrative assistant who will provide further assistance. 
 
Appeals: A decision made or penalty imposed under Policy 70 - Student Petitions and Grievances 
(other than a petition) or Policy 71 - Student Discipline may be appealed if there is a ground. A 
student who believes he/she has a ground for an appeal should refer to Policy 72 - Student Appeals. 
 
Note for Students with Disabilities 
The AccessAbility Services office, located on the first floor of the Needles Hall extension (NH 
1401), collaborates with all academic departments to arrange appropriate accommodations for 
students with disabilities without compromising the academic integrity of the curriculum. If you 
require academic accommodations to lessen the impact of your disability, please register with the AS 
office at the beginning of each academic term. 
 
Mental Health Support 
All of us need a support system. The faculty and staff in Arts encourage students to seek out mental 
health support if they are needed. 
On Campus 

• Counselling Services:  counselling.services@uwaterloo.ca / 519-888-4567 ext. 32655 

• MATES:  one-to-one peer support program offered by Federation of Students (FEDS) and 
Counselling Services 

• Health Services Emergency service: located across the creek form Student Life Centre 
Off campus, 24/7 

• Good2Talk:  Free confidential help line for post-secondary students. Phone: 1-866-925-5454 

• Grand River Hospital: Emergency care for mental health crisis. Phone: 519-749-4300 ext. 
6880 

• Here 24/7: Mental Health and Crisis Service Team. Phone: 1-844-437-3247 

• OK2BME: set of support services for lesbian, gay, bisexual, transgender or questioning teens 
in Waterloo.  Phone: 519-884-0000 extension 213 

Full details can be found online on the Faculty of Arts website 
Download UWaterloo and regional mental health resources (PDF) 
Territorial Acknowledgement 
We acknowledge that we are living and working on the traditional territory of the Attawandaron 
(also known as Neutral), Anishinaabe and Haudenosaunee peoples. The University of Waterloo is 

https://uwaterloo.ca/academic-integrity/
https://uwaterloo.ca/academic-integrity/
https://uwaterloo.ca/secretariat/policies-procedures-guidelines/policy-71
https://uwaterloo.ca/secretariat/policies-procedures-guidelines/guidelines/guidelines-assessment-penalties
https://uwaterloo.ca/secretariat-general-counsel/policies-procedures-guidelines/policy-70
https://uwaterloo.ca/secretariat-general-counsel/policies-procedures-guidelines/policy-70
https://uwaterloo.ca/secretariat-general-counsel/policies-procedures-guidelines/policy-72
https://uwaterloo.ca/disability-services/
mailto:counselling.services@uwaterloo.ca
https://feds.ca/feds-services/uw-mates
http://www.good2talk.ca/
http://www.here247.ca/
http://www.ok2bme.ca/
https://uwaterloo.ca/arts/get-mental-health-support-when-you-need-it
https://uwaterloo.ca/arts/sites/ca.arts/files/uploads/files/counselling_services_overview_002.pdf
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situated on the Haldimand Tract, the land promised to the Six Nations that includes ten kilometres 
on each side of the Grand River. 
For more information about the purpose of territorial acknowledgements, please see the CAUT 
Guide to Acknowledging Traditional Territory (PDF). 
 
Academic freedom at the University of Waterloo 
Policy 33, Ethical Behaviour states, as one of its general principles (Section 1), “The University 
supports academic freedom for all members of the University community. Academic freedom 
carries with it the duty to use that freedom in a manner consistent with the scholarly obligation to 
base teaching and research on an honest and ethical quest for knowledge. In the context of this 
policy, 'academic freedom' refers to academic activities, including teaching and scholarship, as is 
articulated in the principles set out in the Memorandum of Agreement between the FAUW and the 
University of Waterloo, 1998 (Article 6). The academic environment which fosters free debate may 
from time to time include the presentation or discussion of unpopular opinions or controversial 
material. Such material shall be dealt with as openly, respectfully and sensitively as possible.” This 
definition is repeated in Policies 70 and 71, and in the Memorandum of Agreement, Section 6. 

https://www.caut.ca/docs/default-source/professional-advice/list---territorial-acknowledgement-by-province.pdf?sfvrsn=12
https://www.caut.ca/docs/default-source/professional-advice/list---territorial-acknowledgement-by-province.pdf?sfvrsn=12
https://uwaterloo.ca/secretariat/policies-procedures-guidelines/policy-33

