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University of Waterloo research team
Ensure you update the Pl record by clicking the edit icon.
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Which opens up the ‘Add’ information box. You complete the information but remember you need to
scroll to the bottom of the box to provide the answers to the questions.
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Person
If your search doesn't find a person (e.g., undergrad), ask them to simply login to the system as this will add their
name so you can now find them in the search. Alternatively, send a request to Research Ethics to add them to the
system.
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Permissions
Be sure to select the permissions you wish to give this person. The Pl/Faculty Supervisor must always be granted
Full Access.
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Permissions
Be sure to select the permissions you wish to give this person. The Pl/Faculty Supervisor must always be granted
Full Access.

[C] Full Access

] Read-Only

Has this person completed the CORE (TCPS2) tutorial?

O
() Yes

)
() No

As per the Waterloo policy on mandatory research ethics training, if you completed the TCPS2 tutorial
more than 5 years ago, you may be asked to update your training within the next 6 months. You will be
notified by email if this is the case.
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Has this person completed the CORE (TCPS2) tutorial?

@ ves
Once you click on the ‘Yes’ to
completion of the TCPS2 O e
tutorial it will open up
additional fIE|dS Date of completion on TCPS2 certificate (Required)
™

Upload a copy of the TCPS2 certificate (Highly recommended, optional at this time)
File name should include document purpose, version number, and date (e.g.,
RecruitmentPoster_version1_20180425)

PDF format is preferred
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As per the Waterloo policy on mandatory research ethics training, if you completed the TCPS2 tutorial
more than 5 years ago, you may be asked to update your training within the next 6 months. You will be
notified by email if this is the case.

Cancel ~~ Done

Click ‘Done’ when you have add all the information.

Currently, there is not a centralized ‘researcher profile’ that stores the information to be populated on
subsequent protocols. You must add this information for each new protocol.



