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Course Description 

 

“The past is not past. History – as people’s knowledge, as medium of public conversation, 

as academic pursuit – lives.” The Pasts Collective, Canadians and Their Pasts (Toronto: 

University of Toronto Press, 2013), 160 

 

The purpose of this course is to enable students to develop their research and presentation skills 

by using primary documents as the foundation for an essay, website or museum exhibit that 

integrates primary and secondary sources. Students will be introduced to the University of 

Waterloo Archives and Special Collections holdings and encouraged to use these resources as 

well as documents from other sections of the library, local repositories or the Ontario Archives 

and the Library and Archives of Canada as the foundation for their work. We will discuss how to 

evaluate primary documents and artifacts and how to use them effectively for both historical 

analysis and to reach a wide audience.  

 

The class will meet for three hours each week except for the week of October 9-13. Students 

will present their topics to the entire class for comments and suggestions prior to conducting the 

primary document research. All of the bibliographic proposals will be submitted on September 

28 to be marked and will be returned on October 5. Next, students will complete their primary 

research during the break between October 7 and our class on November 2. Individual 

consultations with the course instructor will take place on October 19 or 26 to ensure that 

progress is being made on collecting and analyzing the documentary resources. Students will 

prepare draft versions of one of the assignment options to demonstrate their grasp of the 

primary evidence that they have researched and to place it in the context of the historical event, 

person’s life or development that is the focus of their work. Each student will present her/his 

draft essay, website or museum exhibit to the class and will receive feedback from his/her 
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colleagues and the course instructor. These assessments form the basis for the response to 

reviewers’ comments while the project journals will provide the foundation for the reflexive 

commentary on the website or museum exhibit creation experience. Revising the content of 

one’s essay, website or museum exhibit in response to feedback is an essential aspect of the 

scholarly process and the final version of the various assignments and their accompanying 

response to reviewers or reflexive commentary will be due December 7, 2017.   

 

Course texts: There is no assigned textbook for this course but students are required to complete 

the assigned readings which are listed on the weekly schedule. 

 

 

Course Goals and Learning Outcomes 

 

Upon completion of this course, students should be able to:  

 

1. Design a research project and locate the relevant primary sources to complete it. 

2. Understand the theoretical foundation and context for their study and be able to explain it 

clearly.  

3.  Use secondary sources to support the argument or approach that they are presenting in 

their essay or project.  

4. Explain the significance of their topic and the research that they undertook both orally 

and in writing.  

Course Requirements and Assessments 

Students will choose ONE of the following for their course assignment. 

Option One: Primary Document Research Paper 

Class attendance and consistent participation      10% 

Topic proposal and annotated bibliography (Due September 28)   20% 

Draft essay (25-30 pages) (Due November 2 or 9)     20%   

Class Presentation (November 16, 23, or 30)     15%  

Final Essay (December 7)        25% 

Response to reviewer’s comments (December 7)     10% 
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Option Two: Website Project 

Class attendance and consistent participation      10% 

Topic section proposals and annotated bibliography (September 28)  20% 

Research reports and draft storyboards (November 2 or 9)    20% 

Class Presentation (November 16, 23, or 30)     15% 

Final storyboards and project report (December 7)     25% 

Reflexive commentary on website project experience (December 7)  10% 

Option Three: Museum Exhibit 

Class attendance and consistent participation      10% 

Topic section proposals and annotated bibliography (September 28)  20% 

Research report and draft exhibit text (November 2 or 9)    20% 

Class Presentation (November 16, 23, or 30)     15% 

Final project report (December 7)       25% 

Reflexive commentary on website project experience (December 7)  10% 

Class Schedule 

September 7  Introduction to the course 

September 14  Site visit to Porter Library Special Collections and Archives 

Class reading in preparation for the site visit: The Pasts Collective, Canadians and Their Pasts 

(Toronto: University of Toronto Press, 2013), Introduction and chapters 1 and 2. 

