
Course code: ENG 109 004 
Course location: DWE 3518 
Instructor: Jason Lajoie 
Office hours: PAS 1285 Mondays and Wednesdays 11:30 to 12:20 
ENG 109: Fundamentals of Effective Academic Writing 

Situational Factors: 

1. Pre-requisites: None. 
2. Post-requisites: Required for all departments. Optional (but recommended) for Arts 

faculty undergraduate students. 
3. Intended Learners: Students will be from all backgrounds. This course is designed to 

benefit students in any department by learning to express and communicate their ideas 
more effectively, cogently and precisely in an academic writing context. 

Course Content and Learning Outcomes: 

Course Description: 
This course provides an introduction to effective academic writing. Topics include the 
structure and mechanics of effective writing designed to provide tools to produce a clear, 
succinct, and professional academic writing style. 
 
Course Overview and Objectives: 
Knowledge: Students will be able to analyze various academic writing samples for their 
clarity and effectiveness. 
 
Skills: Students will be able to apply these skills to their own writing, to produce clear and 
effective work in a variety of academic writing contexts. 
 
Attitudes: Students will recognize the value of revision and come to understand effective 
writing as a continuing, collaborative and iterative learning process. 
 
Learning Process: 
This course implements an "active learning approach", so students will be expected to 
participate with the course content and their peers in-class and online with Learn discussion 
posts. Group work will be conducted in-class. The final project will require group 
collaboration outside of class hours. Use of laptops, tablets and phones are encouraged in 
class. Paper notebooks and analogue writing instruments (pens, pencils, markers, etc) are 
required in class. Please speak with the professor for accommodations if these materials 
cannot be arranged. 
 
Intended Learning Outcomes: 
 

● Develop critical analytical, evaluative, conceptual and personal skills and apply them 
to writing samples for the purposes of critique, including peer work  

● Determine the components of effective academic writing 
● Apply these components to draft multiple writing samples 
● Evaluate academic writing for these components (effectiveness, clarity and originality 

of ideas) 
● Develop editing techniques to revise, edit and improve the quality of written work 



● Develop effective reading and note-taking strategies 
● Appraise and assess other student writing to compose effective peer feedback 
● Discuss and describe the aspects of effective and constructive feedback 

 
Course Timeline: 
Section 1: Research Fundamentals (Weeks 1-3, 6) 
Section 2: Writing Fundamentals (Weeks 3-10) 
Section 3: Revising and Editing Fundamentals (5-10) 
Section 4: Presentation skills (Week 10-13) 
 
Course texts: 
 
Booth, Wayne C., Gregory Colomb, Joseph M. Williams. The Craft of Research. 4th edition. 
University of Chicago Press: London. 2016. 
 
Levitin, Daniel. A Field Guide to Lies: Critical Thinking in the Information Age. Penguin 
Random House. 2016. 
 
Recommended Readings: 
 
Zinsser, William. On Writing Well. 30th anniversary edition. HarperCollins: New York. 
2006. 
 
Suggested Readings: 
 
Boss, Judith A. Think: Critical Thinking and Logic Skills for Everyday Life. New York, 
McGraw-Hill, 2015. 
 
Bullock, Richard. Norton Field Guide to Writing. 4th Ed. W. W. Norton: New York. 2016. 
 
Eco, Umberto. How to Write a Thesis. Cambridge, MA, MIT Press, 2015. 
 
Lawless, Andrew. Critical Thinking. Don Mills, Ontario, Canada, Oxford University Press, 
2014.  



 
Assessment Methods: 

● Diagnostic 36% 
○ Note-taking 10% 
○ Annotated Bibliographies 4% 
○ Thesis 4% 
○ Essay Outline 4% 
○ Workshops 14% 

● Formative 27% 
○ reading response 3% 
○ Abstract 2% 
○ Peer-review 8% 
○ Workshops 14% 

● Summative: 37% 
○ Essays 20% 
○ Oral report 10% 
○ Final Response 7% 

NOTE: Failure to submit any of the summative assignments will result in an INCOMPLETE 
on the transcript. 

Readings 

Week 0:  

Daniel Levitin, A Field Guide to Lies, Introduction; Conclusion  

Week 1:  

Wayne C. Booth The Craft of Research Chapter 9 “Assembling Reasons and Evidence” pgs 
130-138 

Daniel Levitin, A Field Guide to Lies, Part 3: “Logical Fallacies”  

Week 2:  

Daniel Levitin, A Field Guide to Lies, Part 2: “How do we know?”  

