CONSTITUTION OF THE
UNIVERSITY OF WATERLOO
UNDERGRADUATE
CHEMISTRY CLUB

ARTICLE I
IDENTIFICATION

The name of this organization is ‘The University of Waterloo Undergraduate Chemistry
Club’; it may be referred to as ‘Chem Club’ or ‘Club’ throughout this document. The University
of Waterloo Undergraduate Chemistry Club is an official full member of the University of
Waterloo Science Society (SciSoc) with a voting position on the Science Society Board of
Directors and funding provided by the Science Society from Federation of Students Funding
(Waterloo Undergraduate Student Association).

ARTICLE II
PURPOSE

The University of Waterloo Undergraduate Chemistry Club shall exist for the following
purposes:

1. To offer a network of communication between the Faculty and the undergraduate
student body of the University of Waterloo’s Department of Chemistry.

2. To host events open to all (Science Society) fee-paying members throughout the
academic year.

3. To address the questions, comments, and/or concerns of the science undergraduate
student body and to raise these matters with Science Society, the Department of
Chemistry, the Federation of Students (Waterloo Undergraduate Students
Association), the Graduate Student Association, or any other party that serves,
interacts with, or otherwise engages with the science undergraduate student body at
the University of Waterloo.

4. To provide a well maintained and safe physical space oriented towards (but not
exclusive to) the chemistry-focused students of the University of Waterloo



ARTICLE III
MEMBERSHIP
SECTION 1
Full Membership:

Full members of Chem Club shall be undergraduate students who have paid the Science
Society fee without reclamation and fulfill any of the following conditions:

1. Full-time or part-time science students in the current term; or
Science co-op students in the current term, who were full members in the
previous study term; or

3. Science students who were full members in the previous term, who are
not currently engaged in academic study but will be full-time or part-time
Science students in the next term.

Community Membership:

Community members of Chem Club shall be individuals who are members of the
University of Waterloo that are socially active and involved within the Club, through the
Club room or otherwise. They have no vote on any SciSoc related matters; however, they
are recognized as social contributors to and enjoyers of the club and its facilities.

SECTION 2

Any full member defined in Article II1; Section 1-has the right to:

1. Cast one vote in both Chem Club General Meetings and the election of

Chem Club Executive members.
Participate in all events and activities of Chem Club.
View the records and transactions of Chem Club.
Access the resources and facilities of Chem Club, whenever available.
Expect to be treated with dignity and respect, as mandated by the Science
Society Club Code of Conduct.
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Any Community member as defined in Article III: Section 1 has the right to:
1. Casta vote in Chem Club General Meetings about social or Club room
matters undesignated by SciSoc.

a. These matters include but are not limited to: Format of the room,
opinions on non-official-SciSoc events such as movie nights that
do not use SciSoc funding, suggestions on the official Club
Discord, etc.

b. What is considered appropriate for Community members to vote
on is at the discretion of the Club Executive members. As they are
non-SciSoc members, they must not be given votes on SciSoc
matters.
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SECTION 1

2. Participate in some events of Chem Club given any of the following:
a. Itis a non-SciSoc event that does not use SciSoc funding;
b. Itis advertised as being open to the University of Waterloo student
community;
c. There is an additional fee for non-SciSoc members to attend the
event.

3. File complaints against misconduct within the Club, and have their
concerns treated as those from a full or voting member of Chem Club
would be.

4. Expect to be treated with the same dignity and respect as a full voting
member.

ARTICLE IV
EXECUTIVE POSITIONS

The following shall be the executive positions of Chem Club, whose executive
member sum total shall constitute the Cabinet. The Cabinet shall act to uphold the
interests of all Chem Club members, act as their representatives in interactions with
Science Society and other Science Society Clubs, and ensure the orderly operation and
functionality of Chem Club.

All executive members must be full members of the Chem Club.

All executive members of Chem Club must fulfill their duties as described in Article IV
Section 1. Failure to do so may result in the impeachment of the member.

The individual duties and powers of the Executive positions are as follow:

1. The President:

a.

Shall attend as many Board of Directors (BOD) meetings as possible or send a
proxy to vote on behalf of Chem Club, as required by the Science Society
Constitution.