September 21  Developing a research proposal 

 The Academic Research Paper 

 Creating a Website 

 Designing a Museum Exhibit 

September 28  Analyzing Evidence 

 Document analysis exercise –Each student will bring at least ONE 

primary source document to present to the class in order to explain 

the focus and intent of her/his research topic 
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October 5  Understanding your audience 

Class reading in preparation for discussion: The Pasts Collective, Canadians and Their Pasts 

(Toronto: University of Toronto Press, 2013), chapter 3, 4 and 5. 

October 12  NO CLASS 

October 19  Individual appointments to discuss research results 

October 26  Individual appointments to discuss research results 

November 2  Research essay group discussion 

 The purpose of this class is to enable all the students doing 

research essays to discuss their challenges with their classmates 

November 9  Website and museum exhibit group meeting 

 The purpose of this class is to enable all the students doing 

websites or museum exhibits to discuss their work with their 

classmates 

 

November 16  Class Presentations 

November 23  Class Presentations 

November 30  Class Presentations  

 

Class Attendance and Participation (Value 10%) 

Students are expected to attend all of the scheduled classes as we will be discussing the 

challenges and benefits of using primary documents to create essays and projects. We will also 

visit local documentary resources to see how documents are conserved for researchers and 

catalogued for use. The class presentations of individual topics and the draft essay or project are 

intended to provide additional input from classmates as well as the instructor. Students will be 

graded on the quality of their contributions to the discussions and the relevance of their 

suggestions and comments on the draft essay/project. The marking rubrics for the class 

presentations will be provided on November 16, 23, and 30 and all students must assist in formal 

evaluation of their classmates’ presentations.  
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Topic proposal and annotated bibliography (Value 20%)  

Students are expected to design a research topic on a specific individual, event or development in 

the historical place and time of their choice, provided that the course instructor approves the 

choice. They must also indicate why they think examining this topic can be done most 

effectively through one of three options:- a research essay, website or museum exhibit. Research 

essays enable their authors to probe deeply into a specific individual, event or development using 

the most appropriate methodology that their training to date indicates is expected for this 

academic analysis. Websites are designed to appeal to a wider audience but require the same 

theoretical underpinning as an academic essay and an equal amount of primary document 

research. Likewise, museum exhibits are intended for a public audience but they too require 

intellectual rigour and significant primary research into both the documents and the artifacts that 

will comprise the exhibit.   

Once you have chosen your topic, you should decide what type of primary sources would be 

most relevant and where they are located. For example, are there letters, journals or 

contemporary newspaper accounts of the event you want to study? Do you need to access the 

original documents or will online links be sufficient? Are there government documents which 

relate to your topic? What period will your study cover? Why? Should you read more than one 

newspaper source? Are there any photographs, maps or other visual materials that you can use? 

How will you access them? Is your topic so modern that people could be interviewed? If so, you 

will need to receive ethics clearance from the University of Waterloo’s Ethics Review 

Committee that must be completed prior to conducting any interviews.  

The topic proposal should be at least 10 pages in length and consist of the following: 

a) A description of the person, event or development being chosen (1-2 pages) 

b) An explanation for this choice and your choice of format (1-2 pages) 

c) A discussion of the types of primary documents that will be used and comments about 

their location, their accessibility and the amount of material to be used (3-4 pages) 

d) An annotated list of the secondary sources that will provide the background to your 

primary research (3-4 pages) Students are expected to include at least one book or 

article which provides the theoretical framework for their research project 

e) A schedule that indicates clearly how you intend to complete both the primary document 

research and secondary reading prior to the deadline for the draft essay or project. (1/2 

page) 

This assignment will be due on Thursday September 28, 2017 in class. The proposals will be 

returned on October 5 and then active research can commence.   

 

 

 



6 
 

Option 1: The Draft Essay (Value 20%) 

 

After your proposal has been approved, you are expected to read all your sources carefully and 

critically to prepare a 25-30 page draft version of your paper which is due either Thursday 

November 2, or November 9, 2017. This activity will enable you to see if there are significant 

gaps in your research sources and to evaluate whether you have succeeded in uniting your 

primary and secondary sources into a coherent essay. This assignment will be marked for its 

analytical excellence, logical structure, comprehensiveness and effectiveness in explaining the 

importance of the chosen topic. Grammar and sentence structure will be evaluated and the 

assignments will be returned with suggestions for improvement and revision.  

