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University of Waterloo—Department of English Language and Literature 
ENGL109, Sections 011 and 012 

Introduction to Academic Writing 
Autumn 2017 

Mondays, Wednesdays, and Fridays 9:30-10:20 and 11:30-12:20, PAS 1229 and PAS 1241 
 
Instructor Information 
Instructor: David Shakespeare 
Office: HH 369 
Office Hours: Mondays and Wednesdays, 10:30-11:20, or by appointment 
Email: rdshakespeare@uwaterloo.ca (please use this instead of contacting me via Learn) 
 
Course Description 
The general purpose of this course is to develop your abilities as a communicator; more specifically, 
successful students will enhance their understanding of and ability to produce written documents 
aimed at academic audiences. Students will compose papers in genres both specialized as well as 
those that are common to all disciplines. Across the range of activities—individual and collective—
that you will undertake in this course, you will find an emphasis on the process of writing over the 
product of writing. Complementary to the course’s stress on process is the attention to strategies 
that students will develop to respond best to the writing situation in which they find themselves. 
These statements are meant to indicate that students will be successful by demonstrating a 
commitment to rethinking and rewriting their work and developing themselves as writers over the 
duration of the course, rather than mastering a finite, and arbitrary, number of skills. 
 
Course Goals and Learning Outcomes 
• to help you think critically and communicate effectively 
• to help you learn and practice writing in a variety of academic genres 
• to help you learn to read critically 
• to help you learn to write persuasively by effectively employing elements of formal argumentation 
• to help you give and receive useful feedback on writing for the purposes of revision 
• to help you learn and practice communicating to a variety of academic audiences 
• to help you learn to understand the grammatical elements of English more thoroughly 
 
Recommended Text 
Ruszkiewicz, John J. and Jay T. Dolmage. How to Write Anything: A Guide and Reference with 
Readings. 3rd Ed. Boston: Bedford/St. Martin’s, 2015. 
 
Course Requirements and Assessments 

Assessment Due Date Weight 

Literacy Narrative 25 September 10% 

Annotated Bibliography 29 September 5% 

Proposal 6 October 10% 

Rhetorical Analysis 3 November 20% 

Argumentative Research Paper 4 December 35% 

In-Class Writing Assignments multiple dates (see schedule) 6% 

Peer Review Sessions multiple dates (see schedule) 4% 

Participation ongoing 10% 
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* Brief descriptions of the assignment follow; full details will be supplied as we approach 
the deadlines. 
 
Literacy Narrative – 10% 
The first assignment will require you to compose a report describing a significant moment or 
development in your engagement with language. There are, as we shall see, many potential subjects 
for such a document; for example, you might explain how a particular book changed your view of 
something about the world, recount a time when you were confronted by a dominant language not 
your own, or represent the issues that you faced when you were (or are) trying to learn a different 
language. ~ 1000 words or 3 double-spaced, typed pages 
 
Annotated Bibliography – 5% 
In preparation for the argumentative research essay, you will be required to annotate three (3) 
sources that you will likely use for the project. An annotation is a paragraph that describes the 
contents of the source and explains how it will be useful for your argument. You must include at 
least one (1) scholarly, peer-reviewed journal article in your list of three annotations. ~ 3 x 100 word 
paragraphs or 1 double-spaced, typed page 
 
Topic Proposal – 10% 
The topic proposal asks you to plan out what you intend to explore, and perhaps even argue, for 
your final project for the course, the argumentative research essay. It should describe as explicitly as 
possible the (kinds of) sources you will consult, the position you will take, and the topics you will 
investigate. You will not be committed to following through on your proposal for your final essay, 
although it will benefit you to pursue the topic for the final paper. The purpose of this assignment is 
to get you working on your final paper early enough in the term that it will be a substantial 
production. ~ 600 words or 2 double-spaced, typed pages 
 
Rhetorical Analysis – 20% 
In its simplest definition, rhetoric refers to the elements of something that are intended to persuade. 
Although it is more complicated than this, we will, of course, discuss it in depth when the time 
comes. For this assignment, you will select a single artefact and analyse the rhetoric at work within it. 
~ 1300 words or 4 double-spaced, typed pages 
 
Argumentative Research Paper – 35% 
The form that we will adhere to closely is the “Argument” essay as outlined in the course textbook; 
however, rather than a straightforward opinion piece, you will include at least five (5) secondary 
sources that support or refute your argument, and your engagement with these sources will 
constitute part of your grade for the assignment. At least two (2) of these sources must be from 
peer-reviewed, scholarly journals. You should begin thinking about a topic that you would like to 
explore for this final essay early in the term, and the final product is to be a culmination of the 
experience you have gained throughout the semester. ~ 2000 words or 6 double-spaced, typed pages 
 
