University of Waterloo Records Destruction Form (13 March 2018)

Use this form for the destruction of official records (i.e., records for which your unit is identified in WatClass as a “Responsible Unit”) and copies of
records containing personal information. Print and retain a signed paper copy for your records.

Department/Unit Contact Name Telephone/E-mail Date

Approved By (Name) Approved by (Position Title) Signature

Records Records Class Title/Brief Description Start Date | End Date Destruction Method

Class #

Select one from the list: Clear

Clear
Clear
Clear
Clear
Clear

Clear Form
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