
 

 

 
HOW TO FILL OUT A WHMIS WORKPLACE LABEL 
According to Ontario’s WHMIS Guide, workplace labels are identifiers that employers must provide 
for hazardous substances used outside of their supplier-provided containers. Workplace labels must 
be filled out and placed onto containers of hazardous substances that are produced in the lab or 
transferred from their supplier container to another container.  

The exception to this rule is if the material is immediately used up upon creation or transfer.  

The workplace label must contain three key pieces of information: 

1. Product identifier (the common name or chemical name) 

2. Safe handling information (precautions or hazard statements that inform the worker of 
specific dangers and the precautions they must take to minimize risks) 

3. A statement regarding the availability of a Safety Data Sheet (SDS) (in the scenario 
that no such SDS is needed or the material is exempt, this statement would not be required)  

To meet these regulatory requirements, the University of Waterloo provides workplace labels in the 
Avery 60503 (4-per-page) and 60505 (10-per-page) sizes.  

To fill out a workplace label: 

1. Select the desired workplace label and its size to open a fillable PDF file. You can also keep 
blank versions in your lab space to write on physically. 

2. Start by filling the Product section of the label. For every substance in the container, write out 
the full chemical name and the concentration. 

 

3. To fill out the Hazards and Safe Handling sections, it is often helpful to search online for an 
SDS of a similar mixture. If an SDS is not available, you will have to make an SDS based on 
your knowledge of the mixture before completing the workplace label. 

4. Under the Hazards section, check-off any WHMIS 2015 pictograms that correspond to the 
hazards pertaining to this substance or mixture. If unsure, refer to Section 2 of the mixture’s 
SDS.  

https://files.ontario.ca/books/mol_whmis_guide_english.pdf
https://files.ontario.ca/books/mol_whmis_guide_english.pdf#page=39
https://uwaterloo.ca/safety-office/sites/default/files/uploads/documents/60503-workplace-label.pdf
https://uwaterloo.ca/safety-office/sites/default/files/uploads/documents/60503-workplace-label.pdf
https://uwaterloo.ca/safety-office/sites/default/files/uploads/documents/60505-workplace-label.pdf
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5. Fill out the Safe Handling section by listing important precautions that must be taken while 
using the substance (e.g., recommended or required PPE, techniques to follow, equipment to 
use, and other controls). This section can be completed by summarizing the precautionary 
statements found in Section 2 of the SDS, summarizing the handling information in section 7, 
and writing any lab-specific precautions. Some chemicals may have additional fact sheets 
provided by the University (e.g., acrylonitrile) to refer to.  
 

https://uwaterloo.ca/safety-office/occupational-health-safety/chemical-safety
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Note: 

There is no need to write a statement regarding the availability of an SDS because it is already on the 
label at the top right. If the substance is exempt or does not require an SDS, you may cross this 
statement out. Once the label is complete, it can be applied to the container holding the hazardous 
substance.  

 

 

 