In-Class Writing – 6% 
In addition to the writing assignments above to be completed as “homework” (though subject to in-
class peer review sessions), there will be opportunities for you to develop your writing in class at 
several points throughout the semester, as noted in the course schedule, below. These exercises aim 
to strengthen not only your composition abilities, but also to edit your own work with a critical eye 
that you develop from peer-editing sessions. Each one will be valued at 1% of the course grade. 
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Peer Review Sessions – 4% 
The four major works for the course will be subject to a peer review process, in which you will read 
through the work of your peers and complete a form that offers constructive feedback to help your 
peers improve their writing. Each form completed with a quality effort will receive 1% of the course 
grade. 
 
Participation – 10% 
Your involvement in the course proceedings, which includes contribution to class discussions or 
even engaged note-taking, will constitute your participation grade. Behaviour that is distracting to 
the instructor or other students will be penalized, whereas a demonstrated commitment to be 
involved in the process of your own and your peers’ learning and development will be rewarded. A 
mark for completing a peer-review evaluation will be counted in your participation grade, and failure 
to attend the 1-on-1 meeting with the instructor without due notice will also constitute a penalty. 
 
Course Schedule 
Note that days with readings marked with an asterisk (*) are available via online links: check the 
Learn site and complete these readings before class. Readings with page numbers are recommended, 
but not mandatory. 
Also note that while the assignment deadlines are firm, we might alter the schedule to ensure that we 
cover the material. Be prepared to be flexible, but you will be notified of changes in advance. 

Date Class Readings/In-Class Work Bring to Class 

8 September Introduction 
 

  

11 September In-Class Writing  
 

Materials for in-class writing 

13 September Introduction to 
Language Theory 

 
 

 

15 September Narratives * pp. 4-20 
 

 

18 September Narratives * pp. 21-34; 605-612; 624-
626 

 

20 September Narratives  pp. 428-30; Peer Editing 
 

4 copies of literacy narrative 

22 September Annotated 
Bibliographies 

pp. 266-70; 456-59 
 

 

25 September Topic Proposals pp. 66-68; 362-65; 436-441; 
446 

Literacy Narrative Due 
 

27 September Working with 
Sources 

pp. 451-55; 460-71  

29 September 
 

Using Verbs 
Effectively 

pp. 17; 581-84  

2 October 
 

Some Elements 
of Style 

pp. 400-19  

4 October Topic Proposals 
 

Peer-Editing 
 

Annotated Bibliography 
Due 
4 copies of topic proposal 

6 October In-Class Writing  Materials for in-class writing 
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Date Class Readings/In-Class Work Bring to Class 

9 October Thanksgiving: No 
Class 

  

11 October Study Day: No 
Class 

  

13 October Nouns and 
Pronouns 

pp. 587-94 
 

Topic Proposal Due 
 

16 October Paragraphs pp. 383-94 
 

 

18 October Meetings: no 
class 

 penalty of 3% of course grade 
if you do not appear 

20 October Meetings: no 
class 

 penalty of 3% of course grade 
if you do not appear 

23 October Meetings: no 
class 

  

25 October Rhetorical 
Analyses 

* pp. 218-38  

27 October Rhetorical 
Analyses 

 
 

 

30 October In-Class Writing  Materials for in-class writing 
 

1 November Rhetorical 
Analyses 

* pp. 913-26 
 

 

3 November Rhetorical 
Analyses 

* pp. 928-36  

6 November Rhetorical 
Analyses 

Peer Editing 4 copies of Rhetorical 
Analysis 

8 November In-Class Writing 
 

 Materials for in-class writing 

10 November Parallelism and 
Modifiers 

pp. 595-98 
 

Rhetorical Analysis Due 

13 November Arguments pp. 66-78 
 

 

15 November Arguments pp. 79-98 
 

 

17 November Arguments  
 

 

20 November Punctuation pp. 573-80 
 

 

22 November In-Class Writing  
 

Materials for in-class writing 
 

24 November Arguments 
 

* pp. 690-702  

27 November Arguments * pp. 704-18  

29 November Arguments Peer Editing 4 copies of Argumentative 
Research Paper 
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Date Class Readings/In-Class Work Bring to Class 

1 December Discussion: The 
Role of Writing 

  

4 December Conclusion  Argumentative Research 
Paper Due 

 
Late Work  
All assignments are to be submitted to the Learn dropbox on the due date by 5:00 pm. Late essays 
will be penalized at a rate of 3% per day, including weekends. No assignments will be accepted seven 
(7) days after the deadline. To avoid penalties, prepare your work well in advance. If you have 
legitimate (often medical) documentation to provide the instructor, you will be exempt from the late 
penalty, and a new deadline will be set for you if it is a medical emergency. Otherwise, you must 
notify the instructor in advance; no extensions will be granted after the deadline. If you are granted 
an extension for legitimate reasons, you and the instructor will decide on a new deadline. 
 