Daniel Levitin, A Field Guide to Lies, Part 3: “How Science Works”  

Wayne C. Booth The Craft of Research “Prologue” pgs 3-8 & Chapter 8 “Making Claims” 
pgs 122-130 

Week 3:  

Wayne C. Booth The Craft of Research Chapter 1 “Thinking in Print” pgs 9-15 

William Zinsser On Writing Well Chapter 6 “Words” pgs 32-36  

Week 4:  



Wayne C. Booth The Craft of Research Chapter 16 “Introductions and Conclusions” pgs 232-
248 

William Zinsser On Writing Well Chapters 1-4 “Principles” pgs 3-23  

Week 5:  

Peer Review 

Wayne C. Booth The Craft of Research Chapter 14 “Revising Your Organization and 
Argument” pgs 203-212 

Wayne C. Booth The Craft of Research Chapter 12 “Planning” pgs 177-186 

Optional Reading: William Zinsser On Writing Well Chapter 15 “Science and Technology” 
pgs 147-164  

Week 6:  

Daniel Levitin, A Field Guide to Lies, Part 2 “Identifying Expertise” especially the section 
“Source Hierarchy” 

Wayne C. Booth The Craft of Research Chapter 5 “From Problems to Sources” pgs 68-83 

Week 7:  

Wayne C. Booth The Craft of Research Chapter 13 “Drafting your report” pgs 187-200 (Or, 
if reading 4th edition, Chapter 12: “Planning and Drafting”) 

Week 8:  

No new readings (catch up) 

Week 9:  

Peer Review 

Week 10:  

Wayne C. Booth The Craft of Research Chapter 17  “Revising Style” pgs 249-270 

William Zinsser On Writing Well Chapter 20 “The Sound of Your Voice” pgs 231-240 

Week 11:  

Wayne C. Booth The Craft of Research Chapter 7 “Making Good Arguments: An Overview” 
pgs 108-119  

Week 12:  

Wayne C. Booth The Craft of Research Chapter 9 “Assembling Reasons and Evidence” pgs 
130-138 



Course Policies  

Format  
All assignments must have the first and last name of the student, page number, and relevant 
title or assignment information on each page of the document. All assignments must be 
submitted to Learn as a Microsoft Word document (.doc or .docx). If you do not have 
Microsoft Word available, then submit the file as a pdf. File names for assignments must 
follow this naming convention: “lastname_assignmentname (e.g., “narrative”)_109.” 

Late Work  
Late assignments will be docked 5% the first day and 2% every subsequent day. After 1 week 
late assignments will not be accepted.  

Electronic Device Policy  
Laptops and comparable technologies to assist note-taking are permitted in class. You are 
expected to close any other programs except those which facilitate note-taking. Please do not 
record classroom lectures or activities without permission. 

Academic Integrity  
In order to maintain a culture of academic integrity, members of the University of Waterloo 
community are expected to promote honesty, trust, fairness, respect and responsibility. See 
the UWaterloo Academic Integrity web page and the Arts Academic Integrity webpage for 
more information.  

Discipline  
A student is expected to know what constitutes academic integrity, to avoid committing 
academic offences, and to take responsibility for his/her actions. A student who is unsure 
whether an action constitutes an offence, or who needs help in learning how to avoid offences 
(e.g., plagiarism, cheating) or about “rules” for group work/collaboration should seek 
guidance from the course professor, academic advisor, or the Undergraduate Associate Dean. 
When misconduct has been found to have occurred, disciplinary penalties will be imposed 
under Policy 71 – Student Discipline. For information on categories of offenses and types of 
penalties, students should refer to Policy 71 - Student Discipline. For typical penalties check 
Guidelines for the Assessment of Penalties.  

Grievance  
A student who believes that a decision affecting some aspect of his/her university life has 
been unfair or unreasonable may have grounds for initiating a grievance. Read Policy 70 - 
Student Petitions and Grievances, Section 4. When in doubt please be certain to contact the 
department’s administrative assistant who will provide further assistance. 

Appeals  
A decision made or penalty imposed under Policy 70, Student Petitions and Grievances (other 
than a petition) or Policy 71, Student Discipline may be appealed if there is a ground. A 
student who believes he/she has a ground for an appeal should refer to Policy 72, Student 
Appeals.  



Note for Students with Disabilities  
The AccessAbility Services office, located on the first floor of the Needles Hall extension 
(NH 1401), collaborates with all academic departments to arrange appropriate 
accommodations for students with disabilities without compromising the academic integrity 
of the curriculum. If you require academic accommodations to lessen the impact of your 
disability, please register with the AS office at the beginning of each academic term.  

The Writing Centre 

The Writing Centre works across all faculties to help students clarify their ideas, develop 
their voices, and communicate in the style appropriate to their disciplines. Writing Centre 
staff offer one-on-one support in planning assignments, using and documenting research, 
organizing papers and reports, designing presentations and e-portfolios, and revising for 
clarity and coherence.  

You can make multiple appointments throughout the term, or drop in at the Library for quick 
questions or feedback. To book a 50-minute appointment and to see drop-in hours, visit 
www.uwaterloo.ca/writing-centre. Group appointments for team-based projects, 
presentations, and papers are also available. 

Please note that communication specialists guide you to see your work as readers would. 
They can teach you revising skills and strategies, but will not change or correct your work for 
you. Please bring hard copies of your assignment instructions and any notes or drafts to your 
appointment.  
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