Must be a student majoring in one of the chemistry-based programs listed
under the University of Waterloo’s Department of Chemistry Current
Undergraduate Studies Academic Calendar, which does not already have its
own program-related Science Society club (e.g. Honours Chemistry,
Medicinal Chemistry, or Computational Chemistry).

a. In the event no Chemistry majors run: exceptions are granted to those
enrolled in honors science with a minimum 75% course overlap, or
students who have declared a chemistry minor.

Shall represent Chem Club, its constituents, and their interests at all official
meetings (e.g. Board of Directors), regardless of any personal opinions and
dispositions.
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Shall oversee the day-to-day operations of the Club.

Shall decide on which events to run with the executive members during the
term based on feedback from constituents.

Shall coordinate the Executive and regular members of Chem Club, and
ensure everyone has amenable relationships to the best of their ability.

Shall handle or delegate purchases for event supplies (e.g. Student-Prof Night
bill, Mocha Monday supplies).

Shall have and delegate signing authority for cheque requests.

Shall maintain good relationships with the Chemistry Department Chair,
Faculty, and Staff for future events (e.g. lab events, Student-Prof Night) as
well as other SciSoc BOD members to the best of their ability.

Shall designate an Executive to be the Waterloo Science Endowment Fund
(WATSEF) representative, ensuring that funds are used for equipment to
benefit Science students’ education.

Shall be able to step-in for Executives who fail to meet deadline requirements.
Shall, with assistance and consultation with the Cabinet, update transition
documents for future Chem Club administrations.

. Must be a student who has at minimum successfully finished their 1b term.

This requirement can be ignored ONLY IF no upper year students have
applied to the position of president

2. The Vice-President Finance
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Shall oversee and manage the finances of Chem Club and its activities.

Shall purchase or delegate the purchase of event supplies as necessary.

Shall have and delegate signing authority for all cheque requests

Shall negotiate with other departmental clubs the cost of collaborative events.
Shall develop a Chem Club budget for the term, at the first Cabinet meeting of
the term.

Shall allocate and record funds for Chem Club events and supplies.

Shall, in consultation with the President, make financial decisions on behalf of
Chem Club.

Shall support the President in the maintenance and updating of transition
documents for future Executives.

Shall update the budget and send updates to Scisoc BOD and submit cheque
requests as well as any other necessary requests to Scisoc Vice President
Finance

Shall attend as many Board of Directors (BOD) meetings as possible or send a
proxy to vote on behalf of Chem Club, as required by the Science Society
Constitution.

Shall represent Chem Club, its constituents, and their interests at all official
meetings (e.g. Board of Directors), regardless of any personal opinions and
dispositions.



1.

Shall help when needed to coordinate events with the Cabinet via:
1. Inviting Chemistry Faculty and Staff to events.
ii.  Establishing student interest in events.
iii.  Ensuring advertisements are made for events.
iv.  Surveying opinions of constituents of the science student body.
v.  Contacting Faculty and Staff for assistance in potential lab events.

3. The Vice-President Internal:

a.

Shall communicate and coordinate with the other departmental Science
Society clubs.
Shall be responsible in organizing and documenting training agreed-upon by
the Cabinet for the executives and room volunteers of the club.
Shall assist in creating a room schedule for the executives and room
volunteers of the club.
Shall assist the President with the day-to-day operations of the Club.
Shall handle suggestions to the running of the club and operations.
Shall attend as many Board of Directors (BOD) meetings as possible or send a
proxy to vote on behalf of Chem Club, as required by the Science Society
Constitution.
Shall represent Chem Club, its constituents, and their interests at all official
meetings (e.g. Board of Directors), regardless of any personal opinions and
dispositions.
Shall work with -any Chemistry or Undergraduate Science Faculty
Newspapers or magazines (e.g. Dark Matter)
Shall seek out potential funding/resources from external parties.
Shall assist Vice President Academic in inviting Faculty and Staff to events.
Shall assist in advertising events such as general meetings as well as regular
events with the Vice-President Social and Communications
Shall help coordinate events with the Cabinet via:

vi.  Inviting Chemistry Faculty and Staff to events.
vii.  Establishing student interest in events.
viii.  Ensuring advertisements are made for events.

ix.  Surveying opinions of constituents of the science student body.

x.  Contacting Faculty and Staff for assistance in potential lab events.

