
 

Geocoding by Street Address in BatchGeo 

 
A shapefile includes a .dbf (database) file. You can create your own Shapefile in a GIS program by 
simply adding your table and converting it into a Shapefile. However, to do so, you must have the 
latitude and longitude coordinates supplied in the table. Most of us don’t know this information,  
therefore we need to use a geocoding program that will take geographical information and supply it 
with its corresponding coordinates. There are several programs that will do this. Many are costly, 
but one in particular is a free, user-friendly online tool called BatchGeo. It is important to note that 
the updated version of BatchGeo only supplies the user with their locations’ coordinates embedded 
into a KML file. 

 

In order to successfully and accurately geocode a record by street address or postal code in 
BatchGeo, the record must include geographic information such as the street name and number, 
the city, province or postal codes in separate columns. 

 

BatchGeo will take a copy of your table created in a database program such as Excel or Access, 
process the information, and export a Google Map with place markers indicating the locations. The 
latitude and longitude turns a simple table into a geospatial record and in a GIS program will display 
each row as a point. 

 

1. Open the following web page: http://batchgeo.com/ 

 

http://batchgeo.com/


2. Open Your Tutorial Package 

There is a .xls file in your tutorial package called ‘Leash Free Parks’. It is the imaginary results 
of a survey taken by dog owners. Plotting the locations of the dog owners will show us 
whether they are in close proximity to leash-free parks. This information may help explain 
some of the survey results. Open the folder (it should open by default in Excel). 

 

 

3. Validate the Source 
Select and Copy the records in your table and paste them into the empty space in the 
batchgeo. Click on Validate and Set Options. 

 



4. Make Your Map 
Once the data has been validated and all options are finalized, Map Your Data 
which will generate a finalized map of the addresses. Scroll down to view the Validate & Set 
Options section, then click on Make Map. Next, click on Save & Continue, fill in the Map title, 
description, and your email. After click Save Map, a URL link will send to your email. 

 

 

 



For Google Earth Use 

 
5. Downloading KML Files 

In order to use this information, you may generate a file that is read by Google Earth. To 
generate a .kml file, you must click on the URL link in the email sent to you, which you can 
view the google map with locations displayed below. 

 

To download the .kml file, click on the tool icon on the left side of the map and choose to 
Export to Google Earth. 

 



 
 

6. Viewing in Google Earth 
To view your file in Google Earth, simply open the .kml from the File menu in Google Earth. 
You will immediately see your table displayed as points, georeferenced correctly and 
overlaid with Google’s imagery. 
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