
* 1 - Lower r isk f ield t r ips -  a formal safety 
orientation is not required. However, students should still 
be advised who to contact for help should any accidents 
or issues occur. 

An activi ty is deemed to be of lower  r isk i f  i t 
presents hazards which are no greater  than 
those encountered by par ticipants in their  
ever yday l ives, and that can be minimized 
through planning, tr aining and standard 
operating procedures. Examples of Low  Risk 
Field Work activi ties:
- Super vised Field Work which includes low  
r isk activi ties (e.g. walking, obser vation) and 
is located in an urban region.

* 2 - Signif icant  r isk f ieldwork - pre-departure safet y br ief ing required before act ivit y 
proceeds. A pre-departure briefing template is available to assist.

An activi ty w i l l  be deemed of signi f icant r isk i f  i t has the potential to expose 
par ticipants to hazards that are greater  than those l ikely to be encountered 
in their  ever yday l ives. Examples include, but are not l imited to:

- Field Work at industr ial si tes - factor ies, mining operations and 
construction si tes.

- Activi ties that r equir e special ized safety tr aining and/or  cer ti f ication.
- Travel to areas where signi f icant health or  safety precautions are 
r equir ed.

- Field Work at si tes w ith hazardous substances.
- Field Work which by nature entai ls r isk (e.g. work over  ice or  water , rock 
cl imbing, high alti tudes, diving, hazardous f lora or  fauna, equipment 
hazards, weather  extr emes).

- Any Field Work, where undergraduate students are not accompanied by a 
faculty/staff  super visor  (e.g. student team competi tions).

On campus  Fieldwork/ Trips

Determine Risk Level
See *1 & 2 

For higher risk activity, the 
instructor must complete a 

safety orientation with students 
before activity takes place.

 

SIGNIFICANT 
RISK

Low Risk
Have all required forms been completed?

 Students to fill out forms in blue boxes
Instructor to fill out forms in green boxes

NO

*3 Wor k ing Alone is defined as working by 
oneself such that assistance is not r eadi ly avai lable 
should some injur y, i l lness or  emergency ar ise. 
Alone is interpreted as being out of visual or  verbal 
contact, and when contact cannot be expected from 
another  per son for  more than an hour. I t includes 
working in physical isolation, e.g. as the sole 
occupant of a laborator y or  at a f ieldwork si te, 
where no other  per son is in the vicini ty (i .e. w i thin 
l imited r ange or  ear shot).

Low-risk - Not applicable - Fieldwork involving 
working alone will always fall in to the medium-risk or 
above categories. 
Medium-risk work -  Use a check-in interval of 
60mins via the WatSafe App or 90min check-in via 
email with Supervisor.  
High-risk work - Working alone prohibited

Does fieldwork involve 
working alone? 

See *3 for definition of 
working alone

YES

Complete 
working alone 
plans for those 
who will work 

alone

Send all completed forms to the Department 
Administrative Manager. 

Departments must keep copies of forms on 
record for 3 years.

Is any equipment being 
used that has the potential 

to cause injury if used 
incorrectly?

Create Safe Operating 
Procedure and review 
with all researchers 

named on application
See *4

YES

*4 - A Safe Operating Procedure 
(SOP) is often required as an 
administrative risk control for 
hazards following assessment and 
implementation of higher-order 
controls, for example machine 
guarding. SOPs are required where 
the risk level remains above a ?Low? 
level on the Hazard Register or 
other risk assessment tool, and 
where following a specific set of 
steps will reduce risk of injury. 
Guidance on developing SOPs is 
available from the Safety Office and 
examples of completed SOPs are 
available in the SOP Repository

NO

No Forms 
Required

Risk Level 

LOWER
RISK

Emergency 
Information 

Form

Acknowledgement 
of Risk & 

Responsibility 
Form 

HIGHER
RISK

Prior t o assessing f ieldwork it  is recommended you review the f ieldwork 
planning guide which provides addit ional details on requirements. 

https://uwaterloo.ca/safety-office/sites/ca.safety-office/files/uploads/files/participant_pre_departure_briefing_template_jan2023_1.docx
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