. Shall ensure all current Executive members (see Article IV) and room

volunteers have read and signed the contract for Executive and room
volunteers before fulfilling their duties of Club room supervision and update it
when required.

4. The Vice-President Social and Communications:



a. Shall promote events on Chem Club’s social media pages attempting for a
minimum of one calendar week ahead of said event.
b. Shall manage, update, and respond to any messages on the official Chem Club
social media pages.
c. Shall collect and potentially print photos to be used/advertised on behalf of
ChemClub with approval from President or VP finance.
d. Shall assist in inviting Faculty and Staff to events.
e. Shall help in advertising events with the Vice-President Internal.
f. Shall design posters and banners for events.
g. Shall help in curating Chem Club’s web presence with help from SciSoc web
master.
h. Shall potentially design merch for the Chemistry department and Chem Club.
i.  Shall help coordinate events with the Cabinet via:
xi.  Inviting Chemistry Faculty and Staff to events.
xii.  Establishing student interest in events.
xiil.  Ensuring advertisements are made for events.
xiv.  Surveying opinions of constituents of the science student body.
xv.  Contacting Faculty and Staff for assistance in potential lab events.

5. The Vice-President of Academics

A.

Shall assist in direct communications—online or in person—with relevant
professors, lab instructors, and teaching-assistants (TAs), as needed by the
Executive team.
Shall attend relevant meetings with Chemistry faculty to share interests on behalf
of Chem Club and Chemistry students, including on:
a. Curriculum changes or critiques from students
b. Department funding towards Chem Club events
c. Faculty relations with Chem Club and Chemistry students
d. Events in collaboration with faculty
Shall manage academic resources belonging to Chem Club, including:
a. Managing and tracking book sign-outs
b. Maintaining printer, including with regards to paper, ink/toner, and files
saved
c. Tracking other sign-outs such as molecular models, lab coats, and lab
goggles
Shall coordinate test and exam review sessions planned by the Executive team
and aiding in said event

Must be a student majoring in one of the chemistry-based programs listed under
the University of Waterloo’s Department of Chemistry Current Undergraduate
Studies Academic Calendar, which does not already have its own program-related
Science Society club (e.g. Honours Chemistry, Medicinal Chemistry, or



Computational Chemistry). Exception in the event no Chemistry majors run

6. The Vice-President of Events

A.
B.

C.

Shall organize and run events for the Chemistry department.

Shall coordinate with departmental clubs, First Year Representative, and Vice
President of Academics to create help sessions for first years.

Shall be responsible for event purchasing, bookings, and managing resources
available at said events.

Shall, in coordination with the Cabinet, determine, plan, and organize events
based on the feedback and demands of Chem Club’s constituents.

Shall be in charge of booking time and space (through the Scisoc events form, or
through the department of chemistry if Scisoc is unable) for events run by the
chemistry club

7. The First Year Representative:

A.

F.

SECTION 2

Must be a student majoring in one of the chemistry-based programs listed under
the University of Waterloo’s Department of Chemistry Current Undergraduate
Studies Academic Calendar, which does not already have its own program-related
Science Society club (e.g. Honours Chemistry, Medicinal Chemistry, or
Computational Chemistry).

Shall be responsible for communicating the events and news of UW Chemistry

Club to their respective classes by giving announcements, liaison with professors,
etc.

Shall provide information on the availability and interests of their year to the
Executive team to better plan relevant and useful events.

Shall bring forth any concerns within the Chemistry program, whether academic
or social, to the Executive team.

Shall notify the Executive team of upcoming midterm exams for courses relevant
to the Chemistry program so that review sessions may be organized, and events
planned around midterms to maximize event turnout.

Shall record meeting minutes during Executive and General meetings.

Two members may be elected to any of the Executive positions, provided that they
collectively fulfill all the duties of the Executive position. Non chem majors may be the
second elected member of any Executive position with mandatory Chemistry major
requirements, with exemption to the first year rep.

SECTION 3

The term of each Executive position will be limited to a single academic term. The
positions will be officially terminated upon the election of new Executives, in the



following term’s elections. Should any position remain vacant, the Cabinet of Chem Club
shall see that the vacant position(s) are filled as soon as is reasonably possible, or if
essential to the function of Chem Club, perform the duties of the vacant position(s).

