HEALTH & SAFETY COORDINATOR ONBOARDING CHECKLIST

Learn about the Health & Safety Coordinator role
[] Review section 2.7 of the University’s Heath Safety and Environmental Management System

[] Read Policy 34

Training
Complete the following training. Click here to see a list of scheduled classroom training.

[] Risk Assessment SO2500 (online and must be completed prior to the in-class Workplace Inspections
S01007 or Incident Investigation SO1012)

1 Workplace Inspections SO1007 (in-class training)

[ Incident Investigation SO1012 (in-class training)

] Supervisor Safety Awareness/Orientation 01100 (online)

[ Review the health and safety training available through the Safety Office

[] Contact Doug Dye in the Safety Office to obtain access to department training record reports

[ Using the reporting tool, check to ensure all staff have completed mandatory safety training

Department health & safety bulletin boards
[] Use the posting requirements page to ensure postings are up to date

Department safety orientation
[ Review the First Aid Program

] Review the general evacuation procedures

] Review information on fire safety & fire wardens

Signature

l, have completed the above onboarding orientation
program.

Please send a copy of this signed checklist to the Safety Office (safety@uwaterloo.ca) after completing the onboarding within
the next two months.

%) WATERLOO | &


https://uwaterloo.ca/safety-office/policies-and-legislation/health-safety-and-environment-management-system
https://uwaterloo.ca/secretariat/policies-procedures-guidelines/policy-34
https://uwaterloo.ca/safety-office/training#scheduled
https://uwaterloo.ca/safety-office/training/risk-assessment
https://uwaterloo.ca/safety-office/training/inspecting-workplace
https://uwaterloo.ca/safety-office/training/incident-investigation
https://uwaterloo.ca/safety-office/training/supervisor-orientation-online
https://uwaterloo.ca/safety-office/training#modules
mailto:ddye@uwaterloo.ca
https://uwaterloo.ca/safety-office/training#modules
https://uwaterloo.ca/safety-office/policies-and-legislation/posting-requirements
https://uwaterloo.ca/safety-office/incidents-and-emergencies/first-aid
https://uwaterloo.ca/safety-office/sites/ca.safety-office/files/uploads/files/c008320_fire-evacuation-poster-august_2022.pdf
https://uwaterloo.ca/safety-office/incidents-and-emergencies/fire-safety
mailto:safety@uwaterloo.ca
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