 

The Class Presentation (Value 15%) 

Each student will present a 15-minute summary of her/his project to the class on Thursday 

November 16, 23, or 30, 2017. At most conferences, presenters use one of two formats. Some 

prefer to read a summary of the highlights of their research, paying particular attention to the 

theoretical or conceptual components which make it a significant contribution to new 

knowledge. Others create a PowerPoint presentation which covers the same types of theory and 

evidence but provides an opportunity to use illustrations and to engage with the audience. Either 

format is acceptable. 

 

Each presenter will have 8 minutes to respond to questions from her/his colleagues. This is an 

opportunity for immediate feedback on both the quality of the presentation and the material that 

it contained. Your classmates will complete evaluation forms which will be reviewed and 

summarized by the course instructor and each student will receive a summary of the comments 

on her/his draft essay presentation in order to revise it. 

 

The Final Essay (Value 25%) 

For the final version of your paper which is due Thursday December 7, 2017, you will be 

expected to respond to the suggestions for improvement and revision. All final essays must use 

the Chicago Style Manual for reference citations, be properly paginated, have a cover page with 

the paper title, your name, the course number and date of submission.  

 

Response to reviewers (Value 10%) 

In addition to the final essay, each student will be required to provide a 5-7 page response to the 

comments and suggestions provided by classmates and the course instructor. The purpose of this 

assignment is to demonstrate the author’s ability to defend the choices which she/he has made 

regarding the types of primary and secondary sources used and the format chosen to support 

his/her interpretation. This assignment is also due Thursday December 7, 2017. 
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Option Two: The Website Project Report (Value 20%) 
After your proposal has been approved, you are expected to read all your sources carefully and 

critically to prepare a 10-15 page project report which is due either Thursday November 2 or 

November 9, 2017. This activity will enable you to see if there are any significant gaps in your 

research sources and to evaluate whether you have successfully created a coherent set of website 

story boards for your section of the project. This assignment will be marked for its analytical 

excellence, logical structure, comprehensiveness and effectiveness in explaining the importance 

of the chosen topic. Grammar and sentence structure will be evaluated and the assignments will 

be returned with suggestions for improvement and revision. 

 

 

The Class Presentation (Value 15%) 

Each student will present a 15-minute summary of her/his project to the class on Thursday 

November 16, 23, or 30, 2017. At most conferences, presenters use one of two formats. Some 

prefer to read a summary of the highlights of their research, paying particular attention to the 

theoretical or conceptual components which make it a significant contribution to new 

knowledge. Others create a PowerPoint presentation which covers the same types of theory and 

evidence but provides an opportunity to use illustrations and to engage with the audience. Either 

format is acceptable. 

 

Each presenter will have 8 minutes to respond to questions from her/his colleagues. This is an 

opportunity for immediate feedback on both the quality of the presentation and the material that 

it contained. Your classmates will complete evaluation forms which will be reviewed and 

summarized by the course instructor and each student will receive a summary of the comments 

on her/his draft presentation in order to revise it. 

 

The Website Project (Value 25%) 
For the final version of the website project, the author(s) will be expected to revise their 

storyboards in response to comments and suggestions from their classmates. All of the content 

must be spell-checked and any illustrations must be in the public domain or have received 

copyright clearance. As well, a 10 page report from the individual author or group outlining the 

process of creating or adding to the website indicating the primary and secondary sources used, 

the intended audience and suggestions for future development is required on Thursday 

December 7, 2017. 
 

The Website Project Reflexive Paper (Value 10%) 

Each single author or member of the website project will prepare a 5-7 page reflexive paper 

outlining her/his experience conducting primary and secondary research either as a sole author or 

as part of a group. How is this similar to researching and writing an essay? How does it differ? 