SECTION 4
All positions shall be elected by simple majority. See ARTICLE V for the electoral
process.

SECTION 5
All positions may be asked to attend a Board of Directors meeting as the Club proxy. All
Executive members are responsible for any additional responsibilities that the President
has delegated to them and that both parties have agreed to.

SECTION 6
In the case of inability to fulfill all duties of the office to which an individual has been
elected, Executives can be asked to step down, or in extreme cases, impeached. To
officially impeach any Executive:
1. There must be a two-thirds majority vote from all other Chem Club Executive
members; or
2. There must be a petition with at least 35 full, or community members’
signatures, which must be presented to either the Chem Club Cabinet or the
Science Society Board of Directors, for request of general referendum.
Impeachment in this case can be initiated by any undergraduate student in a
chemistry-based program listed under the University of Waterloo’s
Department of Chemistry Current Undergraduate Studies Academic Calendar.

ARTICLE V
ELECTIONS OF EXECUTIVES
SECTION 1
Elections for the Chemistry Club President, VPI, and VPF are determined by whichever
means SciSoc has mandated for the term. The remaining roles shall be determined
through internal unanimous vote of the Chemistry Club Executives or a simple public
majority vote within two weeks (into or out of) the beginning of each term.

SECTION 2
All full members of the Science Society are entitled to one vote per position.

SECTION 3
Any current Executive shall remain personally and professionally impartial during the
election of new Executives, other than casting their own vote.

SECTION 4
The Chief Electoral Officer shall handle the electoral process as an impartial mediator.

Chief Electoral Officer:



a. Shall set up and direct elections for Chem Club Executives for the next term,
as detailed in the transition documents (provided by the incumbent President,
during the elections period).

b. Shall be impartial to all Executive candidates during the entire election
process (i.e. avoiding personal and professional bias during the election
process).

c. Shall not run for any of the elected positions, but may volunteer on behalf of
Chem Club

d. Shall describe each Executive position and start the election process in the
following order:
1. President;
2. Vice-President Finance;
3. Vice-President Internal;
3. Vice-President Social and Communications;
4. Vice-President of Events;
5. Vice-President of Academics;
6. First Year Representative.

SECTION 5
Any full member of the Science Society can self-nominate or nominate any other full
member(s) of the Science Society for an Executive position. The nomination must be
stated during the beginning of term, when the Chief Electoral Officer starts the election
process. If a nomination is not self-made, the nominated party may decline the
nomination.

SECTION 6
Only science students can nominate themselves or be nominated to become Executive
members; as such, only science students may hold Executive positions in Chem Club.

SECTION 7
Once nominations are finalized, each nominated party may give a small speech, with a
maximum time determined by the Chief Electoral Officer, provided it is not derogatory to
any individual(s).

SECTION 9
An Executive position may not be filled by another science student that is already an
Executive member of another Science Society club.

ARTICLE VI
CHEM CLUB POLICIES AND PROCEDURES

SECTION 1
All members must abide by the Science Society Constitution, the Science Society
Policies and Procedures Manual, and the Chem Club Constitution and Scisoc Code of
Conduct.



SECTION 2
The official club room for Chem Club shall remain in room 260 of the Chemistry 2
building (C2-260), unless unusual circumstances arise and a referendum is passed.

SECTION 3
Only Chem Club Executives (as defined in Article IV), and room volunteers as
determined by the Executives may receive the Chem Club door code.

SECTION 4
The door code for the Club room may only be changed at the discretion of the Executive
members. Before the door code is changed, a vote shall be held by the Executive
members, with a 50% + 1 person majority required to pass the change. An announcement
notifying Club members must be made two weeks before the door code is changed.

SECTION 5
Any item that is purchased using Chem Club funding or is donated to Chem Club, is
defined as property of Chem Club.

Club property must remain permanently in the Club room, unless an exception is
authorized by an Executive member/President, or it is required to be stored elsewhere for
safety or risk-mitigation purposes.

