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Graduate Student Support

Faculty who support Laurier graduate students from research grants or contracts administered by Wilfrid Laurier University are required to complete this form to help determine the nature of the relationship between the student and the Faculty Researcher through this funding opportunity. Based on the responses below, the Graduate Studies Office will confirm the funding type. Graduate Research Assistantships paid from operating budgets (department or Faculty) are also facilitated via this form.

The completed form must be submitted to the Graduate Studies Office; upon receipt, the type of funding (Studentship or Research Assistantship) will be confirmed by the Graduate Studies Office and payment arrangements (either through Student Awards or the Payroll Office) will be made on your behalf.

Do not submit any additional documentation to the Payroll Office to initiate this funding commitment. Student timesheets are ONLY required for payment when noted on page 2. 

Note: It is the responsibility of the funding researcher (grant holder) or program/Faculty budget manager to ensure that the designated student is eligible for the type of financial support as designated below and that sufficient funds are available.

Part 1: Student Details

First name:      
Last name:      
WLU ID:      
WLU email:      @mylaurier.ca
Program (e.g. MSc Geography):      
Level of Study:  Master’s
PhD

Status in Canada:  Canadian Resident
  Permanent Resident
  International
Part 2: Support Break-Down
Research Grant/Contract

Faculty Member’s Last Name:      
Faculty Member’s First Name:      
Faculty Member’s Email:     
Funding Agency:      

Fund/Index Code:      



Operating Budget (For Research Assistantships only)
Budget Manager’s Last Name:      
Budget Manager’s First Name:      
Budget Manager’s Email:     
Fund/Index Code:      

What is the primary purpose of the financial assistance?

Graduate Studentship

 To further the student’s education and training as they pursue a graduate degree.

Graduate Research Assistantship (RA)

 To perform required tasks for the professor’s own research project, for the academic and professional gain of the researcher, and the financial gain of the student.
What is the nature of relationship between the faculty researcher and the student?

Graduate Studentship

 Professor to student: researcher is a mentor with student expected to make an intellectual contribution to the research, which may be a component of the faculty member’s research.
Graduate Research Assistantship (RA)

 Employer to employee: the work is determined by the researcher and performed under their specific direction.
What is the relation of the research to the student’s own academic pursuits?
Graduate Studentship

 Directly related to the student’s own academic pursuits. 

Graduate Research Assistantship (RA)

 Unrelated or loosely related to the student’s own academic pursuits.
What is the nature of research activities and the expectations of student in terms of hours, work produced?

Graduate Studentship

 Activities will include all those necessary to learn to become an independent researcher. Scheduling of tasks is dependent upon the progress of the research.

Graduate Research Assistantship (RA)

 Tasks are formally prescribed at the point of hiring, and assigned and completed on a fixed schedule.
Academic Term(s)to be funded:
 Fall 20     
 Winter 20     
 Spring 20     
Note: for RAships only
If time period must deviate from term dates (above) indicate specific dates (‘From’ date MUST be a Sunday; ‘to’ date MUST be a Saturday):
From (DDMMYYYY):       To (DDMMYYYY):      
Part 3: Student Awards/Payroll Information

Complete only the Graduate Studentship Award OR the Graduate Research Assistantship, not both.
	
	Graduate Studentship (T4A)
	Graduate RA (T4)

(See Note below)

	Hourly Rate of Pay (A)
	Not Applicable
	

	# of Working Hours Per Term (B)
	Not Applicable
	

	Total Amount Per Term (C)

A x B = C
	
	

	Vacation pay (4%) (D)

C x 4% = D
	Not Applicable
	

	Mandatory taxes (8%) (E)

(C+D) x 8% = E

These deductions are mandatory and do not form part of the student’s funding
	Not Applicable
	

	Funding Commitment Per Term (F)

C+D+E = F
	
	

	Total Funding Commitment

F x Number of Academic Terms to be Funded
	
	

	Timesheets (RAs only)

  No (Contract with Equal Payments)  Yes (Paper Timesheet)


Note: A full-time graduate student normally works no more than 10 hours per week on average (no more than 520 hours per year) in employment outside of their studies.

Part 4: Acknowledgements
Student Acknowledgment
I accept and acknowledge that

1. If this funding is considered a Graduate Studentship, it is intended to advance research and further my degree; it is paid as a scholarship; it is not considered as earnings, it does not contribute to Employment Insurance eligibility, and will be reported on a T4A at year end.

2. If this funding is considered a Graduate Research Assistantship, it reflects the employer-employee relationship, is subject to mandatory payroll deductions, and will be reported on a T4 at year end (Social Insurance Number must be on file). 

3. Funding from other university sources, including bursaries, may be amended based on the support provided under this direction.

Student’s Signature:      


Date:      
Faculty Acknowledgement

I accept and acknowledge that

1. If this funding is considered a Graduate Studentship, it is intended to advance research and further the graduate student’s degree. By identifying the support as a Graduate Studentship, I agree to allow the Finance Department to transfer the identified funds from the research grant (index code) noted, in order to facilitate the payment of the Studentship Award to the student.

2. If this funding is considered a Graduate Research Assistantship, it reflects the employer-employee relationship and is subject to mandatory payroll deductions.

Signature of Faculty Researcher:      


Date:      
Graduate Program Coordinator Acknowledgment

I am cognizant of this funding commitment.
 Signature of Graduate Coordinator:      


Date:      
Graduate Coordinator’s Email:      
Notice of Collection of Private Information
Wilfrid Laurier University collects personal information under the authority of the Wilfrid Laurier University Act. Personal information collected by any part of the University may be used or disclosed by other units in order to execute the various functions of the University and to administer the various relations between the University and its students, alumni, employees, clients, suppliers, partners, and others. If you have questions about the policy, visit the Privacy and Access at Laurier page.

fgps@wlu.ca
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