Electronic Device Policy 
Your attention and involvement in class discussions, workshops, and lectures is crucial to your 
success in the course. Should you require a device (e.g. a laptop) to take notes during lectures, you 
may do so; however, if you are distracting students around you, the instructor will ask you to use an 
alternative note-taking method. Students should keep all other electronic devices in bags or pockets 
for the duration of the class. Students found using these will be asked to put them away or to leave 
the class if they are caught using them. 
 
Attendance Policy 
Your participation in class discussions and workshops will be essential to the development of your 
own ideas and those of your peers. This can only be accomplished if you are on time to and present 
at all classes and contribute to the class in a significant way. Remember, you cannot be awarded any 
participation marks if you are absent from class. 
 
Cross-listed course 

Please note that a cross-listed course will count in all respective averages no matter under 
which rubric it has been taken. For example, a PHIL/PSCI cross-list will count in a 
Philosophy major average, even if the course was taken under the Political Science rubric. 

 
Academic Integrity 

Academic Integrity: In order to maintain a culture of academic integrity, members of the 
University of Waterloo are expected to promote honesty, trust, fairness, respect and 
responsibility. See the UWaterloo Academic Integrity webpage and the Arts Academic 
Integrity webpage for more information.  
Discipline: A student is expected to know what constitutes academic integrity, to avoid 
committing academic offences, and to take responsibility for his/her actions. A student who is 
unsure whether an action constitutes an offence, or who needs help in learning how to avoid 
offences (e.g., plagiarism, cheating) or about “rules” for group work/collaboration should seek 
guidance from the course professor, academic advisor, or the Undergraduate Associate Dean. 
When misconduct has been found to have occurred, disciplinary penalties will be imposed 
under Policy 71 – Student Discipline. For information on categories of offenses and types of 

https://uwaterloo.ca/academic-integrity/
https://uwaterloo.ca/arts/undergraduate/student-support/academic-standing/ethical-behaviour
https://uwaterloo.ca/arts/undergraduate/student-support/academic-standing/ethical-behaviour
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penalties, students should refer to Policy 71 - Student Discipline. For typical penalties check 
Guidelines for the Assessment of Penalties. 
Grievance: A student who believes that a decision affecting some aspect of his/her university 
life has been unfair or unreasonable may have grounds for initiating a grievance. Read Policy 
70 - Student Petitions and Grievances, Section 4. When in doubt, please be certain to contact 
the department’s administrative assistant who will provide further assistance. 
Appeals: A decision made or penalty imposed under Policy 70 - Student Petitions and 
Grievances (other than a petition) or Policy 71 - Student Discipline may be appealed if there is 
a ground. A student who believes he/she has a ground for an appeal should refer to Policy 72 
- Student Appeals. 

 
Accommodation for Students with Disabilities 

Note for students with disabilities: The AccessAbility Services office, located on the first 
floor of the Needles Hall extension (1401), collaborates with all academic departments to 
arrange appropriate accommodations for students with disabilities without compromising the 
academic integrity of the curriculum. If you require academic accommodations to lessen the 
impact of your disability, please register with the AS office at the beginning of each academic 
term. 

 
 
Territorial Acknowledgement 

We acknowledge that we are living and working on the traditional territory of the 
Attawandaron (also known as Neutral), Anishinaabe and Haudenosaunee peoples. The 
University of Waterloo is situated on the Haldimand Tract, the land promised to the Six 
Nations that includes six miles on each side of the Grand River. 

 

https://uwaterloo.ca/secretariat-general-counsel/policies-procedures-guidelines/policy-71
https://uwaterloo.ca/secretariat-general-counsel/policies-procedures-guidelines/guidelines/guidelines-assessment-penalties
https://uwaterloo.ca/secretariat-general-counsel/policies-procedures-guidelines/policy-70
https://uwaterloo.ca/secretariat-general-counsel/policies-procedures-guidelines/policy-70
https://uwaterloo.ca/secretariat-general-counsel/policies-procedures-guidelines/policy-72
https://uwaterloo.ca/secretariat-general-counsel/policies-procedures-guidelines/policy-72
https://uwaterloo.ca/disability-services/