What did you learn about group dynamics? Would you participate in another group project? Did 

this project meet your expectations? This assignment is due Thursday December 7, 2017. 
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Option Three: Museum Exhibit Project Report (Value 20%) 

After your proposal has been approved, you are expected to read all your sources carefully and 

critically to prepare a 10-15 page project report which is due either Thursday November 2 or 

November 9, 2017. This activity will enable you to see if there are any significant gaps in your 

research sources and to evaluate whether you have successfully created a coherent text and 

exhibit outline for your project. This assignment will be marked for its analytical excellence, 

logical structure, comprehensiveness and effectiveness in explaining the importance of the 

chosen topic. Grammar and sentence structure will be evaluated and the assignments will be 

returned with suggestions for improvement and revision. 

 

The Class Presentation (Value 15%) 

Each student will present a 15-minute summary of her/his project to the class on Thursday 

November 16, 23, or 30, 2017. At most conferences, presenters use one of two formats. Some 

prefer to read a summary of the highlights of their research, paying particular attention to the 

theoretical or conceptual components which make it a significant contribution to new 

knowledge. Others create a PowerPoint presentation which covers the same types of theory and 

evidence but provides an opportunity to use illustrations and to engage with the audience. Either 

format is acceptable. 

 

Each presenter will have 8 minutes to respond to questions from her/his colleagues. This is an 

opportunity for immediate feedback on both the quality of the presentation and the material that 

it contained. Your classmates will complete evaluation forms which will be reviewed and 

summarized by the course instructor and each student will receive a summary of the comments 

on her/his draft presentation in order to revise it. 

 

Museum Exhibits (Value 25%) 

The museum exhibits will be assessed using criteria comparable to those applied to the research 

essay, bearing in mind the difference in format. The challenge in presenting history in this format 

is summarizing the extensive research that is required into literate and interesting prose suitable 

for a public audience. Good grammar, correct spelling and clear, concise sentence structure are 

essential. This project requires appropriate reference notes to demonstrate the depth of the 

research and to provide readers with sources for further information. This assignment is due 

Thursday December 7, 2017.  

 

 

Museum Exhibit Reflexive Paper (Value 10%) 

The purpose of this 5-7 page paper is first to present your assessment of the differences between 

academic scholarship and writing history for the public. Second, you will be expected to 

comment on the suggestions provided by your classmates and the course instructor and to 

indicate what you have used to improve the quality of your museum exhibit texts and what you 

did not change. This assignment is due Thursday December 7, 2017.  

.  
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Further Information:    

Late Work  

Late work will be penalized three marks per day and will not be accepted after five business 

days. 

Electronic Device Policy 

Respect for other members of the class requires all mobile phones to be silenced during class 

unless they are required for online research. Likewise, laptops and tablets may be used to take 

notes and to locate online documents, photographs or videos which will be discussed in class but 

use of such devices for other purposes is not appropriate in a learning environment.  

Attendance Policy 

Attendance for each of the class discussions is mandatory as they will not be repeated.  

Academic Integrity 

In order to maintain a culture of academic integrity, members of the University of Waterloo 

community are expected to promote honesty, trust, fairness, respect and responsibility.  See the 

UWaterloo Academic Integritity Webpage (https://uwaterloo.ca/academic-integrity/) and the Arts 

Academic Integrity Office Webpage (http://arts.uwaterloo.ca/current-undergraduates/academic-

responsibility) for more information.  

Grievance 

A student who believes that a decision affecting some aspect of his/her university life has been 

unfair or unreasonable may have grounds for initiating a grievance. Read Policy 70, Student 

Petitions and Grievances, Section 4 (https://uwaterloo.ca/secretariat/policies-procedures-

guidelines/policy-70). When in doubt please be certain to contact the department’s administrative 

assistant who will provide further assistance.  

Discipline 

A student is expected to know what constitutes academic integrity to avoid committing academic 

offenses and to take responsibility for his/her actions. A student who is unsure whether an action 

constitutes an offense, or who needs help in learning how to avoid offenses (e.g., plagiarism, 

cheating) or about “rules” for group work/collaboration should seek guidance from the course 

professor, academic advisor, or the undergraduate associate dean. For information on categories 

of offenses and types of penalties, students should refer to Policy 71, Student Discipline 

(http://www.adm.uwaterloo.ca/infosec/Policies/policy71.htm). For typical penalties check Guidelines 

for the Assessment of Penalties (http://www.adm.uwaterloo.ca/infosec/guidelines/penaltyguidelines.htm).  

