
Step 1 
Determine Risk 

Level

Low Risk 
Fieldwork

Ensure the activity has support of the 
Department Head/Chair/Director. 

Ensure that travel risk activities have 
been completed and that itineraries 

have been provided to the 
Department. If undertaking 

international travel, complete the 
required approval, register and pre-

departure/travel risk mitigation 
steps. 

Ensure that travel risk activities have 
been completed and that itineraries 

have been provided to the 
Department. If undertaking 

international travel, complete the 
required approval, register and pre-

departure/travel risk mitigation 
steps. 

International Field Work conducted 
as part of an academic course, and/

or involving students requires 
completion of the International 
Mobility Program (Non co-op) 

Acknowledgement, Release, and 
Waiver Form for each student 

participant. 

The supervisor and participant(s) 
must monitor the risks associated 
with the activity prior to departure 
and during Field Work. If risks are 

elevated such that Significant Risk is 
involved, adjust accordingly. 

Significant 
Risk 

Fieldwork

Participant(s), if applicable, and 
supervisor must complete the Field 
Work Risk Management Plan and 
submit to the Department Head/

Chair/Director for approval. 

If undertaking international travel

International Field Work conducted 
as part of an academic course, and/

or involving students requires 
completion of the International 
Mobility Program (Non co-op) 

Acknowledgement, Release, and 
Waiver Form for each student 

participant. 

International Field Work conducted 
as part of an academic course, and/

or involving students requires 
completion of the International 
Mobility Program (Non co-op) 

Acknowledgement, Release, and 
Waiver Form for each student 

participant. 

Complete pre departure checks Complete pre departure checks 

Get approvalGet approval

Determine 
Destination 
Risk Level

Determine 
Destination 
Risk Level

Low Risk Definition
An activity is deemed to be of low 

risk if it presents hazards which are 
no greater than those encountered 

by participants in their everyday 
lives, and that can be minimized 
through planning, training and 

standard operating procedures. 
Examples of Low Risk Field Work 

activities:  Supervised Field Work 
which includes low risk activities (e.g. 
walking, observation) and is located 

in an urban region.  Travel to 
destinations identified by the 

Government of Canada travel advice 
and advisories as being Level 1 

(Exercise normal security 
precautions) or Level 2 (Exercise a 

high degree of caution).

Significant Risk Definition
An activity will be deemed of significant risk if it 

has the potential to expose participants to 
hazards that are greater than those likely to be 
encountered in their everyday lives. Examples 
include, but are not limited to:  Field Work at 
industrial sites - factories, mining operations 

and construction sites.  Activities that require 
specialized safety training and/or certification.  
Travel to areas where significant health or safety 
precautions are required.  Driving for extensive 

periods, use of heavy vehicles or trailers, or 
hazardous terrain.  Field Work at sites with 
hazardous substances.  Field Work which by 

nature entails risk (e.g., work over ice or water, 
rock climbing, high altitudes, diving, hazardous 

flora or fauna, equipment hazards, weather 
extremes).  Any Field Work in remote regions 
where access to communications, emergency 
services or assistance may be limited.  Any 

Field Work, where undergraduate students are 
not accompanied by a faculty/staff supervisor 
(e.g., student team competitions).  Overnight 

trips with undergraduate students.  All 
international travel involving Field Work, and/or 

high-risk international travel (note high risk 
travel requires approval from the Provost). 

Department-approved Field Work 
Risk Management Plans are to be 
submitted to the Safety Office and 

kept in department files. 

Green Boxes 
Contain 

Clickable Links

Step 2
Determine First Aid 

Requirements

Emergency First Aid
Field work/trips to urban centers (such as museums, 
galleries, architectural designs, etc) are required to 

ensure that a person with a valid emergency first aid 
certificate is present. First aid kits are not required 

to be taken on these types of field trips. 
Field work/trips to rural areas (such as conservation 

areas, farms, small bodies of water, etc) where 
emergency medical services have response times of 

20 minutes or less are required to ensure that a 
person with a valid emergency first aid certificate is 
present. As a minimum, a vehicle first aid kit must 
be taken on these types of field work/trips, a risk 
assessment will determine if a kit with additional 

supplies should be used. 

Standard First Aid
Field work/trips to remote locations where 

emergency response times are more than 20 
minutes are required to ensure that a person with 
valid Standard first aid certificate is present at the 

remote location. As a minimum, a vehicle first aid kit 
must be taken on these types of field work/trips, a 

risk assessment will determine if a kit with 
additional supplies should be used.

 

Advanced First Aid
Higher level first aid training that approaches first 
responder training may be necessary for work in 

extreme remote locations where emergency 
medical services are difficult to access due to the 
nature of the location or weather conditions. The 

cost of this training will be borne by the department 
or group travelling to these locations. Specialized 
first aid kits are required for this level of training 
and fieldwork and consultation with the training 

provider will be needed to determine appropriate 
contents and equipment as kits of this type are 

beyond the scope of this program.

Step 3
Confirm Training

All graduate students/ employees 
must complete:

- Employee Safety Orientation 
(SO1001)

- WHMIS (SO2017) 
- Workplace Violence & 

Harassment Awareness (SO1081)

Supervisor Must Complete:

- Supervisor Safety Orientation 
(SO1100)

- Risk Assessment (SO2500)
- Field Work Risk Management 

Program Training (SO2071)

Participants may also require 
additional training which may 

need to be arranged via third party 
training specialists for things like:

Crevasse Rescue Training
Fire Arms Training

Particpants Must Complete 
Hazard-Specific Training as 

Applicable:
- Fall Protection (SO1026)

- Heat Stress Awareness (SO2031)
- MOL Working at Heights (SO2020)

Complete Fieldwork Risk 
Management Plan

Complete Fieldwork Risk 
Management Plan

Complete Job Hazard Analysis for all 
hazards that will be enountered 

during fieldwork

Complete Job Hazard Analysis for all 
hazards that will be enountered 

during fieldwork

Complete Equipment Risk 
Assessment to  identify and control 
hazards related to a particular piece 

of equipment.