After approval by an Executive member, Club property may be lent (i.e. temporarily
removed) out from the Club room; the details of the lending must be filed on the
appropriate physical, in-person sign-out document, with the following required
information: name of the property, full name of the removing party, student I.D. number,
email address, date of removal (and expected date/actual date of return), and signature of
the removing party. A copy of the sign-out document must be uploaded and available
digitally on the Chem Club Google Drive.

Failure to return Chem Club property in a reasonable period of time (as agreed upon
during the start of the lending) by a removing party will result in restriction from any
further borrowing of Chem Club property, and a reporting of the offending (removing)
party to the University of Waterloo Department of Chemistry.

SECTION 6
The whiteboards of the Club room shall be used for work or Club purposes. Any
inappropriate use (e.g. profanity or hate speech) will be erased and dealt with accordingly
this may involve the faculty of Science, department of Chemistry or science society.

SECTION 7
Chem Club is not responsible for any personal items left in the Club room or in the Chem
Club storage lockers on the first floor of C2; responsibility for unattended items rests
solely on its owner. Advance notice for locker-cutting shall be posted before lockers are
cut and emptied. Lockers on the first floor of C2 are managed by the Faculty of Science



and thus are not under the realm of Chem Club.

SECTION 9
The storage closet must always be locked when not in active use (i.e. retrieval or deposit
of property). The keys must always belong to the current Executive members.

SECTION 10
The plaques shall not be defaced or vandalized in any manner by any student. If the

graduating class chooses to do so, a graduation plaque can be made that year with Chem
Club funding.

SECTION 11
The University of Waterloo Chem Club Cabinet reserves the right to dismiss any member
of the Cabinet for absenteeism without reasonable cause, gross misconduct, or failure to
perform their duties. This must be done by two-thirds majority vote at an
officially-convened meeting of Chem Club.

SECTION 12
The Constitution of Chem Club must be made available for viewing, but not revision, to
the members of Chem Club.

SECTION 13
All executives and room volunteers must undergo additional harassment and sexual
violence prevention training agreed upon the previous working term’s executive team.

SECTION 14
All Chem Club Executives (as defined in Article IV) and room volunteers must read and
sign the Room Volunteer Contract (see Article IV VP-Internal) for the current term.

Any breaches committed by an Executive or room volunteer of this contract, including
but not limited to sharing the door code or intoxication in the Club room, can result in
removal of Executive and/or room volunteer status for the current term.

Chem Club reserves the right to suspend a member from being a room volunteer or
executive for 1 term if it is discovered that the member shared the room code.
Additionally, progressive punishment will be used for breaking other rules at the
discretion of the Executive Team.

SECTION 15
No person who is intoxicated in any form, including but not limited to individuals having
recently consumed alcohol or cannabis, will be allowed to remain in the Club room. It is
the responsibility of Chem Club Executives (as defined in Article IV) and room
volunteers to ensure that if any member or visitor to the club is intoxicated, they are
asked to leave immediately. This decision is made at the discretion of the Executive or
room volunteer who is currently supervising the room.



SECTION 16
There will be no sleeping or napping of any kind permitted to individuals in the club
room. It is the responsibility of Chem Club Executives (as defined in Article IV) and
room volunteers to ensure any person attempting to sleep in the Club room is made aware
of this and asked to sleep elsewhere.

ARTICLE VII
AMENDMENTS TO THE CONSTITUTIONS
Any amendments must be ratified by referendum or a General Meeting of Chem Club and by the
Science Society Board of Directors.

All amendments must be formally submitted to the Cabinet of Chem Club.

Any amendments to the Chem Club Constitution must have support from a minimum of
two-thirds of the Cabinet and three-quarters majority vote at a General Meeting of Chem Club.

A General Meeting should typically be held once a year to review and discuss any amendments
to the Chem Club Constitution.

This Constitution was ratified at a Science Society Board of Directors Meeting on November 23,
2017.

This Constitution passed amendment review at a Chem Club General Meeting on February 27,
2018.

This Constitution was ratified at a Science Society Board of Directors Meeting on March 20,
2018.

This Constitution was amended at a Science Society Board of Directors Meeting on December
2nd, 2022.

This Constitution was amended at a Science Society Board of Directors Meeting on October
28th, 2024.

This Constitution was amended at a Science Society Board of Directors Meeting on July 7th,
2025.
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