http://www.uwaterloo.ca/academicintegrity
http://arts.uwaterloo.ca/current-undergraduates/academic-responsibility
http://arts.uwaterloo.ca/current-undergraduates/academic-responsibility
http://arts.uwaterloo.ca/current-undergraduates/academic-responsibility
http://www.adm.uwaterloo.ca/infosec/Policies/policy70.htm
http://www.adm.uwaterloo.ca/infosec/Policies/policy70.htm
http://www.adm.uwaterloo.ca/infosec/Policies/policy71.htm
http://www.adm.uwaterloo.ca/infosec/Policies/policy71.htm
http://www.adm.uwaterloo.ca/infosec/guidelines/penaltyguidelines.htm
http://www.adm.uwaterloo.ca/infosec/guidelines/penaltyguidelines.htm
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Appeals 

A decision made or penalty imposed under Policy 70, Student Petitions and Grievances (other 

than a petition) or Policy 71, Student Discipline may be appealed if there is a ground. A student 

who believes he/she has a ground for an appeal should refer to Policy 72, Student Appeals 

(http://www.adm.uwaterloo.ca/infosec/Policies/policy72.htm).  

Note for Students with Disabilities 

The Office for Persons with Disabilities (OPD), located in Needles Hall, Room 1132, 

collaborates with all academic departments to arrange appropriate accommodations for students 

with disabilities without compromising the academic integrity of the curriculum. If you require 

academic accommodations to lessen the impact of your disability, please register with the OPD 

at the beginning of each academic term. 

Intellectual Property.  

Students should be aware that this course contains the intellectual property of their instructor, 

TA, and/or the University of Waterloo.  Intellectual property includes items such as: 

 Lecture content, spoken and written (and any audio/video recording thereof); 

 Lecture handouts, presentations, and other materials prepared for the course (e.g., 

PowerPoint slides); 

 Questions or solution sets from various types of assessments (e.g., assignments, quizzes, 

tests, final exams); and 

 Work protected by copyright (e.g., any work authored by the instructor or TA or used by 

the instructor or TA with permission of the copyright owner). 

  

Course materials and the intellectual property contained therein, are used to enhance a student’s 

educational experience.  However, sharing this intellectual property without the intellectual 

property owner’s permission is a violation of intellectual property rights.  For this reason, it is 

necessary to ask the instructor, TA and/or the University of Waterloo for permission before 

uploading and sharing the intellectual property of others online (e.g., to an online repository). 

Permission from an instructor, TA or the University is also necessary before sharing the 

intellectual property of others from completed courses with students taking the same/similar 

courses in subsequent terms/years.  In many cases, instructors might be happy to allow 

distribution of certain materials.  However, doing so without expressed permission is considered 

a violation of intellectual property rights. 

  

Please alert the instructor if you become aware of intellectual property belonging to others (past 

or present) circulating, either through the student body or online.  The intellectual property rights 

owner deserves to know (and may have already given their consent). 

The Secretariat has posted Guidelines concerning OneClass and other similar businesses. They 

can be found here: https://uwaterloo.ca/secretariat-general-counsel/faculty-staff-and-students-

entering-relationships-external 

http://www.adm.uwaterloo.ca/infosec/Policies/policy72.htm
http://www.adm.uwaterloo.ca/infosec/Policies/policy72.htm
https://connect.uwaterloo.ca/owa/redir.aspx?C=QruOLXchlqSRw2ydX0Q9IdPh0pDxw7BZitjXTJoENHYjJ8rFAinUCA..&URL=https%3a%2f%2fuwaterloo.ca%2fsecretariat-general-counsel%2ffaculty-staff-and-students-entering-relationships-external
https://connect.uwaterloo.ca/owa/redir.aspx?C=QruOLXchlqSRw2ydX0Q9IdPh0pDxw7BZitjXTJoENHYjJ8rFAinUCA..&URL=https%3a%2f%2fuwaterloo.ca%2fsecretariat-general-counsel%2ffaculty-staff-and-students-entering-relationships-external
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