Student Employment Acknowledgement Form

Employer instructions: Use this form when you hire a Waterloo co-op student outside of our rank/match process. Once submitted, we'll update the student's record in our recruitment platform, WaterlooWorks. The work term is then noted for official co-op credit. 
Ensure you complete all sections before submitting. Once completed, submit to: WaterlooWorks.EPS@uwaterloo.ca 
Please note: edits to the form are acceptable based on your location, privacy legislations and internal policies. This includes modifying the Freedom and Information and Protection of Privacy Act of Ontario if it does not apply. You can also insert a 'notice of collection' if relevant. 
Questions? Contact your account manager or email ceehub@uwaterloo.ca for assistance. Please note, Co-operative and Experiential Education (CEE) cannot provide legal advice to employers.

Student instructions: An employer may present this form at the time of an offer of employment. By signing this form, you confirm that the employer can disclose to CEE the acceptance of their offer. CEE will then update your employment record in WaterlooWorks for co-op credit. CEE may reach out for more information such as the job description. 
Questions? Send a message to your co-op advisor in WaterlooWorks.  






Student Employment Acknowledgement Form
For individual Consent for Disclosure of Personal Information to University of Waterloo regarding Acknowledgment/Confirmation of Employment

_____________________(“Employer”) collects and protects personal information pursuant to the Freedom and Information and Protection of Privacy Act of Ontario, including the following information:
Student Name: ________________________
Student ID: ________________________
Waterloo email address: _______________________
Work term: _______________________
Company: _____________________
Job Title: _______________________
By my signature below, I hereby authorize and direct Employer to provide the above information to the University of Waterloo (to the Co-operative and Experiential Education, CEE, team) as well as that I have accepted the corresponding employment offer.  I also acknowledge that this employment will be set up in WaterlooWorks as an official work term.*
 ____________________________________ Printed Name of Student Employee ____________________________________  Signature of Student Employee ____________________________________  Date Signed


 *This consent may be revoked at any time by so indicating in writing. Please complete and forward this form via email to:________________