Complete Equipment Risk 
Assessment to  identify and control 
hazards related to a particular piece 

of equipment.

Step 4
Licenses & Insurance

If fieldwork involves the use of vehicles, 
firearms, drones or other equipment 

requiring a license, ensure these are in 
place and include copies with the Fieldwork 

Risk Management Plan. 

Vehicle insurance requirements must be 
met:

Private (personal) vehicle: 15 Seat Vans 
Prohibited ($2,000,000 personal liability 

coverage recommended, minimum of 
$1,000,000 required) 

Rented vehicle: (Does not include buses) 
15 person vans are prohibited (collision 

coverage and $2,000,000 of personal 
liability coverage recommended, minimum 

of $1,000,000 required) 

Buses & Coaches:  A commercial general 
liability certificate of insurance (COI) with 

at least a $10,000,000 per occurrence limit 
(assuming excess liability of $5,000,000 per 
occurrence limit over commercial general 

liability of $5,000,000 per occurrence limit), 
including the University of Waterloo as an 
additional insured must be provided and 

kept on file. 

Step 5
Permits & Approvals

Permits and approvals must be obtained if 
fieldwork takes place on private lands, 

local, provincial or national parks. A letter 
of support must be included with the 

Fieldwork Risk Management Plan

Complete a pre-departure briefing 
with the participants to advise them 

of the risks and their responsibilities. 

Complete a pre-departure briefing 
with the participants to advise them 

of the risks and their responsibilities. 

Ethics approval must be recieved for any 
work with himan participants, animals, or 
research using tissue, remains or bodily 

fluids. 

Ethics approval must be recieved for any 
work with himan participants, animals, or 
research using tissue, remains or bodily 

fluids. 

Step 6 

Send all completed forms, copies of licenses and certificates to the 
Department Administrative Manager. Departments must keep copies of 

forms on record for 3 years. Copies of Risk Management forms must also be 
sent to the Safety Office for their records 

Fieldwork Approval Process

This flow chart is made to help planning fieldwork activities. Please contact the Faculty Safety Lead with any questions. 

Useful Links

Safety Office Fieldwork Risk Management ProgramSafety Office Fieldwork Risk Management Program

Safety Office First Aid ProgramSafety Office First Aid Program

Global Engagement Office - Travel SafetyGlobal Engagement Office - Travel Safety

Create Standard Operating 
Procedures for processes or tasks 

where there is risk of injury

Create Standard Operating 
Procedures for processes or tasks 

where there is risk of injury

https://uwaterloo.ca/safety-office/occupational-health-safety/fieldwork/planning#checks
https://uwaterloo.ca/safety-office/occupational-health-safety/fieldwork/planning#checks
https://uwaterloo.ca/global-engagement/travel-safety-and-security/group-travel
https://uwaterloo.ca/global-engagement/travel-safety-and-security/group-travel
https://uwaterloo.ca/safety-office/occupational-health-safety/fieldwork/planning#checks
https://uwaterloo.ca/safety-office/occupational-health-safety/fieldwork/planning#checks
https://uwaterloo.ca/global-engagement/travel-safety-and-security/international-travel-registration-form
https://uwaterloo.ca/global-engagement/travel-safety-and-security/international-travel-registration-form
https://uwaterloo.ca/global-engagement/travel-safety-and-security
https://uwaterloo.ca/global-engagement/travel-safety-and-security
https://uwaterloo.ca/safety-office/sites/default/files/uploads/documents/field-work-risk-management-plan_jan2023.pdf
https://uwaterloo.ca/safety-office/sites/default/files/uploads/documents/field-work-risk-management-plan_jan2023.pdf
https://uwaterloo.ca/safety-office/sites/default/files/uploads/files/job_hazard_analysis_v.2.1_sep2019_4.docx
https://uwaterloo.ca/safety-office/sites/default/files/uploads/files/job_hazard_analysis_v.2.1_sep2019_4.docx
https://uwaterloo.ca/safety-office/sites/default/files/uploads/files/equipment_risk_assessment_v.1.0_jul2019.pdf
https://uwaterloo.ca/safety-office/sites/default/files/uploads/files/equipment_risk_assessment_v.1.0_jul2019.pdf
https://uwaterloo.ca/research/office-research-ethics
https://uwaterloo.ca/research/office-research-ethics
https://uwaterloo.ca/safety-office/sites/default/files/uploads/files/field_work_risk_management_program_v.1.0_jan2023.pdf
https://uwaterloo.ca/safety-office/sites/default/files/uploads/files/field_work_risk_management_program_v.1.0_jan2023.pdf
https://uwaterloo.ca/safety-office/sites/default/files/uploads/documents/first-aid-program-v.1.1-oct2022.pdf
https://uwaterloo.ca/safety-office/sites/default/files/uploads/documents/first-aid-program-v.1.1-oct2022.pdf
https://uwaterloo.ca/global-engagement/
https://uwaterloo.ca/global-engagement/
https://uwaterloo.ca/safety-office/sites/default/files/uploads/files/sop_template_0.docx
https://uwaterloo.ca/safety-office/sites/default/files/uploads/files/sop_template_0.docx
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